MIHICTEPCTBO OCBITHU I HAYKU YKPATHU
HarmionansHuit yHiBepcuTET KOpadneOymyBaHHS
iMeHi agmipara MakapoBa

DakynbTeT EKOHOMIKH MOPS

T. B. KuceanoBa,
B. I. ®areeBa, C. M. besoycoBa

ENGLISH FOR ECONOMISTS

HaBuaanHuii mociOHMK 3 aHIUIiINCHLKOI MOBH
JJISl CTYIeHTIB CTapLIMX KypCiB
DaKkyJIbTETy eKOHOMIKH MOPA

Pexomenoosarno Memoouunorw paooro HYK

BMOABHMUTBO
HAUIOHATHOTO YHIBEPCUTETY
KOPABNEBYOYBAHHA
IM. AOMIPANIA MAKAPOBA

¥

2025



VIK 811.111:33(075)

K44

Aemopu:

T. B. KucenboBa, crapmmii BukIaaad kadeapu MoBHOT miaroroBkun HYK;
B. I. ®areeBa, crapmmii Bukinagad kageapu MoBHOI miarotoBku HYK;
C. M. benoycosa, noniear HYK

Peyenzenm:

I". B. €dimona, 1-p exoH. Hayk, mpodecop, 3aB. Kadeaprn eKOHOMIYHOI MOMITHKH Ta Oe3-
nekn HYK;

K. I'. TpuOynbkeBuy, 1-p mej. HayK, JIOLECHT, 3aBijyBad kadeapy npodeciiHoi neuxomorii
Hamionanproi akagemii Cb Ykpainu;

M. B. JlyGinina, A-p ekoH. Hayk, mpodecop, 3aB. kKadeaporo OOTIKy Ta OMOJaTKyBaHHS

MHAY

K44

Pexomenoosarno Memoouunor paoorw HYK

Kuceanosa T. B.

English for Economists : HaBUandbHHH TOCIOHWK 3 aHTITIHCHKOI
MOBH JJISl CTYIEHTIB CTapmmx KypciB DakynbTeTy €KOHOMIKH MOps /
T. B. Kucensosa, B. I. ®areea, C. M. benoycosa. — Mukonais : HYK,
2025. - 132 c.

Hapuansuuii mocionuk “English for economic specialities” mae 3a mety
PO3BHTOK HAaBMYOK MOBIICHHS, YUTAHHS Ta PO3YMIiHHS JIITEpPaTypH €KOHOMIYHOTO
npodinto anrmifickkoro MoBoo. [TociOHuK ckimagaeTses 3 11 po3ainiB Ta goxarka,
[0 BKJIOYA€ TIpaMaTUYHMN JIOBIAHWK. TeMmaTMKy HaBUaJbHUX MaTepiaiB
CKJIaJJAal0Th PIi3HI HAaNpsSMH CKOHOMIKH: oOpraHi3aimis Oi3Hecy, MEHEI)KMEHT,
MapkeTHHI, Oanku Ta ¢inancu. llociOHuk Oyge KOPUCHHUM IS 3aHSATh
3 BHKJIQJIAUeM 1 JIJISl CTY/ICHTIB, SIKi 0a)Kar0Th MPOJIOBKUTH BUBUCHHS aHIIIIHCHKOT
MOBH CaMOCTIIHO.

[Ipu3HaueHo 1y CTyAEHTIB cTapiiuX KypciB DaxyabTeTy eKOHOMIKH MOps
JUIS. BUKOPHCTAHHs Ha 3aHATTAX 3 IUCHMIUIIHK «[HO3eMHa MoBa mpodeciiiHoro
CIIPSIMYBaHHSD»

YIK 811.111:33(075)

© T. B. Kucennosa, B. I. ®ateena,
C. M. benoycoga, 2025

© HauioHanbpHuU# yHIBEpCUTET KOpaOaeOyyBaHHs
iMeHi anmipana Maxkaposa, 2025



3MICT

Unit . ECONOMIC SYSTEMS.........oooiiii 4
Unit IL DEMAND. ... 9
Unit IIL SUPPLY ... 19
Unit IV.MARKET PRICE..................ccocoiiiiii 28
Unit V. FACTORS OF PRODUCTION.................ccccooii 38
Unit VI. BUSINESS ORGANIZATIONS............................... 43
Unit VIL LABOUR ... 49
Unit VIIL MONEY........ 55
Unit IX. TAXATION.........ooo 61
GRAMMAR REFERENCE..................ocoooiiiiii 69
ADDITIONAL READING..............ocooiiiiiiiii 87
BUSINESS CORRESPONDENCE....................ccccoooiiii 109
OCOBJIMBOCTI CKJIAJAHHS JIMCTIB

AHITITMCBKOIO MOBOIO...............ooooiiiii 109
CIIUCOK PEKOMEH/JOBAHOI JITEPATYPH .......... 131



UNIT I. ECONOMIC SYSTEMS

I. READING
1.1. IIpounTaiite TekcT. BU3HAUTeE, siKe 3 HABEIEHUX HUKYE
peyeHb BipHe, a siKe Hi.

TRADITIONAL ECONOMY

The survival of any society depends on its ability to provide
food, clothing and shelter for its people. Since these societies are
also faced with scarcity decisions concerning what, how and for
whom to produce must be made.

All societies have something else in common. They have
an economic system or an organized way of providing for the
wants and needs of their people. The way in which these decisions
are made will determine the type of economic system they have.
There are three major kinds of economic systems: traditional,
command and market.

In a society with a traditional economy nearly all economic
activity is the result of ritual and custom. Habit and custom also
prescribe most social behaviour'. Individuals are not free to make
decisions based on what they want or would like to have. Instead,
their roles are defined. They know what goods and services will
be produced, how to produce them, and how such goods and
services will be distributed.

An example of traditional economy is the society of polar
eskimo of the last century. For generations, parents taught their
children how to survive in a harsh climate, make tools, fish
and hunt. Their children, in turn, taught these skills to the next
generation. The main advantage of the traditional economy is that

4
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everyone has a role in it. This helps keep economic life stable
and community life continuous. The main disadvantage of the
traditional economy is that it tends to discourage®* new ideas and
even punishes people for breaking rules or doing things differently.
So it tends to be stagnant or fails to grow over time?®.

COMMENTS

1. social behaviour — TyT: moBeaiHKa CyCIiJILCTBA

2. ... tends to be discourage — Ma€e CXHIBHICTB IO 3aCTOIO
3. ... fails to grow over time — He MOXe PO3BUBATUCS 1Al

1.2. BusHauTe, fike 3 HaBeJeHHX HHKYe pedYeHb BipHe,
a siKe Hi.

1. All societies are completely different.

2. There are three major kinds of economic systems.

3. The survival of any society does not depend on its ability
to provide food, clothing and shelter for people.

4. The main disadvantage of the traditional economy is that
everyone has a role in it.

5. Theroles in the traditional economy are strictly determined.

1.2. IonoBHITH peyeHHs:

The survival of any society depends on ... .

Since these societies are also faced with scarcity ... .

All societies have an organized way of providing for ... .
The way in which these decisions are made ... .

There are three major kinds of economic systems: ... .

In a society with traditional economy nearly all economic
activity is ... .

7. Individuals are not free to make decisions based on ... .

8. An example of traditional economy is ..
9.
1

A

For generations, parents taught their chlldren
0. The main advantage of the traditional economy is .
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II. VOCABULARY

2.1. Ilepekaanith Aiec10Ba HA YKPAIHCBKY MOBY:
to survive, to depend on, to provide, to prescribe, to decide,
to distribute, to determine, to organize, to generate, to behave,
to define, to know, to punish, to tend, to grow, to direct.

2.2. 3HalaiTh eKBiBAJEHTH:

1. to make decisions a. 13 TIOKOJIHHS B TIOKOTiHHS
2. to have smth in common b. TpagumiiiHa eKOHOMIKa
3. economic system C. TIOBEIHKA CYCITUTBCTBA
4. traditional economy d. roioBHI THIH

5. command economy €. TOJIOBHHI HEIOMIK

6. market economy f. mpuitmaTu pireHHS

7. social behaviour g. KOMaHJHa €KOHOMiKa
8. major kinds h. ronoBHa mepeBara

9. for generations i. pHHKOBa €KOHOMiKa

10. main advantage j. EKOHOMIYHA CHCTEeMa
11. main disadvantage k. Maru mock cruijibHe
12. to make tools 1. BupoOnsATH 3HAPSAISA

2.3. 3HaiaiTh CHHOHIMH:
decision, approximately, produce, shelter, to make, type, habitation,
as, the community, major, concerning, to produce, the society,
main, nearly, about, kind, since, product, solution.

decision solution

2.4. 3HalgiTL AaHTOHIMMU:
scarcity, last, advanced, to produce, to discourage, next, stagnant,
stable, to encourage, to distribute, disadvantage, to accumulate,
uncommon, advantage, to consume, unstable, common, abundance.
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advantage disadvantage

III. GRAMMAR
3.1. 3anoBHiTH NPONYCKU NPUHMEHHUKAMH Ta NPHUCTIB-
HUKAMH:

1.

