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IHosicHIOBaJIbHA 3alIMCKA

VY 3aknagax Bumoi ocBity (3BO) iHO3eMHa MOBa € OJJHUM 13 KOMIIOHEHTIB
MIATOTOBKM  (paxiBuiB. 3riAHO 3 TPOrpaMor0 CTYIEHTU 3HAUOMISTBCA 3
HEOOXITHOIO MPO(ECiiHOI0 JEKCUKOI0, YUTAIOTh 1 MEePeKIaJaloTh TEKCTH, L0
MICTATh CHElialdbHI TEPMIHHM, PO3BUBAIOTH HABUYKH J1aJOoriyHOro  Ta
MOHOJIOTTYHOTO MOBJICHHS.

[lin yac BHUBYEHHS Yy CTYJIEHTIB (OPMYIOTbCSI BMIHHS Ta HaBUYKHU
BUKOPUCTaHHS 1HO3€MHOT MOBM SIK 3aco0y CHUIKYBaHHS Ta OTpPUMAaHHS
aKTyaJIbHOI 1 KOPUCHOT 1H(pOpMAIIii.

Cryaentu 3BO OepyTh y4acTh y MIKHAPOJIHUX HAYKOBUX KOH(PEPEHIIAX 1
3ycTpiuax, y mporpamax OOMIHY JOCBIIOM 1 MIATOTOBKM (paxiBIliB. 3HAHHS
1HO3€MHOT MOBHU € TTIOKa3HUKOM KOMIIETEHTHOCTI Ipodecionana Oyab-sKoi chepu.

CamocrTiitna poOoTa CTyIEHTIB 3 JIUCHUIUTIHU «lHO3eMHa MOBa» €
CKJIaJI0BOI0 HAaBUYAJIBHOT'O IpolLecy, fAKa (opMye BMIHHS HaBYATHCS Ta CIIPUSE
aKTUBHOMY 3aCBO€HHIO 3HaHb. CaMocTiliHa po0oTa CTYJEHTIB € OCHOBHHUM
3ac000M OnaHyBaHHS HaBUaJIbHOI'O Marepiajly y MH0O3aayAMTOpHHMH uyac. Meta
CaMOCTIHHOT pOOOTH CTYJEHTIB — CIPHUIATH 3aCBOEHHIO HaBYAJIBHOI MPOTpaMu B
MOBHOMY 00cs31 Ta (OpMYBaHHIO CaMOCTIHHOCTI SIK BaXXJIMBOi MpodeciitHoi

KOMIIETEHTHOCTI.



3rigHo 3 nporpamoro aucuMILIiHg “IHo3eMHa MoBa” NMUCJIA BUBYCHHS
Marepiaiy I ceMecTpy CTy/IeHT IOBHHEH

3Hamu:
1) nmexcUuHl OJMHHIN, CIeliaJbHI TEPMIHM 3 CKOHOMIYHHMX JTUCIUIUTIH Ta
MoOYTOBY JIEKCUKY, 3T1JTHO IpOrpaMu 3 AUCHUILUIIHU «[HO3eMHa MOBay;
2) TpaMaTUYHUK ~Matepiay, HEeOOXimHUH I 1podeciiHO-OpPIEHTOBAHOTO
CHUIKYBaHHS 1HO3€MHOIO MOBOIO;

ymimu:
1) mepekiaaaTé OPUTIHAIBHUN TEKCT 3 MiHIMAJIbHUM BUKOPHCTAHHSAM CJIIOBHHUKA;
2) BHUKOPUCTOBYBATH MPOCTi IpaMaTUYHI KOHCTPYKIIIT;
3) po3yMiTH Ta MepeKa3yBaTH aHIIIHCHKOK MOBOIO 3MICT TEKCTY;
4) ckmajaTH JiaJlorM Ta BECTH Oecimy B MeKax JIGKCMKH Ta TEPMIHOJOrIi 3

00JIIKOBO-C€KOHOMIYHHMX JTUCIIUILIIH;

5) caMOCTIiHO MpaIOBATH 3 OPUTIHATBHUMHU aHTJIOMOBHUMH JIXKEPEIIaMHU.

MeToauuHi pekoMeHaaIlil 10 CAMOCTIHHOI po00TH

Moga — 11 Ay’Ke THy4YKa Ta pyXxoMa CHCTeMa 1 MeTOId BUBUYEHHSI MOBH, 1110
Oynu akTyanbHUMH 10 pOKiB TOMY, MOXKYTh 30BCIM HE BIAIOBIIaTH CYYaCHUM
peanisim. CamocriitHa poOoTa TpuUBEaE N0 YCIIXY, SKII0O BU BHKOPHUCTOBYETE
METO/NMKY BUBYCHHS aHTJIIMCHKOI MOBH, fKa HE OyJe CpuiMaTHCS BamH, 5K
TATAp 1 HEOOX1THICTh. 3aCBOEHHS BIIOYBAETHCS 3HAYHO IIBU/IIIE, SIKIO BH caMi
BU3HAYUTE HAWOLIBII MPHHUHATHUM TeMm 1 MOOLTi3yeTe cBor eHepriro. [1[o6
JIOCSITTH YCITIXY Y BUBYCHH1 aHTIIHCHhKOI MOBH HEOOX1THO pO3MOYaTH poOOTY Ha
MOBOIO 3 TIEPIINX JHIB 3aHATh Y HAaBYAIHHOMY 3aKJIaJli Ta 3aliMaTHCS MOBOIO
IOJICHHO. 3BepTaiiTecs JO JIOBIAHUKIB, CIOBHHKIB TOINO, SKIIO BaM
HE3PO3yMUIHI TOW UM 1HIIWA MaTepial.

Cunin BiABECTH MEBHUHN Yac JHS JJISI CAaMOCTIMHOTO BUBYEHHS aHTIIIMCHKOT
MOBH: Kpalle BpaHIli, SIKIIO BU «GKaBOPOHOK», a00 BBEYEpi, SIKIIO BU «COBAY.

Cknaaite rpadik 3aHATh, SKOrO BaM OyJ€ HEBAXKO JOTPUMYBATHUCH.
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Hamaraiitecst BunTHCS y BiIBE€ICHUI yac. 3aiiMaTUCs aHTJTIMCHKOI0 MOBOIO CJIiJT
KOXXHHUU JI€Hb, Ha TWXJEHb MOXKHA 3pOOUTH HE OUIbII OAHOTO BHXIJTHOTO.
[IloxeHH1, HAaBITH HE AyXe MOBrorpuBaii (Hampukiag, 20 XBUIMH), CaMOCTIHHI
3aHATTS 3 QHIIIHCHKOT MOBU 3HAYHO KOPUCHIII, aHIK 0araTOrOAMHHHUM «ILITYPM»
pa3 Ha THxAeHb. Koy piBeHb BOJIOIHHS aHTJI1ACHKOI0 MOBOIO HAOIUKAETHCA 110
CEpEeIHbOI0, CKOPOTITh YACTOTHICTb 3aHSTh 110 2-3 pa3iB. JIuille Ha NPOCYHYTOMY
eTanl MOXJIMBI IMIOTH)KHEBI CAMOCTIHHI 3aHATTA 3 aHIVIIMCHBKOI MOBH. Barr
pO3KJIaj, WIBUAIIEC 3a BCE, Oyae 3MIHIOBATHCS, aje JOTPUMYHUTECS MPUHIUITY
«Kpare 3aiMaTUCs YaCTO MOTPOXY, HIXK 1HKOJIU 1 6araToy.

OnTumanbHa TPUBAIICTh CAMOCTIHHOTO 3aHATTS 60-90 XBUJIMH Ha JIEHb 3
000B‘s13K0B0O10 5-10-XBUIIMHHOIO MIepepBOI0 a00 O€3 mepepBH, SKILO BOHO TPUBAE
HE JIOBIIE TOMWHU (4ac, BIJBEJACHWI Ha 3amaM‘sSTOBYBaHHS CIIiB HE
BPaxXOBY€ThCs). BruBUatoum aHTIIHCHKY MOBY, TEpII 3a BCe, HEOOXiTHO MaTH
HO3UTUBHUM HacTpiil. DoKyc yBaru He0OX1JHO 3MICTUTH 3 TOTO, 1110 HE BUXOJUTb,
Ha Te, 1110 BUXOJUTH Kpallle.

[lounnaiiTe BHBUaTH HaBUYaJIbHMI MaTepial 3 TOrO, L0 € JOCTATHBHO
IPOCTUM, TOCTYIOBO 30UIBIIYIOYM CKJIaAHICTh. Lle 103BOINTh BaM MIBUJIKO WTH

JI0 METH.

Buau camocTiiiHOl podoTH

Camocriiina po0OoTa CTyIeHTa Iie IIUIeCTIpSIMOBaHa, BHYTPIIIHBO
MOTHBOBAaHa Ta OpraHi30BaHa CaMHM CY0’€KTOM HaBYalbHa AISUTBHICTH, METOIO
SKOT € 3aCBOECHHSI HOBUX 3HAaHb, YMiHb T4 HABHUOK.

Camocrtiitna poboTta TmpeacTaBise co00K 3aBIaHHSA Ha CaMOCTIHHE
3aCBOEHHSI MaTepiany (rpamMaTWdHi MpaBWiIa, TaOJWII, TEKCTH, BIPABU, TSCTH Ta
MOJIyJIbHI KOHTPOJIBHI POOOTH), SKi OXOIUTIOIOTh BECh IPAMAaTUYHUM, JICKCHUHHH
Ta (paKTUYHHUI MaTepiall ceMecTpy. Y HaBYAIbHUX MOCIOHMKAX Ta MIIPYyYHHUKAX,
MpU3HAYCHMX 11 BUBYCHHS 1HO3€MHOT MOBH , CAMOCTIHA po0OTa CKIaAA€ETHCS

3 HACTYMHUX OJIOKIB:



I. Vocabulary.

Il. Reading.

1. Grammar.

IVV. Language in Use.
V. Writing.



I. SIk BUBUATH JJeKCHYHI OTUHUIII

Jnst Toro, mo0 po3yMiTH TEKCTU Ta PO3MOBIISITH aHIJIHCHKOI MOBOIO,
Tpeba MaTu BeNUKHM clioBapHuil 3amac. [IpomoHyemMo jgekinbka mopanm st
OITAHYBaHHSI JICKCUKH
e 3anaM ‘ATOBYHTE CJIOBa B KOHTEKCTI.
e TpenyiiTe cBOIO NaM'siTh HA 3aCBOEHHS HOBUX CIIIB.
e 3anuiiTh cioBa, fKi XOoTu O 3amam‘statu. [lpunymaiite peueHHs abo
CJIOBOCIIOJIYYEHHS 10 KOKHOT'O CJIOBA.
e 3anucyiiTe HE3HAHOMI CIIOBa Ta BUPA3H B 30IIUT 200 HA OKPEMUX KapTKax.
e UyraiiTe IiKaBl aHTJIIMCHKI TEKCTH, KHUTU Ta JiTeparypy 3a daxom. Ak
IPaBUJIO, BU 3YCTPIHUTE O6Arato HOBUX CIIIB.
e 3HAIITh Y CIOBHHUKY TPAaHCKPHIMIII0 HE3HAHOMHUX CIIB. 3alUIIITh CJIOBa Y
30IIUTI Ta 000B SI3KOBO MTPOMOBTE iX.
e JloOpe 3aBuiTh andapiT: 1€ MOJICTIIUTD MMOIIYK CIIIB Y CIOBHHUKY.
e BUKkopucTOBYiiTE HOBE CIIOBO B PI3HUX CUTYaIlisIX: MPHU MEepeKas3l aHTIIIHCHKOTO
TEKCTY, MPAKTUKYIOUMCh B AHTJIHCHKIA MOBI 3 JIpy3sIMHU, BUKJIalayaMu, HOCISIMU
MOBH.
e BunumiTe 1mo ogHOMY CJIIOBY Ha HEBEJIMKOMY JIMCTOUYKY Marepy/cTikepi 1
MOBICHTE 1X HA T1 MICIIS, KyJIM YaCTO 3BEPTAETHCS Balll morsid. [lpu untanHi iux
CJIIB TIPOMOBJISIHTE TX, YSBISIATE 00pas.
¢ Ha moyaTkoBOMY eTarni BUBYCHHS aHIIIMCHKOT MOBH 30aradyiTe CBii akTUBHUH
3amac CcjIoBaMH, IO YacTO BXKHUBAIOThbCA. Hamami BigmaBalTe mepeBary TUM
aHTJIHACHKIM CJIOBaM, sIKi BU aKTHBHO BUKOPHUCTOBYETE B P1IHIA MOBI.
e 3amporpaMyiTe CBOIO CBIIOMICTh Ha T€, IO BH JIHCHO IIBHJKO 1 JIETKO
3amam ‘SITOBY€TE aHTJIINCHKI CI0Ba. SIKIIO BY MOKHU HE 30BCIM YIIEBHEHI B IIbOMY,
TO TpaiiTe, HIOH 1€ TaK 1 € — 1 BU MIBHUJIKO TOOAYHUTE PE3YIIbTAT.
e 3BepraiiTe yBary, sIKy JIGKCUKY BXKHUBAIOTh HOCIi aHIJIIHCBKOT MOBH, TOOTO
CIIIKYHTECS 3 1HO3EMIIAMH, JUBITBCS aHTJIAChKI (UIBMH Ta CIyXauTe

aya103aIucHy .



Ipuxkiaagu 3aBIaHb 1JI CAMOCTIHHOTO BUBYECHHS TA 3aKPINJIEHHSI HOBUX

JEKCHYHHUX OJUHHUIb

1. 3aBaaHHs 3 BUOOPOM O/IHi€T MPABUJIBLHOI BiANOBI/i.
Buxonyrouu take 3aBIaHHSA JOTPUMYMUTECH AITOPUTMY
® YBaXXHO MPOYUTANTE BECh TEKCT;
® [IepEerisiHbTE PEUCHHS, K1 CJI1J1 JOMOBHUTH OJHUM 13 Bap1aHTIB;
® 3po0iTh MNepeKksia], HE3HAMOMHUX JIEKCUYHHUX OJIMHUIb, KOPUCTYIOUHCH
CJIOBHUKOM;
e [aM’ATaiiTe, 0 A0 KOXKHOTO 3aBJaHHs MOJIaHO JIBa BapiaHTH, OJAMH 3 SIKUX
€ TIPaBWJIbHUM,;
® [IeperiisiHbTE 3aMpPONOHOBAHI BapiaHTH BIAMOBIIEH;
® [IepeKOHANTECh, 110 BUOpaHWN BapiaHT € MPABWIbHUM, 3BaXKalOUW Ha

KOHTCKCT.

3apaanns 1. O0epiTh NpaBUJIbHE CJI0BO YM CJOBOCIOJIYYEHHS.

Choose the correct word or phrase.
Large or small?

Experience of large and small companies is useful in different ways. | was
just a ! graduate trainee / graduate trainer when | started work at EMCO with
lots of other 2 new workers / new recruits. EMCO is a® subsidiary / parent
company of a US company. The marketing department* hired / fired me and they
decided | should work in sales. | learnt a lot about how to sell but it wasn’t
difficult. The market was very specialized, our products were very® trustable /
reliable and we provided them with a® high standard / high score of service.

Working for JYG is completely different -1 still work in the marketing’
sector / department but | have to do everything - at the moment I’'m working on
quality problems - trying to make sure our customers get & value for money /
value for cash. I'm visiting the ° factory / farm tomorrow and next week I’m going

to help with ° the accounts / research and development on future products. In a
10



company this size, there’s always something different to do.

IpasunbHi Bigmosini: 1) graduate trainee, 2) new recruits, 3) subsidiary,
4) hired, 5) reliable, 6) high standard, 7) department, 8) value for money,

9) factory, 10) research and development.

2. 3aBIaHHS HA 3aTI0BHEHHS MPOMYCKIB y TEKCTi.
BukoHytoun Take 3aBIaHHS JOTPUMYUTECH AITOPUTMY:
® YBAXHO MPOYUTANTE BECh TEKCT;
® 3BEpHIThH yBary, mo HEOOXiTHO TOTOBHUTH PEUYCHHS B TEKCTi CIOBAMH 3
MOJIaHUX BapiaHTIB;
e 3po0iTh MepekIag He3HaHOMHX JIGKCHYHUX OJIMHUIlb, KOPUCTYIOUHUCH
CIIOBHUKOM;
e BUOMpaIOUu MpaBWIBHUN BapiaHT, NMPOAHATIZYHTE CTPYKTYpy pPEUCHHS
(miaMmeT, MPUCYIOK, IPYTOPsIIHI WIEHU PEYEHHS);
e BpaxyiiTe NpaBWia y3ro/)KeHHS YaCTUH MOBU Ta YaCOBUX (OpM;
e BHOEPITH OJIMH 13 BapiaHTIB;

® [IepeBipTe, YM BUOpPAHUH BapiaHT MPaBUIbLHUM.

3apnannsa 1. /IONOBHITh peYeHHHA Yy TEKCTi, BUKOPHMCTOBYKYH CJI0Ba B

tabauuni. Complete the sentences with the words in the box.

Qualifications | employment Path figures earning

Human job Do move climb

Your careers guidance service
If you don’t have a career 1) ... in mind or if you are tired of your old nine-
to-five 2) ... and want to make a career 3) ..., you can just call us on the telephone

number below to find out how we can help you.

11



We will work with you to understand what is really important to you. For
example, are you more interested in 4) ... a lot of money or in having the
opportunity to 5) ... the career ladder?

Our experienced counselors will also review your existing skills, experience
and 6) ... to help guide you into a role that will be right for you. They may also
ask you to 7) ... a psychometric test to help them to understand what areas of §)

. suit you best. Maybe you are thinking of a job in finance but are you really
good with 9) ... ? Or a position in 10) ... resources but do you really enjoy dealing

with people and their needs?

IMpasuabHi Bigmosixi: 1) path, 2) job, 3) move, 4) earning, 5) climb,

6) qualifications, 7) do, 8) employment, 9) figures, 10) human.

3. 3aBaaHHsi HAa 3HAXOJXKeHs BH3HAYeHb [0 MNOJAAHUX TepPMiHiB, Ta
CJIOBOCIIOJIyY€Hb.

BukoHytoun Take 3aBIaHHS JOTPUMYUTECH AITOPUTMY:

® YBAXHO MPOYHUTANTE BC1 TEPMIHU;

® [IepEerJISTHBTE 3alPOIIOHOBAH1 BapiaHTH BiIIOBIJICH;

® BH3HAYTE B HUX KJIFOYOBI CJIOBA Ta CJIOBOCIIONTYUICHHS,

e 3po0iTh MepekIag He3HAHOMHX JIEKCHYHUX OJMHHUIb, KOPUCTYIOUHUCH
CJIOBHUKOM;

® BUKIIOYHTE HEMPABUIIbHI BapiaHTH BIAMOBi/EH, aHATI3YIOUM TpaMaTUYHy
1oOy/10BY MOBHUX KOHCTPYKIIif;

® TiepeBipTe, Ud BUOpaHUI BapiaHT MPaBHIbHHM.

12



3aBnanns 1. /Io6epith 10 CJ10BOCIIOTYYEHD IX 3HAYCHHS.

Match the word combinations with their definitions.

1. | Career ladder a) | a period of time away from your job to, for
example, look after your children
2. | Career b) | ideas you have for your future career
opportunities
3. | Human resources c) | working with figures
(hr)
4. | Research and d) | a series of levels or steps in your working life
development (r&d)
5. | Career plan e) | department that is responsible for selling
products or services
6. | Finance f) | being in charge of people and running the
organization
7. | Sales and g) | investigating and testing department
marketing
8. | Production h) | chances to start/improve your career
9 | Management 1) | making/manufacturing things
10. | Career break j) | department dealing with employees and
training

IMpasuabHi Bignosini: 1) d, 2) h, 3)j,4)g,5) b, 6)c, 7) e, 8)i,9)f, 10) a.
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I1. Sk npamoBaTH HA/I TEKCTOM

PoGoTa Hag TekcTOM Mae 3A1MCHIOBATUCS Y TaKii MOCT1AOBHOCTI:
e YBa)XHO MPOYUTANTE TEKCT, HAMAraO4uch 3pO3yMITH HOT0 3arajibHUN 3MICT.
e 3HAIITh IepeKya] HE3HAHOMUX CIIB , KOPUCTYIOUHCh CIIOBHUKOM.
e SIKIIO CIOBO BUMOBIISIETHCSI HE 3a IMpaBUJaMu, 00OB’SI3KOBO 3alUIIITh HOTO
TPAHCKPUII[IO IO CIIOBHUKOBOI'O 30LIUTY.
e [lopsaa 3anuIIiTh PiTHOIO MOBOIO 3HAYEHHS 1HO3EMHOTI'O CJIOBA, SIKE HAOLIbIIIe
HiIXOAUTH J10 JAHOTO KOHTEKCTY.
e [IpounTaiiTe TEKCT 1€ pa3, HAMAralO4YUCh CXOMUTH HE TUTBKU MOT0 3arajibHUM
3MICT, a ¥ JeTanl.
e OnparroiiTe KO)KHE peYeHHS TEKCTY, 1100 3p03yMITH HOTO 3MiCT.
e 3ocepenbTech Ha CKIAJHUX TPAMATUUYHUX KOHCTPYKIIAX, MpOaHATI3yiTe
PEUEHHS Ta 3BEPHITh yBary Ha IOPSIOK CIIiB.
e 3alimaiiTecs 4YHMTaHHSAM, NEPEKIaJOM Ta aHAJII30M TEKCTIB PI3HUX CTUIIIB
HEePIOANYHO MPOTATOM POKY.
e 3aCTOCOBYWTE OTpPHMMaHI HAaBUYKH Yy CHUIKYBaHHI aHTIIIMCHKOI MOBOIO 3

TIPY35MHU, BUKJIaJa4aMu, B HABYAIBHIN T'PYII — CKPi3b, JI€ 11e Oyae JOpeUHO.