2.

3.

4.

5.

6.

The survival ... any society depends ... its ability to provide
... food, clothing and shelter ... its people.

All ... societies have an economic system or an organized
way ... providing ... the wants and needs ... their people.
There are three major kinds ... economic systems:
traditional, command and market.

In a society ... a traditional economy ... all ... economic
activity is the result ... ritual and custom.

An example ... traditional economy is the society ... polar
eskimo ... the last century.

The main disadvantage of the traditional economy is ... .

IV. USE OF ENGLISH
4.1. IlepekaaniTh peyeHHs Ha aHIVIIIICbKY MOBY:

1.

2.

3.

4.

KoxHOMY CyCHiTBCTBY JOBOAUTHCS MPHUIMATH PIIICHHS
CTOCOBHO TOTO, III0, K 1 JJIT KOTO BUPOOIISTH.
BuwxkuBaHHSI CyCHiIbCTBAa 3alI€KHUTh BiJl TOTO, YU BOHO
CIIPOMOXKHE 3a0e3MeuyBaTh CBOIX JIIOACH 1KEI0, OISITrOM
Ta KUTIIOM.

KoxxHOMy cycniibCTBY NpHUTaMaHHa CBOSI E€KOHOMIYHa
CUCTEMA.

Tun exoHOMIYHOI CHCTEMU BHM3HAYa€ThCS METONIOM,
3a IKUM MPUHMAIOTHCS PIIIEHHS PO 33JJ0BOJICHHS 0akKaHb
Ta MOTpeO JIOACH.
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10.

Y cycniibCTBI 3 TpajMIIIHHOI EKOHOMIKOIO BCS €KO-
HOMIYHA JisSTIbHICTD € PE3yJabTaTOM TPAIUIlii Ta 3BUYAIB.
Jlrony He BIJBbHI NMpHUIMaTH pilIeHHS, SKI TPYHTYIOTHCS
Ha TOMY, III0 BOHU XO4yTh 200 XOTLIH O MaTu.

Jlronmu 3HAaW0OTh, AKi TOBapu abo mociyru OyayTh BUPO-
OnsiTuCs, SK BOHM BHUPOOJMSATHMYTbCA Ta K BOHH
PO3MOAUTATUMYTHCS.

lonoBHUT HeAOMIK TpaAMLiHOT EKOHOMIKH TMOJATaE
B TOMY, 1110 BOHA CXMJIbHA PO3XOJIOMKYBATH 171€f.

lTonoBHa mepeBara TpaaUIIMHOI EKOHOMIKM B TOMY,
110 KOXXHUH y HIll Ma€e CBOIO POJIb.

Tpanuiiiina eKoHOMiKa CXHJIbHA JI0 3aCTOI0 1 HE MOXe
PO3BHBATHCS Jai.

V. CHECK YOURSELF
5.1. JlaiiTe BianmoBiai Ha NMUTaHHSA:

l.

X NNk WD

What does the survival of any society depend on?

What are all societies faced with?

What have all societies in common?

What determines the type of economic system?

What are the major kinds of economic systems?

What prescribes most social behaviour?

What is the role of individuals in a traditional economy?
What is the main advantage/disadvantage of the traditional
economy?



UNIT II. DEMAND

I. READING
1.1. IIpounTaiite TekcT. BU3HAUTeE, siKe 3 HABEEHUX HUKYE
peyeHb BipHe, a siKe Hi.

LAW OF DEMAND

Most people think of demand as being the desire for a certain
economic product. The desire must be coupled with! the ability
and willingness to pay. Effective demand, that is desire plus ability
and willingness to pay, influences and helps to determine prices.

In economics the relationship of demand and price is expressed
by the Law of Demand. It says that the demand for an economic
product varies inversely? with its price. In other words, if prices
are high the quantities demanded will be low. If prices are low the
quantities demanded will be high.

The correlation between demand and price does not happen
by chance®. For consumers price is an obstacle to buying, so when
prices fall, the more consumers buy.

The demand for some products is such that consumers do care
about changes in price when they buy a great many more units
of product because of a relatively small reduction in price. The
demand for the product is said to be elastic*.

For other products the demand is largely inelastic. This means
that a change in price causes only a small change in the quantity
demanded. A higher or lower price for salt, for example, probably
will not bring about® much change in the quantity bought because
people can consume just so much salt.
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Even if® the price were cut in half, the quantity demanded
might not rise very much. Then too, the portion of a person’s yearly
budget that is spent on salt is so small that even if the price were
to double’, it would not make much difference in the quantity
demanded.

Elasticity of supply?, as a response to changes in price, is related
to demand. Economists define demand as a consumer’s desire
or want, together with his willingness to pay for what he wants.
We can say that demand is indicated by our willingness to offer
money for particular goods or services. Money has no value
in itself, but serves as a means of exchange’® between commodities
which do have a value to us.

People very seldom have everything they want. Usually
we have to decide carefully how we spend our income. When
we exercise our choice, we do so according to our personal scale
of preferences. In this scale of preferences essential commodities
come first (food, clothing, shelter, medical expenses etc.), then
the kind of luxuries which help us to be comfortable (telephone,
special furniture, insurance etc.), and finally those non-essentials
which give us personal pleasure (holidays, parties, visits to theatres
or concerts, chocolates etc.). They may all seem important but their
true importance can be measured by deciding which we are prepared
to live without. Our decisions indicate our scale of preferences and
therefore our priorities.

Elasticity of demand! is a measure of the change in the
quantity of a good, in response to demand. The change in demand
results from a change in price. Demand is inelastic when a good
is regarded as a basic necessity!, but particularly elastic for non-
essential commodities. Accordingly, we buy basic necessities even
if the prices rise steeply, but we buy other things only when they
are relatively cheap.

In economic theory, demand means the amount of a commodity
or service that economic units are willing to buy, or actually buy,
at a given price. In economic theory, therefore, demand is always

10
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effective demand, i.e., demand, supported by purchasing power'?,
and not merely the desire for a particular commodity or service.

Obviously, demand is not only influenced by price, but also
by many other factors, such as the incomes of the demanders and
the prices of substitutes. In economic analysis, these other factors
are frequently assumed to be constant. This allows one to relate
a range of prices to the quantities demanded in what is called
the demand function (with price as the independent and demand
as the dependent variable) and to graph this relationship in the
demand curve.

The demand curve® is the graphical representation of the
demand function, i.e., of the relationship between price and
demand. It tells us how many units of a particular commodity
or service would be bought at various prices, assuming that all
other factors (such as the incomes of the demanders and the
prices of substitutes) remain unchanged. The demand curve
normally slopes downwards from left to right, which means that
more is bought at low prices than at higher prices. A famous
exception to the rule of a downward-sloping demand curve is the
Giffen paradox'. If the condition that all other factors remain
unchanged is relaxed and the incomes of the demanders, for
instance, are allowed to change, then the whole demand curve
will shift its position.

COMMENTS

1. to be coupled with — OyTu noeaHanum

2. inversely — o0epHEHO TPOTIOPIIIITHO

3. by chance — BunaakoBo

4. ... the demand for the product is said to be elastic — kaxxyTb,
II0 TIONHT Ha MPOJYKT eIACTUYHUI

to bring about — npu3BecTu

if the price were cut in half — gxmo uiny tpeba Oymo
0 3MEHIIWTH BIBIYl

7. were to double — Tpe6a Oyno 6 moaBOITH

AN

11
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8. elasticity of supply — emacTU4HICTH MPOTO3UILIT
9. means of exchange — 3aci6 0OMiHy

10. elasticity of demand — enacTu4HicTh OMUTY

11. basic necessity — npeameT nepiioi HeoOX1THOCTI
12. purchasing power — KyIiBeIbHa CIIPOMOXHICTh
13. demand curve — kpuBa monuty

14. Giffen paradox — napanoxc I'ipdena

1.2. BusHauTe, fike 3 HaBeJeHHX HHKYe peyeHb BipHe,

a AKe Hi.

12

1. When people offer money for particular goods, they
indicate that a demand exists.

2. Money is usually valuable in itself.

3. People do not usually have everything they want.

4. Our decisions on how to use our money show what we need

most and what we are willing to do without.

Basic needs come before luxuries.

Demand for essential commodities is always elastic.

7. In economic theory, demand means the amount

of a commodity or service that economic units are willing

to buy.

In economic theory demand is always effective demand.

. Demand is only influenced by price.

10. Effective demand is always supported by merely the desire
for a particular commodity or service.

11. In economic analysis, the incomes of the demanders
and the prices of substitutes are frequently assumed
to be constant.

12. The demand curve normally means that more is bought
at low prices than at high prices.

AN

o %0
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II. VOCABULARY
2.1. 3HaiaiTh eKBiBAJEHTH:

1. the law of demand a. 00epHEHO TPOIOPIIHHO
2. to be coupled with b. npusBectH

3. to bring about C. BU3HAUATH IiHU

4. by chance d. HEoOXiHA KITBKICTh

5. to determine prices €. BUIIAJIKOBO

6. ability and willingness to pay f. 3MiHUM B 1iHI

7. effective demand €. 3aKOH TIOTHUTY

8. reduction in price h. iHaknre kaxyuu

9. inversely i. OyTH TIOETHAHUM

10. changes in price J. BHIKCHHS [[IHU

11. in other words k. edexruBHUMiT TONUT

12. the quantity demanded 1. 3MaTHICTH Ta TOTOBHICTh TUIATHTH

2.2. IlepekJaaiTh CJIOBOCIOJIYYEeHHS HA AHIVIIHCBKY MOBY:
€JIACTUYHICTh MPOTO3UIIIT; €NaCTUYHICTh TMOMUTY; 3MIHU B IlIHI,
OakaHHS CIIOKMBAUiB, IPOTIOHYBAaTH TPOIIi; BapTICTh; JOXIJ;
BITHOCHO JIEIIEBI pedi; IIHU pPI3KO 3pOCTalOTh; MEBHI TOBapU
Ta TIOCTYTH,; OCOOMCTa NIKaJlia TepeBar; BUTPAaTH Ha MEIUYHE
o0cyroByBaHHsI; 3aci0 0OMiHY; IPEeIMETH MepIIoi HEOOX1AHOCTI;
NPeAMETH PO3KOIL; IPYTOPsi/IHI TOBAPH; CTPAaXyBaHHS.

2.3. 3HalgiTh CHHOHIMMN:
by chance, to double the price, an obstacle, to consider, efficient,
a cut in price, to bring about, to happen, by accident, a relationship,
to cause, effective, to raise the price a hundred per cent, a barrier,
to think, to occur, a correlation, a reduction in price.

by chance by accident

13
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2.4. 3HaiaiTe aHTOHIMU:
ability, higher price, to cut, to supply, to demand, inelastic,
to consume, to raise, least, to couple, small, large, inversely, to part,
incapacity, to produce, most, elastic, directly, lower price.

supply

demand

2.5. IloequaiiTe cjaoBa 3 KOJOHKH A 3 iX BHU3HAYCHHIAM

3 KOJIOHKHU B:

Column A Column B
1. demand a. Money value of a good or service.
b. The curve on a graph that shows the relationship
2. supply between the quantity demanded for a good and its

price.

3. the Law of Demand

¢. Good or service whose consumption is seen
as essential in order to maintain a minimum
standard of living in a society.

4. consumer

d. Explains how much a change in price affects
the quantity demanded.

5. price

e. A consumer’s willingness and ability to buy
a product or service at a particular time and place.

6. demand curve

f. Anyone who uses goods or services.

7. supply curve

g. The value of a unit of money measured in terms
of what it can buy.

8. demand elasticity

h. All else being equal, more items will be sold
at a lower price than at a higher price.

9. purchasing power

i. The amount of a commodity or service offered
for sale at a given price.

10. necessity

j- The diagrammatic illustration of the relationship
between the price of the good and the quantity
that producers will supply at that price.

14




English for Economists

2.6. 3an0BHITL NPONYCKM BIANOBIIHMM CJIOBOM a0
CJIOBOCIIOJIy4eHHSAM 3i CIIUCKY:

price; service, purchasing power, demand curve;
demand; incomes; demand function, commodity.

Demand means the amount of a or

that economic units are willing to buy at a given price.
Demand is not only influenced by but also many
other factors.

Effective demand is always supported by and

not merely the desire for a particular commodity or service.
The demand curve is the graphical representation of the
, 1. e., of the relationship between price and

If the conditions that all other factors remain unchanged
is relaxed and the of the demanders are
allowed to change, then the whole will shift
its position.

III. GRAMMAR
3.1. 3anoBHITH NPONYCKU NPUIMEHHMKAMM Ta MNPHUCJIB-
HUKaMM:

1.

2.

Most ... people think ... demand as being the desire ...
a certain economic product.

In economics the relationship ... demand and price
is expressed ... the Law ... Demand.

It says that the demand ... an economic product varies
inversely ... its price.

The demand ... some products is such that consumers
do care ... changes ... price when they buy a great many

15
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10.

more units ... product ... a relatively small reduction ...
price.

The correlation ... demand and price does not happen ...
chance.

A higher or lower price ... salt probably will not bring ...
much change ... the quantity bought because people can
consume ... so much salt.

In economic theory, demand means the amount

a commodity or service that economic units are willing
to buy, or actually buy, ... a given price.

Demand is ... supported ... purchasing power, and not
merely the desire ... a particular commodity or service.
Demand is not ... influenced ... price, but also ... many
other factors, such as the incomes ... the demanders and
the prices ... substitutes.

The demand curve is the graphical representation ... the
demand function.

IV. USE OF ENGLISH

[

PRI R DD =R

9.

10.
11.
12.

. JIOMOBHITH HACTYIIHI peYeHHs:

Most people think of demand as ... .

Effective demand is ... .

The Law of Demand says ... .

In other words, if prices are high ... .

For consumers price is ... .

The demand for such products is such that ... .

The inelastic demand means that ... .

The portion of a person’s yearly budget that is spent on salt
is so small that even if the price were to double, it ... .
Economists define demand ... .

Money has no value in itself, but serves ... .

When we exercise our choice ... .

Our decisions indicate ... .
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13. Elasticity of demand is ... .
14. Demand is inelastic when ... .
15. We buy basic necessities even if ... .

4.2. llepekaaaitb Ha YKpPaiHCbKY MOBY, 3BePTal04M yBary
Ha BUAUJIEHI cioBa:

1.

e I ol

Demand for fish has exceeded supply this month.

The demand for milk is inelastic because it is a necessity.
It is impossible to satisfy all their demands.

They demanded that the decision should be revised.
Children are so demanding: they need constant attention.
The workers are demanding better pay.

This sort of work demands great patience.

Good secretaries are always in demand.

The worker’s demands for higher pay were rejected by the
employers.

10. He is in great demand as a singer.

4.3. IlepekagiTh peyeHHsI HA AHIVIIHCbKY MOBY:

1.

2.

9]

Binpuricts mromeii BBaXkae, 110 MOMUT — 1€ Oa)KaHHS MaTH
MEeBHUM €KOHOMIYHUN TPOTYKT.

Take OaxxaHHSI Mae OyTH MMOETHAHE 31 3ATHICTIO Ta TOTOB-
HICTIO IUIATHUTH.

B3aemo3asiexHICTh MIXK HOMUTOM Ta LIHOIO BUPAXKAETHCS
3aKOHOM IIOTTUTY.

Bin cTBepmKye, 110 MOMUT HA €KOHOMIYHUHN MPOAYKT 3Mi-
HIOETHCSI 0OEPHEHO MPOTOPIIIHHO BIJHOCHO IIHHU.

[{o BumIi IiHK, TO MEHIIE Oy/1e MPOJAaHO TOBAPIB 1 TOCIYT.
3aB/SIKM BIIHOCHO MajiOMy 3HIDKEHHIO I[IHH CIIOXKHBadi
KyIyIOTh HabaraTo OuIbIe OAUHUIH TOBAPY.
Heenactuunuii monuT o3Havae, 110 3MiHa B I[iHI CIPUYUHSIE
TUIBKW HE3HAYHY 3MiHY B HEOOXi/IHII KUIBKOCTI TOBApY.
HagiTh sikiio 1iny Ha ciib Tpeba Oyso 6 3MEHIIUTH BJIBIYI,
oOcsr 1i npogaxxy He Mir Ou Habarato 3poCTH.

17
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V. CHECK YOURSELF
5.1. JlaiiTe BianmoBigi Ha NMUTaHHSA:

1.

AN

= o

What do most people think of demand?