Ipukaaagym BUKOHAHHSA 3aBJaHb y NPOLECi cCaMOCTiiHHOI po0oTH 3

HE3HAMOMUM TEKCTOM

1. 3aBnanns 3 BUOOPOM BIPHOI0 UM XMOHOI0 TBEP/AKEHHS.
BukoHnyrouu Take 3aBAaHHs TOTPUMYUTECH AITOPUTMY:
® YBAXKHO MPOYUTAUTE BECh TEKCT;
® HaMaraiWTech 3pO3yMITH 3aralbHHUI 3MICT TEKCTY;
® [IepEerjsiHbTE 3alPONOHOBAHI MUTAHHS J0 TEKCTY JEKIJIbKa pa3iB;
e 3BepTaiiTe yBary He Ha CJIOBa, IOJIOBHE — 3pO3yMITH iei0 Bupasy /

pEUYCHHS,
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e He JsKailTecs, SKIIO HE 3HAETe MepeKiany JesKUX CIIB  Ta
CJIOBOCITIOJTYYEHb;

e 3po0iTh MEpeKyiaJ HE3HAWOMHUX JIEKCUYHHMX OJUHHULb, KOPHUCTYIOUHCH
CJIOBHUKOM;

® 3HAIAIT YAaCTUHY TEKCTY, fIKa BIANOBINA€ MEBHOMY TBEPIKEHHIO Ta
II03HAYTE B HIA KJIFOYOBI CJIOBA;

® He YyekaiTe, 1110 BapiaHTH TBEPIKEHb 3BYYaTUMYTh CaAM€ TaK, SIK y TEKCTI,

® 3HAAITh 1 BKaXITh pEUEHHA 3 MNOAIOHMMHU (OPMYITIOBAHHSIMU YU
CUHOHIMAaMHU;

® 3BEpHITh yBary Ha IME€Ha, Mpi3BUIIA, Ha3BH, JaTH MOJAHI Y TEKCTI Ta Y
MUTAHHSX JI0 TEKCTY;

e BHOepiTH 0MH 13 BapiaHTiB T, F, DS;

® [IepeKOHAWTEeCh, 10 BHOpaHWUN BapiaHT € NPABWIbHUIA,3BAKAIOUN HA
KOHTEKCT.

3apnanns 1. Ilpouwnraiite Tekct Ta BHOepiThL BipHe (T), xuome (F)

TBEP/KeHHs a00 BiacyTHI0 iHdopMmamito y TekcTi (DS).
Read the newspaper article and decide if the following statements about the

article are true (T), false (F) or not enough information to say (DS).

You can say there are two kinds of fake products. The first is the product
which lies about what it is, for example, sunglasses with Armani written on them
but not made by Armani. A few years ago these kinds of fakes were usually very
poor quality. Some 21st century fakes, however, are of a much higher standard.
Ken Pearton, a police officer who is responsible for investigating these goods in
Nottingham, England, says, ‘The quality of some work on clothes is especially
good — I sometimes need to ask people from the clothing industry if they’re real
or not’. The problem for the big name producers is that the only big difference
between some of the fakes and the real product is the price.

The second kind of fake is the one called a ‘pass off” and it’s more usual in

eastern countries than in the west. It has a name and a package which is nearly the
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same as a big brand but with just that little difference. Some real examples of
these: Colgate toothpaste changed to Goldgate, SONY to SQNY and Channel
perfume instead of Chanel. If you are the customer, it is again possible to get good
value for money, and anyway it’s not the end of the world if you buy the wrong
shampoo. One thing to remember, though — be careful about buying unreliable
technical goods — even if you didn't pay much, you won’t be very happy if your

new Philibs television breaks down after two weeks.

1) The article talks about the quality of big brand manufacturers’ products.
2) In the past the standard of fakes was much higher.
3) Ken Pearton deals with investigating fake products in Nottingham.
4) The price of fakes and real products is now about the same.
5) Some big name producers have gone out of business because of fakes.
6) You’re more likely to find a ‘pass off’ fake in Thailand than in England.
7) ‘Pass off’ fakes look very similar to big brand products.
8) According to the article you never spend your money well when you buy
a ‘pass off’.
9) The police don’t investigate ‘pass offs’.
10) It’s always a good idea to buy ‘pass off” technical goods.
IIpaBuiabHi BianoBiai:

1)F2)F3)T,4) F5DS6)T,7)T,8) F9) DS, 10) F.

2. 3aBaaHHA HAa BCTAHOBJICHHS BiANOBiHOCTI.
Bukonyroun take 3aBIaHHs JOTPUMYHUTECH AITOPUTMY:
® YBAXKHO MPOYUTAUTE BECh TEKCT;
e [am’sTalTe, MO BaM MOTPIOHO Mi0paTH 3aroj0OBOK J0 TEKCTY;
® HaMaraWTech 3pO3yMITH OCHOBHHM 3MICT TEKCTY;
e 3po0iTh MepekiaJ HE3HAMOMHX JIEKCUYHUX OJIMHHIb, KOPHUCTYIOUYHUCH
CJIOBHUKOM;

e He YekaiiTe, 10 BaplaHTH MUTAHb 3By4YaTUMYTh caMe TakK, SIK Y TEKCT1,
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3HAWITh KJIIOYOBI €JI0Ba, (hpa3u ad0 CHHOHIMH, K1 AOTIOMOXYTb I10paTH
NPABUIBHUN 3ar0JIOBOK;

MepEeKOHANTECh, 1110 BUOPAHUI BapilaHT € IPABUIbHUIM.

3. 3aBnaHHs 3 BUOOPOM O/IHi€l NPaBWIbLHOI BiANOBIIi.

BukoHyrouu Take 3aBIaHHsA JOTPUMYHTECH AIITOPUTMY:

nam’ siTalTe, 10 10 KO’KHOTO 3aBJIaHHS MTOJaHO TPH BapiaHTH, OJIUH 3 IKUX
€ TIPaBWJILHUM;

YBaKHO MTPOYUTANUTE BECh TEKCT;

NeperyiTHbTE PEUCHHS, SIK1 CJII/I JIOTIOBHUTH OJIHUM 13 BapiaHTIB;

3po0iTh TMepeKa] HE3HAWOMHUX JICKCHYHHUX OJUHUIb, KOPHUCTYIOUHCH
CJIOBHHUKOM;

3HAWIITh YACTHHY TEKCTY, KA BI/IMOBI/Ia€ ICBHOMY PEUCHHIO, Ta IO3HAYTE
B HIH KJIFOYOBI CJI0Ba;

3BEPHITH yBary Ha iMeHa, MPi3BUINA, Ha3BU, JATH Y TEKCT1 Ta Y MUTAHHAX
710 TEKCTY;

3HAWAITh BIATIOBITHOCTI MK 1H(QOpPMAIIIEI0 B TEKCTI Ta TBEP/KCHHSIMH 3
noaiOHIMU GOpMYITyBaHHSIMH a00 CHHOHIMAaMH, BUOpaBIITY OJIMH BapiaHT;

nepesipTe, 10 BUOpaHUi BapiaHT € NMPaBWIHHUHN, 3BAXKAOUU HA KOHTEKCT.

3apaanns 1. IlpouynTaiiTe TEKCT Ta AaiiTe BiANOBii HA MUTAHHSA.

Read the text and answer the questions below.

A trainee clerk, who was humiliated by Britain’s youngest woman bank

manager, was discriminated against, an industrial tribunal ruled yesterday.

Andrew Gilbert was ordered to wash the floor of the branch of the Midland Bank

by Kathryn Dowse, 21, and was treated less favorably than three female

colleagues. He was sacked before completing his probationary period. On New

Year’s Eve Ms. Dowse read him a letter of dismissal and escorted him from the

premises.
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Mr. Gilbert said it took him months to get over this humiliating dismissal.
He told the hearing that Ms. Dowse would listen to female colleagues but not the
men. When he applied for promotion to deputy manager, the post was given to a
woman and Ms. Dowse started to watch him closely. Mr. Gilbert said she was
rude and patronizing and three female colleagues testified that he had been treated
more strictly by Ms. Dowse. The tribunal discovered that the senior manager who
authorized the dismissal, had acted solely on information, provided by Ms. Dowse
and had not tried to speak to Mr. Gilbert to hear his side of the story.

She insisted he was treated no differently from other staff saying: ‘If any of
the other staff had shown the same poor performance as Andrew they would have
been treated in exactly the same way.” As a manager whose staff were all trainees
she kept a diary on their performance. Mr. Gilbert’s diary was a catalogue of
mistakes. These included persistent lateness, poor team working, losing keys and

leaving unsigned credit cards on the counter.

3aBaanns 2. O0epiTh HANOIBII TOPEeYHY HA3BY 10 TEKCTY.

Tick (V) the most appropriate title for the text.

1. Bank manager is sacked because of discrimination

2. Bank manager who told man to clean floor is guilty odiscrimination

3apnannsa 3. O0epiTh NpaBWIbHY BiANOBIAb.

Answer the questions 1-6 by choosing a, b, or c.
1. Andrew Gilbert...
a) was being trained at the bank.
b) was guilty of discrimination.
¢) resigned because he had to wash the floor.
2. Kathryn Dowse ...
a) informed him of her decision by post.
b) has a responsible position at an early age.

c¢) is employed by a supermarket.
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3. Mr. Gilbert ...
a) quickly recovered from his dismissal.
b) had applied for a more senior post.
¢) had been rude to other members of staff.
4. Ms. Dowse’s decision to fire Mr. Gilbert...
a) was completely her own.
b) received the support of her female staff.
¢) had official approval.
5. Ms. Dowse ...
a) accepts she acted unfairly.
b) faces disciplinary action from her employer.
c) believes she treated everyone equally.
6. Mr. Gilbert ... .
a) was a model trainee.
b) made frequent errors.

c) kept a diary of incidents at work.
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I11. ik BUBYATH rPaAaMaTHKY aHIJIiICHKOI MOBH.

I'pamaTrka aHIIIMCHKOT MOBH BIAPI3HAETHCA BiJ YKpPAiHCBKOI, ane HpH
BUBYEHHI BU 3pO3YMI€TE, 110 aHTJINHChKA TpaMaTHKa 3HAYHO MPOCTIIIE 3a HaIly
piany. nst Toro, 1mo0 HEH OBOJIOAITH, BAXJIMBO MPUMHATH JO yBaru Jeski
pEeKOMEeHaaIlIi:
o IVIAHOMIpPHICTh — JOTpUMYHTECh NPUHIUINY HOocTynoBocTi. Crnovarky
BUBYITh OCHOBU TpaMaTuku. [loTiM mepexoapTe A0 CKIAAHUX MUTaHb: BHJO-
yacoBl (opMHU, YTBOPEHHA MallOyTHHOrO, TEMEpPIIHBOTO 1 MHUHYJOIO 4acy,
HAKa30BHI 1 YMOBHUH C1OCI10;
o PO3yMiHHA MaTepiany — He TOTPiIOHO 3a3yOproBaTu npasuia. HeooximHo
PO3YMITH CEHC 3B'SI3yBaHHA OKPEMHUX CIIB y 3BUYAMHI 1 CKJIaJHI PEUCHHS.
3yOpinHs He momomoxe. Komm € po3yMiHHS, PEYCHHS YTBOPIOIOTHCS 0e3
pooeM;
o NPaKTHKA — JIJIS1 TOCATHEHHS pe3yJIbTaTiB 3aKpIIUTIONTE OTpUMaH1 3HAHHS.
Jlis 1pOro BXKMBaiiTe TrpamMaTH4HI KOHCTPYKLII B YCHOMY MOBJIECHHI Ta
MUCEMHOMY MOBJIEHHI. J[0JJaTKOBO pO3BUBalTE PO3MOBHY MPAKTUKY (I1aJOTH 3
Ipy3SMH, BUKJIalauaMy Ta B HAaBYAJIBHIN TpyMi);
o peryJasipHicTh — BUBUaiiTe rpamatuky moaHsa (20 xsuiuH). [ToBToproiTe
IpaBuja, BAKOHYWTE BIPaBH B MiAPYYHUKY 1 B IHTepHETI. Perynsapna camocTiiina
pob6oTa MPUHOCUTD TUIOMH;
o He OiliTecsi moMMJIAATHCH — 100 3pPO3YyMITH MexXaHi3M (OPMYBaHHS
pedeHb, TOTPIOHO TPEHYBATHUCA. Y TAaKOMYy Mpolleci BHUHUKAIOTH YHCICHHI
TIOMMITIKM. [X HEOOXiZHO BUTIPABJIATH i HiATATYBATH 3HAHHS, B AKHX € IPOTAIHHY;
o CNIKYyBaHHSl — 3HAWITH Apyra B COIIabHIA MEpexki Ta CHUIKyHTecs

CKpIi3b, /¢ IIe JOPEUHO.
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PexomMenaanii 3 BUBYEHHSI TPAMATHYHOI0 MaTepiaay 3rilHO NPOrpamMu

| cemecTpy (mpaBMIIa Ta NPUKJIAAU BUKOHAHHS 3aB/JaHb)

ApTHKIB

APTHKJIB — 1€ CTYX)O0BE CIIOBO, 1110 MOXKE BXKMBATHUCS NIEPE]l IMEHHUKOM.