What is an effective demand?

What does it help to do?

What is expressed by the law of demand?

What does the law of demand say?

The correlation between demand and price does not happen
by chance, does it?

Is price an obstacle to buying for consumers?

What does the elastic demand consist in?

What does the inelastic demand for products mean?

. Elasticity of supply, as a response to changes in price,

is related to demand, isn’t it?

. What is the definition of demand?

. How is demand indicated?

. What is money?

. What do we do when we exercise our choice?

. What comes second in our scale of preferences?



UNIT III. SUPPLY

I. READING
1.1. IIpounraiite TekcT. Bu3Haure, sike 3 pedyeHb BipHe,
a sike Hi.

SUPPLY

Business people think of demand as the consumption of goods
and services. At the same time, they think of supply as their
production. As they see it, supply means the quantity of a product
supplied at the price prevailed at the time. Economists are
concerned with! market as a whole. They want to know how much
of a certain product sellers will supply at each and every possible
market price. Supply may be defined as a schedule of quantities
that would be offered for sale at all of the possible prices that might
prevail in the market. Everyone who offers an economic product
for sale is a supplier.

The law of supply states that the quantity of an economic
product offered for sale varies directly with its price. If prices are
high suppliers will offer greater quantities for sale. If prices are
low, they will offer smaller quantities for sale. Since productivity
affects both cost and supply it is important that care can be taken?
in selecting the proper materials. Productivity and cost must be kept
in mind® in order to make the best decision. It means a business
must analyse the issue of costs before making its decisions.
To make the decision-making process* easier we try to divide cost
into several different categories.
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Fixed cost® — the cost that a business incurs even if the plant
is idle and output is zero. It makes no difference whether the
business produces nothing, very little, or a lot.

Fixed costs include salaries paid to executives, interest charges
on® bonds, rent payments on leased properties’, local and state
property taxes. They also take in depreciation — the gradual wear
and tear on capital goods® over time.

Variable cost’ — a cost that changes with changes in the business
rate of operation or output.

Total cost' — is the sum of the fixed and variable costs. It takes
in all the costs a business faces in the course of its operations.

Marginal cost'' — the extra or additional cost incurred when
a business produces one additional unit of a commodity. Since
fixed costs do not change, marginal cost is the increase in variable
costs, which stems from using additional factors of production.

Bananas are typical example of perishable goods'™.
By “perishable” we mean goods which cannot be stored for
any length of time without going bad. Most foodstuffs are
in the perishable category. Such goods are offered for sale
as quickly as possible, and so the supply of perishables and the
stock of perishables available at any time are usually the same
in quantity.

This is not true in the case of non-perishable goods like coal,
steel and cars, which do not deteriorate easily. The supply of cars
in the market may not be the same as the actual stock of cars in the
factories.

Economists talk about the Law of Supply, in which a rise
in prices tends to increase supply, while a fall in prices tends
to reduce it. If prices rise for a particular commodity, the rise will
of course encourage producers to make more. On the other hand,
if prices fall either locally or throughout the world, producers will
reduce production. This can result in serious difficulties for many
producers, and may cause them to go out of business completely.
Overproduction®® of any commodity can also create difficulties,
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because it can lead to a glut on the market, which may cause prices
to fall sharply.

Supplies of many commodities can generally be adjusted to suit
market conditions. This means that changes in prices lead to changes
in the quantity of a particular commodity which is made available
to consumers. Household goods™ and furniture belong to this
category. In such instances supply is said to be “elastic”, because
it can be increased or decreased rapidly in response to market prices.

In economic theory, the term “supply” denotes the amount
of a commodity or service offered for sale at a given price. Just
as in the case of demand, supply is determined also by factors
other than price, the most important being the cost of production
and the period of time allowed to supply to adjust to a change
in prices. In economic analysis, these other factors are frequently
assumed to be constant. This assumption enables supply and price
to be related in what is called the “supply function” (with price
as the independent and supply as the dependent variable) and
to be graphed in the supply curve.

The supply curve is the graphical representation of the supply
function, i.e., of the relationship between price and supply. It shows
us how many units of a particular commodity or service would
be offered for sale at various prices, assuming that all other factors
(such as the cost of production, the period of time involved)
remain constant. The supply curve normally slopes upwards from
left to right. This indicates that, other things being equal, more
is offered for sale at higher prices.

There are, however, exceptions. For example, where goods
are in fixed supply, the supply curve would be a straight vertical
line. Another exception is the case where a fall in prices calls forth
a larger supply because suppliers fear that prices might fall still
further, and where, therefore, the supply curve actually slopes
downwards. If changes in the other factors are allowed, this would
be reflected not in a movement along the curve, but in a shift of the
whole curve.
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COMMENTS

1
2
3
4.
5.
6
7
8

9.

10.
11.
12.
13.
14.

to be concerned with smth — 3aiimatucs yumoch

... care can be taken — ... MPOSBUTH 00EPEKHICTH

to keep in mind — mam’sraru

decision-making process — npouec NpUHHATTS PillICHHS
fixed cost — ¢ikcoBaHi BUTparu

interest charges on — MporeHTHI HapaxyBaHHSA 34 ...

leased properties — opeH/IHa BIACHICTh

wear and tear on capital goods — amoptu3zaiisi 3aco0iB
BHPOOHUIITBA

variable cost — 3MiHHI BUTpaTu

total cost — 3aranbpHi BUTpaTH

marginal cost — 70AaTKOB1 BUTpaTu

perishable goods — ToBapu, 110 MIBUIKO TMCYIOTHCS
overproduction — mepeBUPOOHUIITBO; HAIBUPOOHHUIITBO
household goods — rocmomapceki TOBapu; HpeAMETH
JIOMAIIIHBOTO BXKUTKY

. Busnaure, sike 3 pe4eHb BipHe, a sIKe Hi.

Bananas are a typical example of goods that easily
deteriorate.

Steel can be stored for a long time without losing its value.
The actual stock of cars in a factory is usually the same
as the supply of cars available on the market.

According to the Law of Supply, a rise in prices tends
to reduce supply.

If prices fall locally, production will be reduced throughout
the world.

Changes in prices lead to a change in the quantity
of a commodity.

Supply is “elastic” because market prices rise and fall.
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II. VOCABULARY
2.1. 3HalaiTh EKBIBAJICHTH:

. consumption of goods and services
. at the same time

. to be concerned with smth
. to take in depreciation

. schedule of quantities

. to prevail in the market

. decision-making process

. issue of cost

9. fixed cost

10. variable cost

11. total cost

12. marginal cost

0NN N bW

a. MpOoIeC NMPUHHATTS PilICHHS
b. 3arasipHi BUTpaTH

c. (ikcoBaHi BUTpaTh

d. momarkoBi BUTpaTn

e. 3aliMarucs YMMOoCh

h. BogHOUAC

1. CIIOXXMBaHHS TOBApiB Ta MOCIYT
j- BKIIFOYATH 3HCIIHCHHS

k. rapu kinpkocrei

|. maHyBaTH Ha PUHKY

m. 1osiBa IiHU

n. 3MiHHI BUTpATH

2.2, IlepekaagiTh CJI0BOCHOIYYEHHSI HA YKPATHCbKY MOBY:
perishable/non-perishable goods; particular commodity; a rise
in prices; on the other hand; overproduction; to go out of business;
to reduce production; to encourage producers; to create difficulties;
household goods; to lead to a glut on the market; changes in prices;
to suit market conditions; market prices; supply; to offer for sale;
a fall in prices; a change in prices; the amount of a commodity
or service; at a given price; the relationship between price and
supply; the cost of production; supply function; supply curve;
at various prices; a particular commodity or service; at higher
prices; in fixed supply; the period of time involved; the graphical
representation; to slope downwards; a straight vertical line;
to slope upwards.

2.3. IlepekaaiTh pedeHHs HA YKPAIHCbKY MOBY, 3BepPTAI04YH
yBary Ha BHJiJIeHi c10Ba:
1. His parents keep him well supplied with cash.
2. Fresh vegetables are in short supply at this time of year.
3. People who offer an economic product for sale are
suppliers.
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4. Money supply is the total amount of money in circulation.

e

Ukraine has insufficient water supplies.

6. Planes dropped food and medical supplies to the stranded

villagers.

7. You promised us fuel, but can you guarantee its supply?

2.4. lToequaiite cjoBa 3 KOJOHKHM A 3 iIX BHU3HAYECHHAM

3 KOJOHKH B:

Column A

Column B

1. supply

a. The additional cost of producing an extra unit
of output.

2. the Law of Supply

b. Everyone who offers an economic product for sale.