B anrmiiicekiii MOBI € 1Ba apTUKIISA: 03HAYeHWii (the) 1 Heo3Hauenwmii (a).

O3Hauenu APTHRKJIb BXHBA€CTLHCA TCPCA iMeHHI/IKOM, oo Imo3Hadac

KOHKPETHUN TpeaMer. Y IbOMY BHUMAJIKy B YKPaiHCBKOMY pEYEHHI Mepen

IMEHHUKOM MO’KHA ITOCTaBHUTH CJIOBO e, Heﬁ, 101, I_[i, HaIllpHUKJIaa: HOI[I/IBI/ICB Ha

(o) momiky — Look at the blackboard.

Heo3nauennu APTHUKRJIb BXKMBA€TLCA, KOJIHW MOBCIb ITPOCTO HA3MBAE€ KJiac,

A0 AKOIr'o HAJIC)KUTDh MPCAMCT, MMO3HAUYCHU M iMCHHI/IKOM, HaIlPpUKJIAA: There is a

book on the table — Ha cromi kuura (a He 3ommr, pyuka, T. i.). Heo3HaueHwuii

aApPTUKJIb BXKWUBAETHCS TUIBKM 31 3JIIYyBaHUMM IMEHHUKAaMH B OJHHWHI. B iHIIMX

BHUIIaIKaX, SIKIIO IMEHHHK ITO3HAYA€E HCKOHKpGTHI/Iﬁ mpeamMeT (HOH}ITT}I), APTUKIIb

B3araji He BXKUBA€ThCA.

BincyTHicTh apTHKIN:

1. Tlepen abcTpakTHUMU
IMEHHHMKaMH, TIepe]T Ha3BaMu

PEUYOBHH.

Our country is rich in coal. Snow is

white. Such is life.

2. Tlepen iMEHHUKOM, IEPET IKUM
a00 3a SIKUM CTOITh KUIbKICHUMI

YUCITIBHUK.

Where is room 102? We have bought
two dictionaries. [le 3HaxomWTHCH

kimuara 102?

3. ITlepen HazBaMu KOHTHHEHTIB,

| have never been to Africa. Welcome

y MHOXHHI, SIKIII0O BOHU

KpaiH, rpad)CcTB, IITATIB, MICT, to Texas!
BYJIUIIb.
4. Tlepen 3nivyBanuMmu iMmeHHuKkamu | This plant is engaged in the

production of printers
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MO3HAYAIOTh YCiX MPEACTABHUKIB
JTAaHOTO KJacy, ocid abo
MPEAMETIB 1 KOJIM B OJTHUHI
NOTPIOHO BUKOPUCTATU

HEBU3HAYCHUMN apTUKIIb.

5. B rasernux 3arosioBkax, 00’sBax, | Arrival of English Delegation.

TCJICTpaMax.

6. Ilepen Ha3zBaMu HaykK. | like literature and history.

3apnannsa 1. YBakHO mnpouMTaiiTe pedYeHHs] TAa 3BEPHITH yBary Ha

BUKOpPHUCTAaHHA apTUKJIiB. [lepekaniTs peyeHHs HA PiTHY MOBY.
Read the sentences. Pay attention to the use of articles. Translate the
sentences into your native language.
1. Look the apples on that tree! They are very large.
| saw a beautiful flower.
| like coffee more than tea.
There is a vacant seat in the room.
Do you know the people who live next door?
Many children don’t like to go to school.
Open the window, please!

All criminals must be sent to prison for their crimes.
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When Max was ill, we all went to the hospital to visit her.

10. Look at the sky! There are stars there!

3aBnanHs 2. BeraBre apTukin a/an, the, ne HeodxigHo.

Complete the sentences with articles where necessary.
1. Have ..... apple, please!
2. He has ..... son and .... daughter.

3. After breakfast we went for a walk by ..... sea.
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4. There is ..... theatre not far from ..... our house. ..... theatre is very
beautiful.

5. Tom lives in ..... small village in ..... country.

IIpuxkMeTHHK
[IpyKMETHHUKHN O3HAYarOTh EBHI 03HAKH Ta BIACTUBOCTI OCI0 1 MPEMETIB.
CryneHi MopiBHAHHA SIKICHMX NPUKMETHMKIB @ BUIIMN 1 HalBUIIMI
CTYNEHI TOPIBHSAHHSA OJHOCKJIQJOBUX 1 JIBOCKJIAJOBUX MPUKMETHUKIB 3

3aKIHYEHHSIM -y, -OW, -er, yTBOPIOEThCA OJAaBaHHAM Cy(QIKCiB -€r, -est

OcHoBHa ¢opma Bumiii ctyninb HaiiBuiiit ctynine
old older the oldest

brave braver the bravest

happy happier the happiest
narrow narrower the narrowest
clever cleverer the cleverest

small smaller the smallest

[IpuKkMEeTHUKH, SIKiI CKJIAIAIOTHCS 3 TPhOX 1 OLIBINE CKJIAIIB, Ta ABOCKIAIOBI (32
BUKIIFOUCHHSIM THX, IO 3aKiHUYIOTbCS Ha -y, -OW, -er YTBOPIOIOTH CTYIICHI

MOPIBHSHHS 32 JIOMTIOMOTOI0 CJIiB More i most.

beautiful more beautiful the most beautiful
generous more generous the most generous
interesting more interesting the most interesting

YTBOpeHHsl CTyneHIiB NOPIBHSAAHHA TNPUKMETHHUKIB He 32 3arajbHUM

npasuiioM (Irregular forms)

good better the best
bad Worse the worst
little less the least
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far further the furthest

3apaanna 1. YBaKHO mnpouyuTaiiTe pevyeHHs1 Ta 3BEepHITH yBary Ha

BUKOPHMCTAHHS NPUKMeTHHUKIB. IlepexaaiTs peyeHHs1 HA PiAHY MOBY.
Read the sentences and pay attention to the use of adjectives. Translate the
sentences into your native language.

. This room looks brighter than that one.

. Tom is the oldest son in the family.

. Praise makes good men better and bad men worse .

. He is more intelligent that she.

. We are happier than they are.

. What is the most important in your job?

. Jason is a bad singer

. Football is more popular than hockey.
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. Andy was the worst singer in our band.

10. The Amazon is longer than the Bug.

3aBnanns 2. 3HaiiaiTe momuiaku y peuennsix. Correct the mistakes.
1. The more popular name for boys in 2006 was Jack.

2. Tokyo is the most expensive than London.

3. Avillage is comfortable of all.

4. This building is the highest than that.

5. I am the old of all my friends.

HiecaoBo to be
JIyist moyaTKy pO3TIsTHEMO OCOOIMBOCTI MOOYIOBU pEYEHb B aHTIINCHKIN
MoBi. KokHe MOBHOIIHHE peUeHHS TOBUHHO 000B’S3KOBO BKIIFOYATH B ceOC B
€JIEeMEHTHU: CY0’€KT (T€ 10 € MIAMETOM, TOOTO TOJOBHUM y PEUEHHI1) 1 i, siKa
BUKOHY€ Il CyO’€KT (JIECIOBO BIAMOBIMA€E HA MHUTAHHS «IIO POOUTH»).

Hamnpuknan, y pedeHHi «f mpaiior0 B TMOHEIUIOK» CYO’€KT — «si», His —
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«mpauowy». Y pedeHHI «BoHa Bce 3po3yMiuiay CyO’€KT — «BOHa», il —
«3po3yminay. Aje JajleKko HE 3aBXKIM JII0 HACTUIBKM OYeBHJIHA. byBaroTh
CHUTYallil, KOJIU B YKpaiHChKiil MOBI ii mpocto Hemae. Hanmpuknan, «Lsg pobora
nikaBay. Cy0 ekt TyT €: «poboTay. [is x BiaCcyTHS. OTKe, MU CIIOCTEPIraEMO
ABMILE, TIPU SIKOMY B YKpaiHCBKIMl MOBI Taki peU€HHs €, aje K iX MPaBUIIBHO
MepeKIIaCTH aHTIINCHKOI MOBOIO 1 3BIJIKH B3STHU /1110, TIOKK HE3pO3yMLIO. 3apas
HacTaya yepra rno3HaioMuTHcs 3 JiecaoBom to be.

To be o3nauae «Oyrtmy», «mepeOyBaTh», 1 camMe BOHO JOIOMOXE HaM B
CUTYyaIllsX, K1 onucaHi Buie. ToOTO B aHTIIMCHKINA 3aMICTh TOTO, a0M CKa3aTu
npocto «ls pobGora mikaBa», mMu ckaxemo «llg pobGora € mikaBa». «BiH —
Xxopouui ¢axiBelp» nepeTBopuThes Ha «Bin € xopommit crnenianmict». «S Ha
poOoTti» crane «S1 € Ha poboTi»y. TakuM YMHOM, y BCIX pPEUYEHHSX, JI€ MH
OMHUCYEMO KOTOCH 200 IIOCH 1 PO3IMOBIIAEMO, 1€ MU 200 XTOCh 3HAXOJUTHCS, B

SIKOCTI i1 BUCTyHaTHMe came jaieciaoBo to be.

Tenepimmniit yac | Munyaunii yac | MaitdyTHii yac
I am Was will be
You are were will be
He/She/ It IS was will be
We are were will be
They are were will be

3apnannsa 1. YBakHO mNpouyMTaiiTe peYeHHs] TAa 3BEPHITH yBary Ha

BUKOPHMCTAaHHA JieciaoBa to be. IlepexnaniTs pedyeHHs HA PiAHY MOBY.
Read the sentences. Pay attention to the use of the verb to be. Translate the
sentences into your native language.

1. He is my best friend.

2. | will be at a conference tomorrow.
3. I 'was busy at the weekend.
4

. There will be a webinar next Friday.
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5. Do you know the people who live next door?

6. Many children are at school in the morning.

7. 1 am always at work!

8. All criminals are in prison for their crimes.

9. When Max was ill, we all went to the hospital to visit him.,

10. Look at the sky! There are stars there!

3apnanns 2. 3naiixite mommiaku y peuennsx. Find and correct the mistakes.
1. Jane and Jill was friends.

2. There is a lot opportunities for promotion in our company.

3. This brand am world famous.

4. Successful management are a key to success.

5. There will be many people yesterday.

B:xxuBaHHA YaciB B aHIJIIMCHKIi MOBI

Present Simple

CrBeprxyBajibHA Iuraabua ¢popma 3anepeuyna ¢popma
dpopma

| play Do | play? | do not play.

He / She /It plays Does he / she / it play? He/She/lIt does not play.

We play Do we play? We do not play.

You play. Do you play? You do not play.

They play. Do they play? They do not play.

Bunaaku, y sxux HeoOXxiaHo BxuBaTn Present Simple:
1) KoM MU TOBOPHUMO TIPO 3araibHi icTHHU (general truth) — Te, 1m0 BCiM BigOMO:
ONMHC 3aKOHIB, SBHUINA TPUPOJM, HAYKOBI pE3yIbTaTH Ta Oyab-AKi 1HIII
3aranbHONPUUHATI (pakTu, Hanpukiad: Madrid is the capital of Spain. Most cars

and factories cause air pollution.
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2) konu HaeThea mpo ocobucti 3BuuUkU (personal habits), mampuknan: I like
icecream. | rarely eat sushi.

3) Konu BUpa)kaeMO eMOIlii, CTaHu YU ouyTTA (states or feelings), Hanpukiaz:
Mike hates milk.

4) y BUMajaKax, KOJM ONUCYeMO MOOYTOBI ab0 MOCTIHI cuTyamii (permanent
situations), Hanpukiaa: [ am a teacher. His parents live in Scotland.

5) KoM MM TOBOPUMO MpPO PETyJISIPHI 3aX0AH, & TAKOX Mpo po3kiaj (regular
actions/timetable), nanpuknag: We have a briefing every morning. My plane

leaves at 7 am.

3apaannsa 1. YBaxKHO NpoYUTaliTe PeYeHHS Ta 3BEPHITH yBary Ha ¢opmy

niecaoBa. IlepexknaniTey HA pigHY MOBY.

Read the sentences. Pay attention to the form of the verb. Translate the
sentences into your native language.

1. He is in charge of a number of staff.

2. Our company offers the chance to work abroad.

3. Jill and Tony work in purchasing department.

4. There are great opportunities for promotion in this company.

5. He does not have a slightest idea of how to balance the budget.

6. This is one of the largest suppliers of medical equipment in the country.

7. Mr. Casey never attends any meetings, he always sends his assistant.

8. A totally free price mechanisms do not exist in practice, even in free-market
economies.

9. The department deals with the day-to-day running of the company’s computer
systems.

10. These two groups of economists differ in their view of how markets work.
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3apnanns 2. 3naiaiTe nomuikn y pedennsix. Correct the mistakes.

1. Jane and Jill studies finance.

2. There is a lot of travel opportunities in our company.

3. These brands am advertised everywhere.

4. Successful management practice depend on the particular culture in which
organizations are located.

5. Although most people worries about inflation, few understand it.

Present Progressive

CrBepaxyBajibHa ITuTaasHa ¢popma 3anepeuyna ¢gopma
¢dopma
| am playing. Am | playing? | am not playing.

He / She/ It is playing. | Is he/she/ it playing? | He/She/lt is not playing.

We are playing. Are we playing? We are not playing.
You are playing. Are you playing? You are not playing.
They are playing. Are they playing? They are not playing.

Bunajakmu, y skux HeoOxigHo B:xkuBaTu Present Progressive:

1) xomu 11ist, IKy MM OITUCYEMO, BiIOYBA€ETHCSI B IMPOIIEC MOBJICHHS (actions
happening at the moment of speaking): | am staying at the Ritz at present.

2) K110 MU TOBOPHUMO TIPO TEBHI MJIaHU Ha HalOmmkue MaitoyTHe (definite
plans for the future), (komu Bka3yeTbcst KOHKpETHA J1aTa ix BUkoHaHHsA): They are
going to the movies tonight. We are going to India next month.

3) AKIIO i movaiachk i e He 3aKiHYWIach, TOOTO KOJM BOHA OXOTLIIOE
neBHu mepion dacy (to talk about ongoing situations and projects): She is
studying at the institute. Are you still working with those designers?

4) KoJI1 B peUCHHI BiJOOpaXa€eThCs CUTYaIlis, sika 3MiHIOeThCs (to describe
temporary situations): Is your French getting better now? We’re testing a new

logo at the moment.
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5) mo0 omucaru tenaeHuio (to describe trends): The number of people
shopping online is growing.
6) KOJIMU MU OINUCYEMO CUTYallli, 110 MOCTIMHO MOBTOPIOIOTHCS, a TAKOK
KOJIU BHUCJIOBIIOEMO PO3APATyBaHHS CTOCOBHO SKOICh TIOBTOPIOBAHOI Jii
(repeated situations/irritating): She is contantly screaming at her daughter. Tpe0a
mam’ITaTy TPOo JIECITIOBA, SKI HE BXKUBAIOTHCS B yacax rpymnu Progressive:
e niecioBa emoIrii: to like, to love, to hate, to dislike, to fear, to envy, to
mind;
e 3MimIaHi jJiecioBa: to appear, to feel, to have, to hear, to look, to see, to
weigh;
e aOcTpakTHI JiecioBa: to be, to want, to cost, to seem, to need, to care, to
contain;

e JIieCiIOBa BIACHOCTI: to possess, to own, to belong;

3aBaanHs 1. YBaKHO NpPoYUTANTEe PeYeHHS TA 3BEPHITH yBary Ha d¢opmy
niecaoBa. IlepexknaaiTh HA piHY MOBY.

Read the sentences. Pay attention to the form of the verb. Translate the
sentences into your native language.

1. Ms. Collins and her assistant are discussing the details of the contract.

2. | am working overtime at present.

3. The marketing director is arriving on Wednesday.

4. Terry and | are going on a business trip to Vienna tomorrow.

5. The recruiting manager is talking with the new employees in room 207 now.
6. I don’t think you can talk to Ms. Haney now. It’s our lunch break and she is
having lunch in the cafeteria.

7. It’s useless to ask Jake anything now. He is playing a video game.

8. Listen! Judy is screaming at someone on the phone. What can she be so upset
about?

9. What’s this terrible noise? — The workers are repairing the road outside.

10. Who is laughing over there? | think Tony is telling a new joke.
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3apnanns 2. 3naiiaite nomuiakm y pedennsix. Correct the mistakes.

1. They are often mailing the invoices on Friday.

2. He talk to the IT guy about his laptop at the moment.

3. Our department looks for new sale representatives at present.

4. — What’s this smell? It comes from the microwave.

—Yes, | think something burns .

5. Don’t go there. Someone are making a presentation.

Past Simple
CrBepaxyBajJbHA IurTaasHa ¢popma 3anepeuyna ¢gopma
¢dopma
| played . Did | play | did not play.
He/She/lt played. Did he / she/ it play ? He/She/lt did not play
We played. Did we play ? We did not play.
You played. Did you play ? You did not play.
They played. Did they play? They did not play.

Bunajaku, ko HeoOXxigHo B:xkuBatu Past Simple:

1) mtst mepenayi aii, sika Big0yaacs B MUHYJIOMY 1 HE Ma€ HISIKOTO BIHOIICHHS 10

Tenepimuporo yacy. To0To, 1e Moxe OyTu TeBHHUM (QakT abo X OJHOpPA30Ba

3akiHdeHa i, Hanpukiaan: He died in May, 1999. Jim went to Norway three

month ago.

2) s mepenadi XpOHOJOTTYHOTO IMOPSIAKY, TOOTO, SIKIIO Jii BigOyBajaucs B

MUHYJIOMY OJIHA 3a OJHO0, Hampukiaa: She came to the office, turned on the

computer and checked her emails. Somebody knocked the door and Jack stopped

talking.

3) auist mepelaBaHHs Al B MUHYJIOMY, SIKa OBTOPIOBAJIAaCh, ajie Ha JaHUW MOMEHT

yKe He 311icHIoeThes, Hanpukiaag: When I was younger, I always came to my

grandmother every Sunday. Last week Meg spent a lot of time at computer.
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BaxnuBo mam’sitaty, 10 B aHTJIIHCHKIM MOBI € ipaBriibHi ( Regular verbs)
Ta HenpaBwibHI nieciioBa (lrregular verbs). SIkmio miecnoBo HempaBWIIbHE, TO

foro ¢popmy ciizl 3HaANTH y TaOJIULI HETPABUIBHUX JI1€CIIB.

3aBrannsa 1. YBaKHO mpoYuTaiTe peYeHHs TA 3BEPHITH yBary Ha (Qopmy
niecaoBa. IlepexknaaiTe HA piAHY MOBY.

Read the sentences. Pay attention to the form of the verb. Translate the
sentences into your native language.

1. Ms. Sanders came into the office, checked her emails and went straight to the
briefing.

2. We received the order yesterday.

3. Our company started business overseas five years ago.

4. The secretary sent out all the invoices around 3 p.m.

5. Mr. O’Brien was not in the office last week. He (be) on a business trip in
Houston.

6. The HR representative went to the job recruitment fair on Thursday

7. Carol got his promotion last month, but Stan did not.

8. For two years Steve was in charge of the IT department, then the company
offered him a chance to work abroad which he gladly accepted.

9. The job interview (go) quite well I think but for the last “killer” question which
(come) at the end of it.

10. I (send) the resume for an assistant book keeping position only last Wednesday

and yesterday | (get) a call from their manager. That (be) fast!

3apaannda 2. /[onoBHITH peueHHsl, BUKOpucTOoBYIOuUn Past Simple.
Finish the sentences using Past Simple.

1. Usually I drive to work, but yesterday I...

2. We always have the presentations in the conference room, but yesterday...

3. Terry works at a purchasing department, but last year she...
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4. 1t is normally the sales manager who meets with the supplier, but last
Monday...
5. We usually have briefings at 8.30, but yesterday ...

Past Progressive

CrBepaxyBajibHa IHurTaasHa ¢popma 3anepeuyna ¢gopma
¢dopma
I was playing. Was | playing? | was not playing.

He / She / It was playing. | Was he / she/ it|He/She/lt was not

We were playing. playing? playing.
You were playing. Were we playing? We were not playing.
They were playing. Were you playing? You were not playing.

Were they playing? They were not playing.

Bunaakmu, y sxux norpiono Bxuatu Past Progressive:

1) xou MOTPIOHO OMUCATH TPUBAY Ji0, KA Maja Miciie B MUHYyJIoMy. HaMm He
000B’SI3KOBO 3HATH, CKUIBKM Yacy BOHA TpWBajia, MPOTE MU IOBUHHI OyTH
BIICBHEHI, 1[0 BOHa BigOyBajacs camMe B JaHUH MOMEHT, TOMY B pPEYCHHI
3a3HAYa€ThCd TOYHMM yac, abo MpUCYTHs iHIIA nis, BUpaxkeHa B Past Simple:
When | came, Jack was talking on the phone.

2) SKIIO SIKach TpUBAJIA Jisl B MUHYJIOMY NIEPEPUBAETHCA HIIOKO JI€I0 (YacTimie
KopoTkoro). Llg TpuBana mist BxuBaeThes B yaci the Past Progressive, a mis, ska ii
nepepBana — B the Past Simple, npu 11boMy B pedeHHi 11l J1ii OB’ A3YIOThCS MIX
co0or1o 3a monomororo as Ta when. Den was working at his presentation when his
laptop crashed.