3. the Law of Demand

c. Costs that increase as the number of units produced
increases.

4. costs

d. A table showing the quantities of a product that
would be offered for sale at various prices at a given
time.

5. total costs

e. Number of items offered for sale at each of several
prices.

6. variable costs

f. The sum of the fixed and variable costs.

7. marginal cost

g. Sellers will offer more of a product at a higher
price and less at a lower price.

8. fixed costs

h. The amount of money it has to spend in order
to produce goods and services for sale.

9. supply schedule

i. Costs that remain the same regardless of the amount
of business done by the firm.

10. supplier

j- All else being equal, more items will be sold
at a lower price than at a higher price.

2.5. 3an0BHITH NPONYCKHU BiAMOBIIHUM CJIOBOM 3i CIIMCKY:

service, the Law of Supply,; a product; a commodity,
the supply function, the supply curve; supply schedule; sale;
a supplier; producers; price.
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AN

In economics, the term “supply” denotes the amount

of or offered for sale at a given
A table showing the quantities of that would
be offered for at various prices at a given

time is called .

states that the quantity of an economic product
offered for sale varies directly with its price.
The supply curve is the graphical representation
of .

normally slopes upwards from left to right.

Everyone who offers an economic product for sale is.

want to sell more at a higher price and less
at a lower price.

III. GRAMMAR
3.1. 3anoBHITH NPONYCKH NPUHMEHHUKAMH Ta TNPHUCJIB-

HUKAMM:

1. Business people think ... demand as the consumption ...
goods and services.

2. Economists are concerned ... market as a whole.

3. Supply means the quantity ... a product supplied ... the
price prevailed ... the time.

4. Supply is defined as a schedule ... quantities that would
be offered ... sale ... all ... the possible prices that might
prevail ... the market.

5. The law ... supply states that the quantity ... an economic
product offered ... sale varies directly ... its price.

6. productivity affects ... both ... cost and supply

it is important that care can be taken ... selecting the proper
materials.
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IV. USE OF ENGLISH
4.1. JIONOBHITH HACTYIIHI pEYCHHSA:

1.

e A U

11.

12.

13.
14.
15.

Business people think of demand ... .

At the same time, they think of supply ... .

Economists want to know ... .

Supply may be defined ... .

Everyone who offers an economic product for sale is ... .
The law of supply states ... .

If prices are high ... .

Since productivity affects both cost and supply ... .
Fixed cost is ... . It includes ... .

. Marginal cost is ... .

In economic theory, the term «supply» denotes ... .

Just as in the case of demand, supply is determined also
by ....

The supply curve is ... .

It shows us ... .

The supply curve normally slopes ... .

V. CHECK YOURSELF

5.1.

1.

S A Ul

9.

10.
11.
12.

JlaiiTe BianoBixi Ha MUTAHHSA:

What do business people think of demand (supply)?
What does the term «supply» mean?

Whom do we call a supplier?

What does the Law of Supply state?

Why is it important for a business to analyze the costs?
What categories is the cost divided into?

What is fixed cost?

What do fixed costs include?

What is variable cost?

Total cost is the sum of the fixed and variable costs, isn’t it?
What do you know about marginal cost?

What are perishable goods?
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13. What two things are usually the same in quantity?
14. What happens when the Law of Supply operates?
15. What does a rise in prices encourage?

5.2. llepekaafiTh peYyeHHs] HA AHIVIINCbKY MOBY:

1.

2.

e

KoxHuii, XTO TpPOMOHY€e TMPOAYKIIID HA TPOAAK,
€ TIOCTaYaIbHUKOM.

KinbkicTh mpomaykiiii, 3apornoHOBaHO1 Ha MPOJAXK, 3MIHIO-
€THCS 3aJICKHO BiJ| LIIHU.

HeoOxinHo mam’sTaTy Mpo MPOAYKTUBHICTH Ta BHUTPATH
JUISL TOTO, 00 MPUIHSITH JIIMIIE PillIeHHS.

Jlo BUTpaT HaNekaTh 3apo0iTHA IJIaTa, MOIATKH, BiICOTKH
Ha oOirarii Ta criata peHTH 3a OPEHAOBAaHY BIACHICTb.
3MiHHI BUTPATH — 1€ BUTPATH, 110 3MIHIOIOTHCS.

3aranbHi BUTpaTd — 1€ cyma (IKCOBaHUX Ta 3MIHHHX
BUTpAT.

JlomatkoBi BUTpaTu — 1€ 3POCTaHHS 3MIHHUX BHUTPAT,
CIPUYUHEHE  3aCTOCYBaHHSM  JIOJATKOBUX  (haKTOpPiB
BUPOOHMIITBA.
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UNIT IV. MARKET PRICE

I. READING
1.1. Ilpouuraiite TexkcT. Bu3HauTe, sike 3 HACTYIIHUX peYeHb
BipHe, a sike Hi.

Prices play an important role in all economic markets. If there
were no price system, it would be impossible to determine a value
for any goods or services. In a market economy prices act as signals.
A high price, for example, is a signal for producers to produce more
and for buyers to buy less. A low price is a signal for producers
to produce less and for buyers to buy more. Prices serve as a link
between producers and consumers. Prices, especially in a free
market system, are also neutral. That is, they favour neither the
producer nor consumer.

Instead, they come about' as a result of competition between
buyers and sellers. The price system in a market economy
is surprisingly flexible. Unforseen events such as weather, strikes,
natural disasters and even war can affect the prices for some
items. When this happens, however, buyers and sellers react to the
new level of prices and adjust their consumption and production
accordingly®. Before long®, the system functions smoothly again
as it did before. This flexibility to absorb unexpected “shocks”
is one of the strengths of a free enterprise market economy.

In economic markets, buyers and sellers have exactly the
opposite hopes and intentions. The buyers come to the market
larger to pay low prices. The sellers come to the market hoping for
high prices. For this reason, adjustment process must take place
when the two sides come together. This process almost always
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leads to market equilibrium* — a situation where prices are relatively
stable and there is neither a surplus’ nor a shortage® in the market.

In most economic systems, the prices of the majority of goods
and services do not change over short periods of time. In some
systems it is of course possible for an individual to bargain
over prices, because they are not fixed in advance. In general
terms, however, the individual cannot change the prices of the
commodities he wants. When planning his expenditure, he must
therefore accept these fixed prices. He must also pay this same
fixed price no matter how many units he buys. A consumer will
go on buying bananas for as long as he continues to be satisfied.
If he buys more, he shows that his satisfaction is still greater
than his dislike of losing money. With each successive purchase,
however, his satisfaction compensates less for the loss of money.

A point in time comes when the financial sacrifice is greater
than the satisfaction of eating bananas. The consumer will
therefore stop buying bananas at the current price. The bananas are
unchanged; they are no better or worse than before. Their marginal
utility to the consumer has, however, changed. If the price had
been higher, he might have bought fewer bananas; if the price had
been lower, he might have bought more.

It is clear from this argument that the nature of a commodity
remains the same, but its utility changes. This change indicates
that a special relationship exists between goods and services on the
one hand, and a consumer and his money on the other hand. The
consumer’s desire for a commodity tends to diminish as he buys
more units of that commodity. Economists call this tendency the
Law of Diminishing Marginal Utility’.

In economics, the term “price” denotes the consideration
in cash (or in kind) for the transfer of something valuable, such
as goods, services, currencies, securities, the use of money
or property for a limited period of time, etc. In commercial
practice, however, it is normally restricted to the amount of money
payable for goods, services, and securities. In other applications,
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the word “rate” is preferred. Interest rate® is the price for temporary
use of somebody else’s money, exchange rate’® is the price of one
currency in terms of another.

Price may refer either to one unit of a commodity (unit price)
or to the amount of money payable for a specified number of units
or for something where units are not applicable, e.g., for five tons
of coal (total price) or for a specific painting by Rembrandt.

Prices perform two important economic functions: they ration
scarce resources, and they motivate production. As a general rule,
the more scarce something is, the higher its price will be, and the
fewer people will want to buy it. Economists describe that as the
rationing effect of prices. In other words, since there is not enough
of everything to go around, in a market system goods and services
are allocated, or distributed, based on their price.

Price increases and decreases also send messages to suppliers
and potential suppliers of goods and services. As prices rise, the
increase serves to attract additional producers. Similarly, price
decreases drive producers out!® of the market. In this way prices
encourage producers to increase or decrease their level of output!.
Economists refer to this as the production-motivating function
of prices.

Prices may be either free to respond to changes in supply and
demand or controlled by the government or some other (usually
large) organisation.