3) xonmm KuUThbKa Mdi y MHUHYJIOMY BiIOyBalOThCS OJHOYACHO, TMPHU IIHOMY
BUKOPHUCTOBYETHC citoBo while: Jill was looking through the invoices while | was

talking to a customer.
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4) KOJIU MM OMHUCYEMO aTMocdepy, sKa CYIPOBOJIKYE OCHOBHY Jil0, a TaKOX
SKIIO MU MEPEIaEMO CBOE HEraTUBHE CTABJICHHSI JI0 XapaKTepy MEBHOI JIOUHU

g ii moBeninku: The boy was always playing tricks on his younger brother.

3aBrannsa 1. YBakHO nmpouyMTaiiTe peYeHHH Ta 3BEPHITH yBary Ha (Qopmy
niecaoBa. IlepexyagiTeh pe4eHHS HA PiIHY MOBY.

Read the sentences. Pay attention to the form of the verb. Translate the
sentences into your native language.

1. Yesterday at 3 Jim was driving to the airport to meet the client.

2. When | came to the office, Lynn was looking through the contract.

3. I was sitting at a meeting when my phone suddenly rang.

4. While Claire was preparing the presentation, Ted was showing the customer
around.

5. We were looking for the supplier’s phone number all day yesterday.

6. At two p.m. Sarah was trying to make a deal with the distributor.

7. While Stan was looking for the invoice, | was keeping the customer on the
line.

8. Jim was preparing the contract papers while Josh was having lunch in the
canteen.

9. 1 was not gossiping with Amy when you came, we were discussing a serious
problem.

10. Where were you staying during your visit to Oslo?

3apnannsa 2. [locTaBTe 3anUTaAHHS A0 NiIKPeCICHUX CJIIB.
Put the questions to the underlined words.

1. When my boss arrived, we were working at the presentation.

2. 1 was talking to a client all morning.
3. At 3 p.m. Mike was having lunch at the nearby bistro.

4. Kim was working at sales department last month.

5. I was taking the client to the airport when my car broke down.
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V. Ik po3BUBAaTH PO3MOBHI HABUYKH

Jlns Ttoro, mo0 HaBYMUTUCS PO3MOBHINM aHTINHCHKIA MOBI, HEOOXIIHO
3amaM‘sTaTH OJHE 3 HAWBAKIMBIIIMX MpaBWI, MPO SKe 0araTo XTO YOMYCh
3a0yBae—I11€ MPAKTUKyBaTUCS TOBOPUTH. UnM O1ibllle BU TOBOPUTE aHTIINCHKOIO
MOBOIO, TUM IIIBH/IIIEC BH HAMIPAIILOBYETE PO3MOBHI HABHKH.

OaHuM 3 HAMIPOCTIMHKX 1 €PEKTUBHIIIUX CIOCOO1IB € MPUHIIUI «110 0auy,
Ipo T€ i TOBOPIO». SIKIO Y BaC MOYATKOBHH piBEHb, TO MOKHA BrojoC Ha3WBaTH
IpeIMETH, SIKi OTOUYIOTh Bac, a00 MPOMOBIIATH KOPOTKi peueHHs, HanmpuKia: |
go. | drink. I water plants. OqHoYacHO BU, TAKUM YHMHOM, TPEHYETE CTPYKTYPY
aHTIIICHKOTO PEYCHHS: MIAMET + MPUCYIOK B Yaci, III0 BUBYAETHCS.

Po3zkaxiTh co01 a0 koMy-HEOyAb PO T€, YUM BU 3aiiManucs, 3aiMaerecs
abo OyzeTe 3aiiMaTHCs CHOT'OJTHI, 32 MiCsIIIb, 3a pik. KoprcHO nepeka3yBaTu 3MICT
GiIeMIB, KHHUT, pPI3HOMAHITHUX TOAIA. A MOXHa OJIHY W Ty X CHUTYaIlll0
nepeKazaTd y TpbOX TIpaMaTUYHUX YacaX. MoKHa MPaKTUKYBaTH PO3MOBHY
aHTIMCHKY MOBY, TPOMOBJISIIOUN Mpo cebe pi3Hi ¢pa3u Ta pedeHHsS MO J0po3i
J0JIOMY IO YHIBEPCHUTETY.

Bubepite Bimeo/aymio daiin, ne ayxe MBHIKO TOBOPATH AHTIIHCHKOIO
MOBOIO, ajie¢ TMPH IIHOMY KOMYHIKAIlisl 3aJMIIAETHCS JIOCTAaTHHO 3PO3YMUIOIO 1
BUKOPHUCTOBYETHCSA TMOPIBHSHO MPOCTAa aHTJIINChKA JEKCHKA. Baanumu MOXyTh
OyTu 3amucu, g€ OUIBIIICTh JUKTOPIB TOBOPSATH 3 BEJIUKOI IIBHIKICTIO.
[Ipocnyxaiite ¢parMeHT ayaio 3amucy 1 BiA3HAYTE KIIOYOBI CJOBa, (pasm.
CrpoOyiiTe cka3zaTu piJHOIO MOBOIO JiesiKi (hpa3u B MOJIOHOMY PUTMI 1 CXOXKOIO
MEJIOJIMKOI0 1 Tay3aMu. BKITIOUITH 3amuc 3HOBY 1 HamMaraurtecs 3 MIHIMAJIBHOIO
3aTPUMKOI0 B 4Yaci BUMOBIATH ¢pa3y 3a (pa3or, CKOPOUYIOUH PO3PHUB Yy

BiJicTaBaHHI. BUKOpHCTOBYITE OTpMMaHi HABUYKHU CKPI3b, 1€ 1€ Oy/e JOPEUHO.
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IIpukiaaau 3aBAaHb 1JI PO3BUTKY HABUYOK I'OBOPIHHA

1. 3aB1aHHA HA 3aIIOBHEHHS MPOMYCKIB y TEKCTI.
BukoHyo4u Take 3aBIaHHA JOTPUMYUTECH AJITOPUTMY:
® YBaXHO NMPOYMUTANTE BECH J11aJIOT;
® 3BEpHITH yBary, 10 HEOOXIIHO JOMOBHUTU PEUYEHHS B TEKCTI CJIOBAMH 3
MOIaHUX BapiaHTIB;
® 3po0iTh MepeKIIa]l HE3HAMOMHUX JISKCUYHUX OJMHHIIb, KOPUCTYIOUUCH
CJIOBHUKOM;
e BHUOWpaIOYU NPABWIBHUI BapiaHT, MPOAHAII3ZYUTE CTPYKTYPY peUEHHS
(miaMeT, MpUCYOK, APYTOPSAH] YJICHU PEUCHHS);
e BpaxyiiTe npaBuja y3ro/)KeHHs YaCTUH MOBHU Ta 4acOBUX (HOpPM;
e BHUOEpITH OJIUH 13 BapiaHTIB;
® [epeKOoHalTeCch, YU BUOpaHM BapiaHT NpaBUIbHUM, 3Ba’Katoun Ha
KOHTEKCT.

3apanannsa 1. lonmoBHIiTH aiasor ¢ppazamu i3 Tadammi.

Complete the conversation using the expressions in the box.

Pleased to meet you too I'd like you to meet in charge
Nice to meet you Please call me report to
responsible S0 now first of all Have you got

Liz: Well, ! I think you should meet Mr. Carew. He’s the boss.

Carmel: Oh, all right.

Liz: Excuse me, John. 2 a minute?

John: Yes, of course, Liz.

Liz: 3 Carmel Sammons. She’s our new quality control assistant.
John:* , Carmel. That’s a big job you’ve got there. Quality’s very
important to this company.

Carmel: ® _Mr. Carew.
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John: © John. Well, Liz?

Liz: Yes, I’ll take Carmel to meet the others ... OK, ’ | think we
should meet Margaret Preston and Peter Chang. Margaret’s ® for
sales and Peter’s ° of production.

Carmel: Oh, I’ve already met Peter I 1° him.

Liz: Yes, of course! Well, let’s go to Margaret.

Mpasuabwi Bignosini: 1) first of all, 2) have you got, 3) I'd like you to meet, 4)
nice to meet you, 5) pleased to meet you too, 6) please call me, 7) so now, 8)

responsible, 9) in charge, 10) report to.

3apaannsa 2. lonoBHiTh aiajgor ¢ppazamu i3 Tadauui. 3BepHITH yBary, mo y
TalbJuui € oHa 3aiiBa (ppa3za.
Complete the telephone conversation below using the expressions in the box.

There is one extra expression you do not need to use.

could I speak to  could you ask him to call me back?

hold the line please I'm afraid  I'm calling about
I didn’t catch your name would calling, please? could you confirm
would you like to leave a message? isthat  put you through

Kirsten: Good morning, Rex Electronics.

Gerd: Hello, this is Gerd Fischer from Eastern Dairies. ! Alan

Rossi please?

Kirsten: 2 Could you repeat it for me, please?
Gerd: Yes, it’s Fischer. Gerd Fischer
Kirsten: Thank you.? Mr. Fischer. I’114

Sam: Hello, shipping.

Gerd: Hello.® Sam?
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Sam: Speaking.®

Gerd: It’s Gerd Fischer here, Sam. ’ the meeting on Friday. |
wondered if we could change the time.

Sam: Oh, good morning, Gerd. Er, 8 Alan’s not in the office at the
moment. °

Gerd: No, I’d better speak to him about it. 1°

Sam: Yes, of course. I’ll tell him as soon as he comes in. Gerd: OK. Thanks,

Sam.
3aBranns 3. CkiagiTh caMOCTIHHO Aiaj10TH 32 NPUKJIAAAMH,

BHKOPHUCTOBYIOYH BHCJIOBH i3 3aBAaHbl Ta 2.

Make up the dialogues using the phrases from the tasks 1 and 2 above.
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V. SIk po3BMBATH MCbMOBY AHIJIIIICbKY MOBY

BuBuarounm aHrmifickky MOBY, MH, SK TPaBWIO, aKIEHTYEMO YyBary Ha
PO3BUTOK PO3MOBHHMX HAaBUYOK. SIKIIIO BU BUTRHO TOBOPUTE aHTIIIHCHKOI0 MOBOO
3 IPY3IMH, KOJIETaMH, JUTOBUMH MapTHEPaAMH, BUTIAIKOBUMH CITIBPO3MOBHUKAMH
— [IBOT'O IJTKOM JOCTATHRO JJIsl HAJIaroXKeHHs KomyHikailii. HaBuuku nucbMoBoi
aHTJIIACHKOT MOBHM 3HAQJOOJSITBCS BaM y BUNAAKY CKJIQJIaHHS MIDKHApPOJIHHX
MOBHHUX ICMIUTIB, BCTYNY J0 3aKOPJOHHOTO BY3y ab0 MpU OTPUMaHHI poOOTH 3a
KopioHoM. [lucbMoBa yacTMHA MIXHApPOJHUX MOBHHX ICIHTIB MICTUTh Yy cOO1
3aBJIaHHS Ha HAIMMCAHHS OJIHOTO 3 BHUIB aKaJeMIYHOTO MMHUCHhMa: ece, AUTOBUUI
JIUCT, aHOTAaIlisl, JOMOBiAb, pereH3is. KpiM Toro, mucrMoBa aHTIIChKa MOBa
HEOOXiJTHA JIJIsl BEICHHS JUIOBOT KOPECTIOHACHIIIT 3 1HO3EMHUMU TTapTHEPAMHU.

[1{06 MOKpanUTH HABUYKH IMUCEMHOTO0 MOBJICHHS JIOTPHUMYWUTECH JESIKUX
pEKOMEHTaIlii:

e bararo unraiite. YutanHs 30arauye CJIOBHUKOBHUH 3amac, KpiM TOro, HalloOBHIOE
Ballly MOBY NIEBHUMH MOBHUMH KOHCTPYKIIISIMU, SIK1 PIIKO BUKOPUCTOBYIOTHCS B
YCHOMY CITUIKYBaHHI.

e [IpoOyiiTe MUCHMOBO TepeKa3yBaTH HAUIIPOCTIII TEKCTH.

e [IpounTaBmm cTaTTIO B XypHaTl ab0 XyMOKHIA TBip, MOCTapalTecss CTUCIIO
nepenaTy CyTh MPOYUTAHOTO.

¢ Hamaraiitecs 360inbmutu o6car texery 3 300 mo 500 cis.

¢ BinmosimaiiTe Ha nuTaHHA po3ropHyTo. Hamaraiitecs He q1aBaTH BiIIMOBii
OJIHUM PEYCHHSIM.

¢ 3aBeNiTh MOJACHHNK. 3aMUCYHTE MIOIHS iKaBi MOMIT Ta TYMKH.

e [lounite Bectu G6i0r. CTpax mepea YNCTUM apKyIIeM 4acTo 3yMHHSE Hac,
TOMY MU HE BiJipa3y BUPINIYEMO, PO 110 MOKHA nucatu. [IummiTe po Te, 1mo

3HAETE 1 YUM MOYKETE MMOAUINTUCS 31 CBITOM.
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PexomMenaanii 010 BeA¢HHS AIOBOI0 JIUCTYBAHHS

Cy4acHe KUTTs JUKTY€E CBOI IpaBuiia, 1 00MiH €IEKTPOHHUMHU JTUCTaMU—1IE
BXK€ JaBHO YaCTHHA IIOJACHHOI PYTHMHM Jisi OulblIOCTi. BpaxkeHHs mpo Hac
CKJIQJAEThCS 3 TIEPIINX PSAJIKIB HAIIOTO JINCTA, TOMY BaXKJIMBO IMaM'sITaTH, KOMY
MH IIHIIEMO 1 SIK caMe ciij ckiagath JUCT. OcoOJIMBO 1€ BaXKJIMBO, KOJIU MU
TOBOpUMO Mpo OQIliifHy KOMYHIKAI[II0 aHTJIMCHKOI, SIKY HaM BECTH TPOXH
CKJIaJHIIIe, HIX HAIIOK PIAHOI MOBOM. [py3sMm 1 3HalloMMM MM 3a3BHYaid
IUIIEMO B JIPYKHbOMY, HEDOPMAILHOMY CTHIII, KM JOIyCKa€e JICTKHUMA, 1HOMI
HaNIBXapTIBIUBUHN TOH.

[Ipu ckmamanHi (opMalbHOTO JHUCTa MOTPIOHO OyTH MaKCMMaJIbHO
KOPEKTHUM 1 BUKIIOYAaTH MOMEHTH, JI€ ajpecary MoTpiOHO Oynae mpo IIoch
31oraayBaTucsa caMocTiiiHo. DopmaibHI JUCTH 3apa3 Maibke HIXTO HE IHIIE B
3acTapiioMy oQimiiHOMY CTWII, HWOro 3aMiHIOIOTH Ha OUIbII  M'SKUH
HEUTpaJIbHUMN.

e [IpocroTa 11€ 3amopyka ycmixy. 3MICT JUCTa Ma€ OYTH 3PO3yMUIHM.

e BuKOpHUCTOBYHTE MPOCTI 1 CTUCI Ppa3u 3aMICTh YKOPIHEHUX.

e Kpammuii crocid moyaTd JHUCT — BKa3aTH IUIb 3 camoro moyatky. Lle
HA3UBAETHCS MPSIMUM IIX0JI0M, SKUH BCTAHOBIIOE TOH JJIS TOJANBIIOTO TEKCTY
JUCTa, SIKWWA Mae TPUBEPHYTH yBary ajapecara.

e OpHak, SKIIO Ball JIUCT JIOCTaBJIIE IIOTaHI HOBHUHM, NPSIMUN ITAXIJT
HEJIOIUTbHUN. 3aMICTh IOTO BHKOPHCTOBYHTE HEMpPSIMUM, BKA3ylOUW IMOTaH1
HOBUHU B JpyroMy abo TpeThoMy ab3alli JUCTA.

e BiraHHd 1 BCTymHa YacTMHA JIUCTAa MAlOTh OYTH BBIWIMBUMH. 3aBXKIU
MPUAUIAATE yBary 3yCHJUISIM 1 OYYTTSIM ajipecara.

e [licist BcTymy HEOOX1THO BKA3aTH JETaNl MPOOIEMH.

e Bxaxite HeoOXimHy iH(MOpMAIlI0 TTPO TPOoOIeMy 1 3aMpONOHYHTE BapiaHT i
BUPIIICHHS.

e [loBimoMTE ajpecarta Mpo NPUUYUHU MPUUHATOTO PIIICHHS.
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e byabpTe BiABEPTI 1 MOBaXKalTe yac CBOro ajpecara: TOMY MepexoabTe MPsMO J0
cripaBu 0e3 «BOJNY.

e 3aBXKJIM CTaBTE MEpPEBaru aipecariB BUIIlE CBOiX. 3aMICTh TOT0, III00 TOBOPUTH
po Te, 0 BU OUIKYETE BiA HUX sl cebe, BKaXITh Te, 110 BU MOXKETE iM
3aMpONOHYBATH.

e bynbTe 00epeskHi 1 yBaXKH1 3 IMEHEM Ta Ha3BOIO KOMIIaHIi OTpUMYyBaya.

e 3po0iTh CBIA TOH PO3MOBHHM, ane npodeciiHuM; He OyapTe HaIMIPHO
(dopManbHUMU.

e VHUKaNTE KaproHy, CAMOBIEBHEHOCTI, 3apO3yM1JIOCTI 1 XBAaCTOIIB.

¢ B 11CTi BUKOPUCTOBYHTE A1MCHY 3aCTaBy 1 0COOMCTI 3aiMEHHUKH.

e 3aBXK/IM 3aBEPIIYNUTE JTUCT 3aITUTOM Ha JII0.

e [lam‘saraiite, mo0 NHUCT Tpeba MEepPEeBIPUTH HA HAABHICTH MOMHIIOK (Xoua Ou 2

pasm).

IIpukaaam AiJ10BOro JUCTYBAHHS TA 3aBJaHHA [JI51 PO3BUTKY

HAaBH4Y0K IMUCbMaA.

1. Peswome (CV).
st yoro morpidHe pe3rome

Pe3tome — ouH 13 HaliepeKTUBHIMINX IHCTPYMEHTIB NOIIyKy pobotu. Lle
KOPOTKHUM BUKJIQJ HAWOLIBIN BAKIIMBUX IS MTOTEHIIIHHOTO pPOOOTONaBIS (haKTiB
Bamoi Oiorpadii, B OCHOBHOMY TIOB'SI3aHMX 13 BalllUM JIOCBIOM po0OOTH,
HAaBUYKAMH ¥ 3HaHHSAMU. Ha mpodnTanHs pe3toMe B CEpeIHHOMY BUTPAYAETHCS
He Oimpmie 1-2 XBWIMH, TOMY AYyXX€ BaXKJIWBO BiApa3y MNPUBEPHYTH YyBary
poOOTOIABIIS, 3aI[iIKaBUTH HOTO ¥ CIIOHYKATH MPU3HAYMUTH BaM iHTEpB'to. [lpu
CTBOPEHHI pe3ioMe MOTPIOHO MaMm'sTaTH MPO T, M0 BOHO CTAHE BaIIOIO
BI3UTIBKOIO i TIOBMHHE BUIUISATH Bac 3 YChOTO IMOTOKY JIIOJICH, K1 NIYKArOTh

pooory.
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Sk npaBWIBHO CKJIACTH pe3loMe
Bin Toro sik Oyne ckinaaeHuil el 10KyMeHT, 3ajexuTh Baia kap'epa. Tox
MPOMOHYEMO BaM J[I3HATHUCS, SIKUM Ma€ OyTH pe3ioMe.
SIlkuM OM YMHOM BM HE HIyKaJld 6 poOOTy — Yepe3 3HaOMUX, 3a 1I0ITOMOT 010
razeT abo IHTepHeTy, HacTaHE MOMEHT, KOJM Bac MOIMPOCATh HAJICIATH CBOE
pestoMe. ChOTOJHI ISl BCIX 3p0O3yMiIO, 110 0€3 IpaMOTHO CKJIaJICHOTO PE3IOMe

nouryK poooTu Oyze Malope3yJbTaTUBHHUM.

Crtpykrypa pe3rome
Pestome, sik mpaBuiio, BMIILYEThCS HA 1 — 2 CTOpIHKAX 1 BKJIFOYA€ HACTYIHI
0JIOKHU:
KonTakTHa indopmanis:
o IM's Ta mpizBuILE
o Jlomamusa agpeca
o Tenmedon (momamiHii, KOHTAKTHUM, pOOOYMI 13 KOJOM MicTa; poOOUMid
TeneOH BKA3YEThCS JIMIIE B TOMY BUIAJAKY, SKIIO Y BaC € MOXKJIMBICTh JOCUTH
BUTBHO CITUIKYBaTUCS Ha pOOOYOMY MICIIi).
. Anpeca eJIEKTPOHHOI MOIITH (SKIO y Bac IIe HeMae 0COOMCTOl
MOIITOBOI CKPUHBKH, TIEPE/ PO3CHIIAHHAM PE3FoMe 000B'SI3KOBO CTBOPITH 11).
MeTta: KopoTka iHpOpMaIlig 00 TOTO, Ky MOCaay BH X0UeTe OTPUMATH
il YoMy BU IIpeTeHAyeTe Ha Hel (He Oubie 6 psAnKiB, a kpaie 2—3). ko pe3tome
BIJIMTPaBIISIETHCS HA KOHKPETHY BAKaHCIIO, TO 3aMIiCTh METH MHIIETHCS Ha3Ba a0o
KOJ 1i€i BakaHcii. SIKIIO y Bac KilbKa pi3HUX I[iIei, MOKHA CKIIACTH JIBa-TPHU
BapianTu pe3tome. Kpaie 3pobutn nekinbka choKyCoBaHUX HA PI3HUX aCleKTax
pe3roMe, HiXK OJTHE 3arajbHe.
Kpajigikamisi: Bka3yeTbCs HAWOLIBIT BaXkKIWBa ISl IMOTCHIIIHHOTO
poboTonaBs iHGopMaIriss mpo Bamii npodeciiiHi HABHYKH, CHIIBHI CTOPOHH M

JOCATHCHHA.
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JlocBin po0dOTH: BKAa3yeThCsl Yy 3BOPOTHOMY XPOHOJIOTIYHOMY MOPSIAKY
(cmouaTky 3a3HA4a€ThCA OCTAaHHE Miclie podotu). lle HaliBakmuUBIIMN OJOK

pe3toMe, y IKOMY WIeThbest Ipo npodeciitHuii T0CBIJ 3a TAKOK CXEMOIO:

. Ha3Ba KOMIIaHIi,

. HaIpsIM JIISUIBHOCT1 KOMIIaHIT;

. nepioa podoru;

. nocajna;

. I10CaJI0B1 OOOB'A3KH;

. npodeciiiHi HAaBUYKHU ¥ JOCATHEHHS.