COMMENTS
1. to come about — 3’sBasATUCS
2. ... adjust their consumption and production accordingly —

... TAKUM YHHOM PETYyJIIOIOTh CIIO)KUBAHHA 1 BI/IpO6HI/II_ITBO

3. before long — notim
4. market equilibrium — puHkoBa piBHOBara (PUHKOBUI
eKBLITIOpiyM)
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ARG

8.
9.
10.
11.

1.2.

l.

10.

a surplus — 3aIuIIoOK

a shortage — Hecraua

the Law of Diminishing Marginal Utility — 3akon cnagHOi
IPaHUYHOI KOPUCHOCTI

interest rate — MPOIIEHTHA CTaBKa; HOpMa BiJICOTKa
exchange rate — BamrOTHUI KypcC; BEKCETBHUN KypC

to drive out — BUTICHSITH

level of output — piBeHb BUPOOHUIITBA

Bu3naure, sike 3 HACTYIIHHX peYeHb BipHe, a sIKe Hi.
In the majority of systems prices are fixed but in the
minority it is possible to bargain.

It is generally possible for the individual to change the
prices of the commodities he wants.

We know that a consumer’s satisfaction is greater than his
financial sacrifice if he goes on buying a commodity at the
current price.

When a consumer becomes dissatisfied at paying the
current price, he pays less.

The financial sacrifice becomes too great when the quality
of the commodity gets worse.

The consumer will probably buy more if the price falls.
If the price rises, the consumer will probably buy less.

If the price remains the same, the consumer will reach
a point when his sacrifice is greater than satisfaction.

The utility of a product stays the same, but its nature
changes.

“The Law of Diminishing Marginal  Utility”
is the name which economists give to the tendency for
a consumer’s desire to diminish as he buys more units.
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II. VOCABULARY
2.1. 3HaiaiTh eKBiBAJEHTH:

. to determine a value
. market economy

. price system

. low prices

. adjustment process

. market equilibrium
. high prices

. to come about

. for this reason

. free enterprise

. competition

. new level of prices
. affect the prices

. relatively stable

03N N AW

P— e \O
W N = O

_.
n

a. HU3BKI I[IHU

b. BUCOKI IiHH

C. PUHKOBa CKOHOMIiKa
d. puHKOBa piBHOBara

e. 3 1iel npuYuHu

f. BU3HAYaTH BapTiCTh
g. IIHOBA cHcTeMa

h. nporec peryaroBaHHS
i. BITHOCHO CTaOUIbHUI
J- KOHKYpEHIIis

k. HOBHII piBCHB IiH

1. BiNbHE T IIPUEMHHIITBO
m. BIUIMBATU Ha IIHU

n. 3’ SABISATUCS

2.2. IMocanaiite cjaoBa 3 KOJOHKH A 3 IX BH3HAYECHHIM

3 KOJIOHKHU B:

Column A

Column B

1. price

a. The price for temporary use of somebody
else’s money

2. price system

b. A situation where the quantity demanded is greater
than the quantity supplied.

3. utility

c. A situation where prices are relatively stable and
there is neither a surplus nor shortage in the market.

4. marginal utility

d. Money value of a good or service.

5. surplus

e.The total satisfaction derived from the consumption
of goods and services.

6. shortage

f. The price at which one currency is bought or sold
in terms of other currencies.

7. market equilibrium

g. A situation where the quantity supplied is greater
than the quantity demanded.

8. interest rate

h. An economic system in which resources are
allocated as a result of the interaction of the forces
of supply and demand.
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i. A law of economics stating that satisfaction
9. exchange rate gets lowered as you take more and more of that
commodity.

10. the Law
of Diminishing
Marginal Utility

J- The additional or extra satisfaction yielded from
consuming an additional unit of goods or services.

2.3. 3anoBHITH NPONYCKHM HAHOIIbII BIANMOBIAHMM CJIOBOM
3i cUCKYy:

scarce resources; securities, production; price;
amount of money; level of output; services; a commodity,
producers; supply and demand.

1. Ineconomics, the term denotes the consideration
in cash for the transfer of something valuable.
2. Price may refer either to one unit of or to the

amount of money payable for a specified number of units.
3. Prices perform two important economic functions: they

ration , and they motivate .
4. Similarly, price decreases drive out of the
market.

5. Prices encourage producers to increase or decrease their

6. Prices may be either free to respond to changes

in or controlled by the government.
7. In commercial practice price is normally restricted
to the payable for goods, , and
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IIT. GRAMMAR
3.1. 3anoBHITH NPONYCKH NPUHMEHHUKAMH Ta HNPHUCJIB-

HUKAMM:

1. Prices play an important role ... all economic markets.

2. Prices act as signals ... a market economy.

3. A high price is a signal ... producers to produce ... and ...
buyers to buy ...

4. Prices serve as a link ... producers and consumers.

5. Prices favour neither ... the producer nor ... consumer.

6. Prices come ... as a result ... competition ... buyers and
sellers.

7. The price system ... a market economy is flexible.

8. Unforseen events can affect ... the prices ... some ... items.

9. The sellers come ... the market hoping ... high prices.

10. Market equilibrium is a situation where prices are stable

34

and there is neither ... a surplus nor a shortage ... the
market.

IV. USE OF ENGLISH
4.1. JIonoBHITHL HACTYIIHI peYeHHS:

1.

mEY XNk WD

— O

If there were no price system ... .

A high price, for example, is a signal ... .

A low price is a signal ... .

The price system in a market economy is ... .

This flexibility to absorb unexpected “shocks” is ... .
In economic markets, buyers and sellers have ... .
The buyers come to the market ... .

The sellers come to the market ... .

Adjustment process must take place when ... .

. Market equilibrium is ... .

In economics, the term “price” denotes ... .
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12. Interest rate is ... .

13. Exchange rate is ... .

14. Prices perform two important economic functions ... .

15. Prices may be either free to respond to changes in supply
and demand or ... .

4.2. IlepekaagiTh pedyeHHsI Ha aHIVIIICBKY MOBY:
1. Iliam BigirparOTh BAXKIWBY pOJIb HA BCIX EKOHOMIYHHMX
PHUHKAX.

2. 3a yMOB PMHKOBOi €KOHOMIKH IIIHH JIIOTh SIK CUTHAJIM.

3. LliHoBa cuctema B pUHKOBII €KOHOMII[ HApOuyJ] FHy4Ka.

4. Llinu Ha BIIBHOMY PUHKY HEHTpaJbHI.

5. Ha exkoHOMIYHHMX pHHKAaX TOKYIII Ta MPOJAABI[l MarOTh
MPOTHUJICKHI HAMIpW Ta Haii.

6. Tlokymmi GakaroTh KyIyBaTH 3a HU3bKUMU IIHAMH.

7. TlpomaBiil MpUXOASATH HA PUHOK 13 HAJIEIO0 HA BUCOKI IIHMU.

4.3. Ilepekaaithb cj10Ba B Ty:KKaX:

(dust Toro mod xkymutH) foreign products or services,
or (imBectyBaTH) in other countries, (kommnanii) and individuals
may first (kymutu Baaioty) of the country with which they
are doing business. Generally, (ekcmoprepu) prefer to be paid
for their (toBapm Ta mocayrm) either in their own (BaJjoTi)
(Japanese in yen and Germans in marks) or in U.S. dollars,
which are accepted (y Bcbomy cBiTi). For example, when the
French buy (magrTy) from Saudi Arabia, they may (maarurn)
in U.S. dollars, not French francs or Saudi dinars, even though
the United States is not involved in the transaction. The foreign
exchange market, or “FX” market, is where (kyniBJjist Ta npoaax)
of different currencies takes place. (I{ina) of one currency in terms
of another country’s currency is called (BajroTHHIT Kypc).
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4.4. llepexyaiTh Ha YKPAIHCHKY MOBY, 3BE€PTal0UM yBary
Ha BHU/iJIeHi cioBa:

1.

kAW

N

He sold the house at a good price.

It must be done at any price.

You can’t put a price on that sort of loyalty.

This restaurant is a bit pricey for me.

The government usually sets prices for public utility
services.

Fresh strawberries are now available at a price.

These goods are priced too high.

You look absolutaly priceless in that hat.

V. CHECK YOURSELF
5.1. JaiiTe BignoBigi Ha NnuTaAHHSA:

1.
2.

(98]

10.

11.

12.

What role do prices play in all economic markets?

Is it possible to determine a value for any goods or services
without price system?

What characteristics do prices have in a market economy?
What unforseen events can affect the prices for some
items?

What is one of the strengths of a free enterprise market
economy?

What hopes and intentions do the buyers and sellers have
coming to the market?

What is market equilibrium?

Prices are fixed in most economic systems, but what
is possible in some systems?

What is the individual generally unable to change?

Under what conditions will a consumer go on buying
a commodity?

What does the consumer show by buying more bananas?
What happens with each successive purchase?
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13.

14.
15.
16.
17.
18.
19.
20.
21.

At what point will the consumer stop buying the commodity
at the current price?

What remains unchanged with each purchase?

What does a consumer’s desire tend to do?

What does the term “price” denote in economics?

What is the interest rate?

What is the exchange rate?

What two important functions do prices perform?

What can you say about the rationing effect of prices?
What do you know about the production-motivating
function of prices?
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UNIT V. FACTORS OF PRODUCTION

I. READING
1.1. llpounraiite TeKCT. 3BEpPHITH yBary Ha MepeKJaj
BU/IJIEHUX CJIiB i CJIOBOCTIOJIyYE€HDb Ta NMePeKJIadiTh MUCHLMOBO.

FACTORS OF PRODUCTION

The reason people cannot satisfy all their wants and needs'
is the scarcity of productive resources. These resources or factors
of production? are called land, labour, capital, and organization
or entrepreneurship’. They provide the means for a society
to produce and distribute its goods and services.

As an economic term land means the gifts of nature* or natural
resources not created by human efforts. They are the things provided
by nature that go into the creation of goods and services. Land has
a broad meaning. It is not only land itself, but also what lies under
the land (like coal and gold), what grows naturally on top of the
land (like forests and wild animals), what is around the land in the
seas and oceans and under the seas and oceans (like fish and oil).
It includes deserts, fertile fields, forests, mineral deposits, rainfall,
sunshine and the climate necessary to grow crops.

Because there are not so many natural resources available
at any given time, economists tend to think of land as being fixed
or in limited supply. There is not enough good farmland to feed
all of the earth’s population enough, sandy beaches for everyone
to enjoy, or enough minerals to meet people’s expending energy
needs indefinitely.

The second factor of production is labour — people with all
their efforts and abilities. Unlike land, labour is a resource that
may vary in size over time. Historically, factors such as population

38



English for Economists

growth, immigration, famine, war and disease have had a dramatic
impact® on both the quantity and quality of labour.

Labour is the human input into the production process. It may
be mental or physical. But in many tasks it is necessary to combine
mental activity with physical effort. The price paid for the use
of labour is called wages®. Wages represent income’ to workers,
who own their labour. Land and labour are often called primary
factors of production®. It is one whose quantity is determined
outside the economy.

COMMENTS

wants and needs — 6akaHHS Ta IOTpeOH

factors of production — ¢axropu BUpoOHHIITBA
entrepreneurship — miANPUEMHUITBO

gifts of nature — napu npupoau

dramatic impact — BUpimajgbHU BIUTHB

wages — 3apo0iTHa miara

income — 10Xi1, TpuOyTOK

primary factor of production — mnepBuHHUI QaKkTOp
BHPOOHUIITBA

PN R DD =

II. VOCABULARY
2.1. 3HalOiTL eKBiBAJIEHTH:

1. to satisfy needs and wants a. TIepBUHHMHI (haKTOp BUPOOHMIITBA
2. wages 0. B 0OOMEKEHHX 3amacax

3. dramatic impact B. KOPHCHI KOMaJINHH

4. primary factor of production I. POMEOYi TOJIS

5. mental activity . 3apo0iTHa TuIara

6. gifts of nature €. BUPOIILYBaTH KYJIbTYpHU

7. natural resources €. BUpIIAIILHUN BIUIUB

8. human efforts XK. JIFOZICHKI 3YCHIIIS

9. fertile fields 3. pO3yMOBa JIisUIbHICTh

10. mineral deposits . 33JI0BOJIBHATH MTOTPEOH Ta OakaHHS
11.to grow crops i. IPUPOAIHI pecypcu

12. in limited supply i. mapu npupoau

39



T. B. KUCEJIbOBA, B.I. PATEEBA, C. M. BEJIOYCOBA

2.2. IloeanaiiTe aHTOHIMHU:
natural, fertile fields, unlimited resources, indefinitely, limited
resources, inside, artificial, production, immigration, inability,
to destroy, unemployment, definitely, ability, to create, employment,
to satisfy, emmigration, consumption, income, deserts, outside,
scarcity, to dissatisfy, abundance, expenses.

limited resources

unlimited resources

2.3. Ilocanaiite cjaoBa 3 KOJOHKHM A 3 IX BH3HAYEHHIM

3 KOJOHKH B:

Column A Column B

a. Natural resources that go into the creation
1. wages .

of goods and services.

b. 1) the money with which a company starts
2. income in business; 2) accumulated wealth; 3) money

invested or lent at interest.

3. factors of production

c. The physical and mental effort that people put
into the creation of goods and services.

4. production

d. The price paid for the use of human labour.

e. Insufficient availability of resources to satisfy

5. land

wants.
. f. The resources of land, labour and capital that

6. capital . . .
go into the creation of goods and services.

7 labour g. The earnings of an individual over a period
of time.

8. scarcity h. The creation of goods and services

or processing of materials into products.
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II1. GRAMMAR
3.1. 3anoBHITH NPONYCKH NPUHMEHHUKAMH Ta HNPHUCJIB-
HUKAMM:

1. Natural resources are not created ... human efforts.

2. They are the things provided ... nature that go ... the
creation ... goods and services.

3. Land is not only land itself, but also what lies ... the land,
what grows naturally ... top ... the land, what is ... the land
... the seas and oceans and ... the seas and oceans.

4. Economists tend to think ... land as being fixed or ...
limited supply.

5. Unlike ... land, labour is a resource that may vary ... size
... time.

6. Labour is the human input ... the production process.

IV. USE OF ENGLISH

4.1.
l.

XN kW

JIomoBHITH HACTYNHI peYyeHHs:

The reason people cannot satisfy all their wants and needs
is ... .

Factors of production are called ... .

As an economic term land means ... .

Land is not only land itself ... .

The second factor of production is ... .

Unlike land, labour is ... .

The price paid for the use of labour is called ... .
Wages represent ... .

Land and labour are often called ... .
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4

4.2. llepekaaaiTs HA AHIVIIHICBKY MOBY:

1.

2.

€ yotupu ¢akTOopu BUPOOHUIITBA: 3€MJIs, Mpals, KamiTal
1 MiIPUEMHUIITBO.

Sk eKOHOMIYHUN TEPMIH 3eMJIsI O3HAYA€E Japy MPUPOIH a00
MIPUPOJIHI PECYpPCH, HE CTBOPEHI JIIOACHKUMU 3yCUILISIMHU.
Bona BkITrO9a€ poirodi moJis, JTiCH, IycCTelli, KOPUCHI KoTia-
JIMHU, COHSYHE CBITJIO, OIAJM Ta KJIIMAT, HEOOXITHUN IS
BHUPOIIYBaHHS KYJBTYP.

[pans — e mroau 31 CBOIMH 3110HOCTSAMH Ta 3yCHIUISIMH,
HEOOX1THUMU NI BUPOOHHUIITBA TOBAPIB Ta MOCIYT.
3eMIII0 1 Mpalro 4acTO Ha3MBAIOTh MEPBUHHUMH (HaKTO-
pamMu BUpOOHUIITBA.

V. CHECK YOURSELF
5.1. /laiiTe BigmoBiai Ha MUTaAHHS:

1.

ISANRANE el N

Why is it not possible to satisfy people wants and needs?
What does the economic term “land” mean?

What are the factors of production?

Is land a limited supply? Why?

Can labor be mental?

What is the difference between physical and mental labor?
Give examples.

What do wages represent?



UNIT VI. BUSINESS ORGANIZATIONS

I. READING
1.1. IIpoynTaiite TekcT. 3BepHITH yBary Ha IHepeKJaj
BU/IJIEHUX CJIiB Ta CJI0BOCHOJIY4YeHb i MepekJIagiTh MICbLMOBO.

FORMS OF BUSINESS ORGANIZATIONS

One of the major economic institutions is the business
organization, a profit-seeking enterprise' that serves as the main
link between scarce resources and consumer satisfaction. These
businesses compete with one another for the chance to satisfy
people’s wants.

There are three major kinds of business organizations: the sole
proprietorship?, the partnership® and the corporation®.