Jlist Toro mo0® pO3MOBICTH MPO Balli JOCATHEHHS, BUKOPHCTOBYHTE
JECIIOBA i1, TaKi SIK pO3BUBAB, 3a0IaUB, 30LIBIITHUB 200 CKOPOTUB.

OcgiTa: yuMm OuUTblIe MPOMIITIO Yacy TMICAS 3aKIHYEHHS HaBYAJIbLHOTO
3aKJIajly, THM MEHIIEC Miclsd IIeld TYHKT IOBHHEH 3aliMaTh B pe3oMe; IS
BUITYCKHHUKIB 1 CTYJIEHTIB BapTO PO3MIIILYBAaTH HOTO TIepe;] MONEePETHIM, OCKIITbKH
SKIIO0 1 € JIOCBiM poOOTH, TO BIH MEHIN 3HAYHUM. MOJKHa TMOBIIOMHTH TIPO
HAropoJu, MIKPECIUTH T1 BUBUEHI AUCITUILIIHM, K1 BIAMOBIIAOThH BaIiid METI.
Takoxx BapTO 3rajgaT MPO TOAATKOBY OCBITY: KYpPCH, CEMiHAapHW, TPEHIHTH,
CTa)KyBaHHsI TOIIO.

HonatkoBa iHdopmanisi. BOJOMIHHA  1HO3EMHUMH MOBaMH ¢
KOMIT'FOTEPOM, HasSBHICTh MpaB BOJISA, WICHCTBO B NMpodeciiHuX opraHizallisax
To110 (X001 BapTO 3rayBaTH TUILKHA B TOMY BUIIAJIKY, SIKIIIO BOHO TiCHO MOB'sI3aHE
3 0akaHOIO POO0OI0).

PexoMenaamii: BKaXXiTh MOXKJIUBICTh HAaJaHHS PEKOMEHIAITIH.

Ilpu cki1agaHHi pe3loMe BaKJINBO NaM'ATATH MPO HACTYIHI NPUHIUIIN:
o CrpykrypoBaHicTh. Ycs iHdopmalliss B pe3romMe Mae OyTH B TEBHIN
MOCITITOBHOCTI ¥ BiAMOBimatu obpaHiii popmi.
e BubipkoBicTh. OOMIpKOBYIOUH CBOE pe3lOME, HacaMIlepe]] BUBHAUTE HOTo
MeETy, TOOTO BUPIIITh, SKy poOOTY BU Xo4eTe ojepxaTtu. [Ipoananizyiite

CBIf mpodeciiHuil 0CBiL 1 BUOEPITh 13 HHOTO TUIBKKM TE, IO YITKO
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BIJINIOB1/1a€ BCTAHOBJICH1H MeTi. BuOipkoBuil minxi BOEpeke Bailie pe3roMe
BIJ] 3aiiBOi, HEMOTP1OHOI 1H(pOpMaIlii.

00'exTuBHiCTb. ONIMCYIOUM CBI1M AOCB1J 1 HABUYKH, Oy/AbTE pEaNTiCTHYHI
1 00'exTrBHI. Bu oBUHH1 OyTH rOTOB1 OOIPYHTYBATH BCE, 1110 BKAa3aJIH B
pe3oMe.

Crucaictb. OOcsr pe3toMe HE MOBUHEH NMEPEBUIIYBATH JBOX CTOPIHOK,
ToMy i1HGOpPMAIIiI0O HEOOXIIHO BUKIAJATH KOPOTKO, HAroJoOLIYyIOYH Ha

HAWOLIBII BaXKIUBUX 11 POOOTOIABIST MOMEHTAX.

e Kounkpernictb. IloTpiOHO OyTH TpaHMYHO KOHKPETHUM Yy BHOOpI

dbopmyITtOBaHb.

3apaanns 1. YBakHO npouyuTaiiTe pe3roMe. 3BEpPHITH yBary Ha Moro

crpykrypy.Read the CV. Pay attention to its structure.

lvan Petrov

67 apt., 28, Bozhenko Ave., Kyiv, Ukraine

8 (050) 743-36-65

ivan petrov@ukr.net

Objective

Sales Manager

Personal Details

Date of birth: 12 April 1975
Marital status: married

Children: son, 10 years old

Quialification 6 years experience as a Sales Manager. Provide
sales, customers counseling, sales forecasting,
developing new advertising strategies. Proficient
use of database programs.

Education Kyiv State University (Master’s Degree in

Economics) 2000-2005

Professional Experience

2006- present
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Sales Manager

ABC Company, Kyiv

Recommended computerized bookkeeping and
supervised all data entry, resulting in reduced
bookkeeping time, detailed department reports,
improved sales projections, and enhanced

business, advertising and budget planning.

Accomplishments Increased number of customers by 20% in two
years.

Initiated new advertising strategies, which
enhanced customer image of store and increased
customer traffic.
Recognized as one of company’s top 10

salespeople each year

Additional Skills Languages: English — Intermediate Level

German — Elementary Level

Computer skills Windows, Word for Windows, Excel, Outlook

Express, Internet Explorer

Driving Licence category B

References available on request

3apnanng 2. IIpounTaiite HaiiBa:kauBimi 0;10ku pe3rome (a-h) Ta 100epiTh

BinmoBinHni 3aronoBku (1-8). Read the sections of a CV (a-h) and match them
with the heading (1-8).

1. Personal statement
2. Personal details
3. Work experience
4. Languages
5

. Interests
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6. Other information

7. Referees

8. Education and qualifications

a) Czech (mother tongue), English (fluent), Spanish (good)

b) Theo Johnson, Head of Postgraduate Studies, London Business School
Sarah Lewis, Marketing Director, International Enterprises

¢) 1998-99 London Business School — Postgraduate Diploma in
International Marketing
1994-98 University of Economics, Prague — graduated in Business
Studies

d) I'ama hard-working and enthusiastic sales and marketing graduate, who
is looking for a challenging position with an international company.

e) Travel, swimming, running, reading, cinema, classical music

f) Name Frantisek Svoboda
Address 220 Belsize Gardens, London SW2 2RT
Telephone 070 2268 2331
E-mail fransvob@yahoo.com
Nationality Czech
Date of birth 17th April 1976

g) | spent a year travelling in the United States and Latin America between
my postgraduate studies and my current job. | also worked for two
summers at a summer camp for children in the US. | ran the London
Marathon in 2000 and 2001.

h) 2000-date Marketing executive, JB Market Consulting, London
1999-2000 Marketing trainer International Enterprises, London

3apaanns 3. CkaaaiTh BJacHe pe3loMe 3a 3pa3KoM BHIIe (TUB. 3aBIaHHs 1)

Write your own CV using the information above.
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2. Cynposinnuii auct (cover letter).

CynpoBimHHM JUCT — 1€ JIUCT, SKUH HAJACHIAEThCS pPa3oM 3

JOKYMEHTAMH, HalyacTille BiH JOAa€eThcs 10 pe3tome. B Vikpaini mpakTuka

HAJICUJIAHHS CYIIPOBIAHOIO JIUCTA TIIbKUA HaOyBa€ MOMYISIPHOCTI, y €Bpori kK L€

€ 3araJbHONPUNHATHAM MPABUIIOM AUIOBOI €TUKHU. ['0J0BHA IUIH TAKOTO JIUCTA —

3aIlikaBUTH POOOTOAABIA, Ta BHAUIMTH ceOe cepen IHIIUX TOTCHIIHHUX

KaHIII/IIIaTiB Ha BaKaHCIIO.

Pexomenaamii moa0 HamucaHHS CYNpPOBiAHOro JucTa (cover letter)

Jast Toro, mod KOPEKTHO CKJIAAM CYNPOBIIHMHA JIMCT, AOTPUMYNTECH

AJITOPUTMY:

1.

Axmo BW 3HaeTe iM's ocoOu, sIKIM BU aJpecyere JHCTa, NMUIIiTh: Dear

(Mr/Mrs/Miss/Ms/Dr/Prof) Ta npi3Buiie ocoou.

. SIx1o Bu He 3HaeTe IM'S ocobu, HamumITh: Dear Sir/ Madam a6o Dear Sir or

Madam a6o To whom it may concern. BukopucroByiite Dear Sir, sSKio Bu

3HA€ETE, 10 1ie YoI0BIiK Ta Dear Madam, sIKIIIO BM 3HA€TE, IO 1€ JKIHKA.

. Y mepmomMy a63alli mocuiIanTecss Ha OrOJIOMIEHHS 1 CKaXiTh, 3 AKOTO TIPUBOY
BU TIHIIIETE.
.Y nuWcTi, aapecoBaHOMY YyCTaHOBI abo o0coOi, SKy BH HE 3Ha€Te,

BUKOPUCTOBYHWTE [IIOBHI CTUIHL MOBH. BikuBaiiTe TMOBHI (HE CKOpOYEHI)

dbopmu miecis.

. [ToBimoMTe mpo CBOIO 3aIIKABICHICTh y pOOOTI Ta TOTOBHICTh MPUCTYIIUTHU IO

poboTH.

. HarmumniTe, skuéi 7OCBiM Ta HaBUYKM BH MaeTe. BU MOBHHHI TepEeKOHATH

poboToaaBIid, IO caMe BU -HaWKpaIllla KaHauaaTypa Jis 1iei podoru!

. 3aKiHYITh JIUCTA BBIWIMBUM BUPA30M, TAKUM SIK:

I hope you will consider my application.
I look forward to hearing from you soon.

Looking forward to hearing from you soon.
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8. Hanmumite Yours sincerely (sxmio Bu 3BepTanucs 10 0codu o imeH1) or Yours

faithfully (sxmio Hi) Ta Bamie im’sl.

3aBranns 1. YBaXKHO NPOYMTANTE CYNIPOBiAHMI JHUCT. 3BEPHITH yBary

Ha MOr0 CTPYKTYPY.

Read the cover letter. Pay attention to its structure.

SALES ASSISTANT

We are looking for a friendly person to join our team selling the most
desirable clothes on the high street! Please contact us by email if you would

like to apply.

Dear Sir/Madam,

| am writing to apply for the position of sales assistant in your clothes shop

as advertised on your website.

| have some experience in this kind of work. Last summer | helped my uncle
in his grocery shop. | operated a till and arranged goods on the shelves. | believe

| am a good candidate because | am sociable and | enjoy working in a team.

| would like to know if it is a full-time or part-time job, and what the

working hours are.
| look forward to your reply.

Yours faithfully,

Anna Hajnal

3apnannsa 2. IlpoumraiiTe Ta mnepekJafiTh peKJIaAMHE OTrOJIOUIEHHS.

CkaaaiTe CynmpoBIZHOr0 JIHCTa Ha mocaay Oyxrajarepa, JOTPUMYHOUYHCH
peKoMeHIalii MogaHuX BUIIIE.
You have seen the following advertisement for a job in the newspaper. Write

a letter and include the following points:
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e why you are writing
e you are sending your CV with the letter

e you hope to hear from Mr. Gretzky

INTERNATIONAL TIMES
7th August
Vacancies
We have a temporary vacancy for a qualified accountant in our VVancouver
office from 1 st Oct to 22nd Dec. Experience of tourist industry preferred. If you
think you are the right person and would like to apply for this position, please e-
mail or write us a letter for an application form:
pgretzky@snowgo.ca
Mr. Paul Gretzky Snowgo
Inc. 152 Kenwood Ave,

Vancouver, British Columbia Canada
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