The most common form of business organization is the sole
proprietorship — a business owned and run by one person. The
main advantage of a sole proprietorship is that it is the easiest form
of business to start and run. There is almost no red tape® involved.
Most proprietorships are able to open for business as soon as they
set up operations. In the event that the owner wants to dissolve the
business®, a sole proprietorship is as easily dissolved as it is formed.
Sole proprietors own all the profits of their enterprises and are
free to make whatever changes they please. They have minimal
legal restrictions and do not have to pay the special taxes placed
on corporations. They also have the opportunity to achieve success’
and recognition through their individual efforts. Sole proprietorships
are generally found in small-scale retail and service businesses
such as beauty salons, repair shops, or service stations.
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The major disadvantage of a sole proprietorship is the
unlimited liability® that each proprietor faces. Since the business
and the owner are legally the same, the sole proprietor is liable
for’ all financial losses or debts that the business may incur.
If a business fails, the owner must personally assume the debts!’.
This could mean the loss of personal property such as automobiles,
homes and savings''.

A second disadvantage of the sole proprietorship is that it has
limited financial resources. The money that a proprietor can raise
is limited by the amount of savings and ability to borrow. Another
serious problem faced by the sole proprietorship is the lack
of continuity of the business. When the owner dies, the business
also legally terminates.

COMMENTS

1. a profit-seeking enterprise — mpuOyTKOBE iAMPHEMCTBO

2. sole proprietorship/sole trader/one-man firm — omHOOCiIOHA
BJIACHICTH

3. partnership — mapTHepcTBO

4. corporation — KOproparist

5. red tape — GropoKpaTU3M

6. to dissolve the business — MNpPUNUHUTH JiSUTBHICTH
MIPUEMCTBA

7. to achieve success — JOCATTH YCHiXy

8. unlimited  liability @ —  HeoOMexeHa  OpHUIWYHA
BiJIMTOBIJATbHICTh

9. to be liable for — OyTu BigNOBiJaJILHUM 32
10. to assume the debts — npuiimaTi/Opartu Ha cebe Gopru
11. savings — 3a0IaKeHHS
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II. VOCABULARY

2.1. 3HaiaiTh eKBiBAJEHTH:

00 31N AW

Ptk ke e \O
n b W — o

. to be liable for smth

. a partnership

. to dissolve the business
. profit-seeking enterprise
. sole proprictorship

. retail business

. the main link

. red tape

. unlimited liability

. to compete

. scarce resources

. the main advantage
. to achieve success
. savings

. to pay taxes

a. KOHKypyBaTu

b. omHOOCIOHA BIacHICTBH

C. OCHOBHA CITIOJTy4YHa JIaHKa

d. mpuOyTKOBE MIANPHEMCTBO

€. 3011 KEHHS

f. OyTH BimOBiNANBEHUM 3a IIOCh
€. IPUNMHUTH JTiSUTBHICTH T IIPUEMCTBA
h. mapraepcTBO

i. TUIAaTUTH TTOAATKH

J. AedimuTHI/HEAOCTATHI pecypcH
k. ronoBHa nepeBara

1. HeoOMerkeHa BiAMOBIAAIBHICT
m. OI0pOKpaTu3M

N. IOCATTH YCHIXY

0. po3npiOHa TOPTiBIIs

2.2. 3aMiHiTL BHIJIEH] CJI0BA CJIOBAMHU-CHHOHIMAMM:

Business organization is a profitable enterprise that

between scarce resources and consumer satisfaction.
The firms compete with one another for the chance

The simplest form of business undertaking is that
There is almost no bureaucracy involved.

In the event the owner wants to go out of business, a sole
proprietorship is as easily dissolved as it is formed.

Sole proprietors have the chance to succeed in business

They are responsible for the firm’s operation and take all

1.
serves as the main link
1.
2
to meet people’s requirements.
3.
managed by one person.
4.
5.
6.
through their individual efforts.
7.
risks of loss.
8.

Many small businesses have gone bankrupt recently.
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2.3. Ilocanaiite cjaoBa 3 KOJOHKHM A 3 IX BH3HAYEHHIM
3 KOJIOHKHU B:

Column A Column B

a. A rivalry in the marketplace between different

1. organization . .
business organizations.

2. profit b. A business that is owned by one person.
c. People or groups working for a common
3. competition purpose and whose tasks are often divided into
specializations.

d. A business organization owned by a group

4. sole proprictorship of people and created under a government charter.

e. A compulsory contribution to state revenue, levied
by the government on workers’ income and business
profits, or added to the cost of some goods, services,
and transactions.

5. partnership

f. Amount by which total revenue exceeds total
6. corporation cost. It is the reward for risk-taking for shareholders
in a business organization.

g. The right to the possession, use, or disposal

7. tax of something; ownership.

h. A business organization owned by two or more

8. personal property people.

III. GRAMMAR
3.1. 3anoBHiTH NPONYCKU NPUHMEHHUKAMH Ta NPHUCTIB-
HUKAMM:

1. A business organization is a profit-seeking enterprise that
serves ... the main link ... scarce resources and consumer
satisfaction.

2. These businesses compete ... one another ... the chance
to satisfy people’s wants.

3. The most ... common form ... business organization is the
sole proprietorship — a business owned and run ... one
person.
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Most ... proprietorships are able to open ... business ... they
set ... operations.

Sole proprietors have the opportunity to achieve success
and recognition ... their individual efforts.

Another serious problem faced ... the sole proprietorship
is the lack ... continuity ... the business.

IV. USE OF ENGLISH

AN S i o

=0 0N

1.

JIomoOBHITH HACTYNHI peYyeHHs:

One of the major economic institutions is ... .

These businesses compete with one another ... .

There are three major kinds of business organizations ... .
The most common form of business wnership is ... .

The main advantage of a sole proprietorship is ... .

In the event that the owner wants to dissolve the business

Sole proprietorships are generally found ... .
Sole proprietors have ... .
The major disadvantage of a sole proprietorship is ... .

. Since the business and the owner are legally the same, the

sole proprietor is...

. If a business fails ... .
. A second disadvantage of the sole proprietorship is ... .

. llepekaaniTth peuyeHHs Ha aHIVIIIICbKY MOBY:

€ 1pu hopmu opranizaiii Oi3HeCy: 0HOOCIOHA BIACHICTb,
MapTHEPCTBO Ta KOpHoparlis.

Haii6inpm mommpenoro ¢opmor opranizamii  0i3Hecy
€ 0HOOCIOHA BJIACHICTb.

OnnoociOHa BracHiCTh — 1ie Oi3HEC, SKUU MiAIOPSIKOBa-
HUH 1 IPOBAAUTHCS OJIHIEI0 0CO0010.
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3a BHUHATKOM II€BHUX JIILEH31H 1 BHECKIB, Kl MOXYTb
BHMararty ypsioBi oprasizaiiii, O11bIIIe )KOHOTO OI0pOKpa-
THU3MY HE ICHYE.

l[onoBHUM  HEMOJIKOM  OIHOOCIOHOTO  MIATIPUEMCTBA
€ HeOOME)KeHA IOpUIUYHA BiIIOBIIAIbHICTD.

OCKIJTBbKH MiIMTPHEMCTBO Ta BIACHHUK — Ta caMa FOPUIUIHA
oco0a, BIACHUK HECE BIAMOBIAANBHICT, 3a (hIHAHCOBI
30UTKH i OOpru miAnprueMCTBa.

Sxmo Oi3Hec 3a3Ha€ Kpaxy, BIACHUK OCOOHCTO Oepe
Ha cebe Bci OoprH.

[HmMM HemoiKOM OIHOOCIOHOI BIACHOCTI € OOMEXKEHI1
(iHaHCOBI pecypcH.

V. CHECK YOURSELF
5.1. /lajiTe BigmoBiai Ha MUTaAHHS:

1.

2.
3.
4

AN

What is a business organization?

What are the major kinds of business organizations?
What is the most common form of business organization?
The sole proprietorship is a business owned and run by one
person, isn’t it?

What is the main advantage of a sole proprietorship?
What other advantages does it have?

In what businesses are sole proprietorships generally
found?

What are the major disadvantages of a sole proprietorship?



UNIT VII. LABOUR

I. READING

1.1. IIpounTaiiTte TekcT. 3BepHITH yBary Ha IHepeKJaj
BU/JVIEHUX CJiB Ta CJIOBOCNOJYYE€Hb i HANMUIIITH AHOTAIiIO
10 TEKCTY.

LABOUR FORCE

In order for any country to grow, it must have a large and
skilled labour force. Since the size of this force is related to total
population the number of people available for production activities
will grow as the population grows. If the growth of population
continues to decline, it eventually affect the growth of the labour
force. However a labour shortage' could be made up? by workers
from other countries.

There are four major categories of labour that are based on the
general level of skills needed to do any kind of job. These categories
are unskilled, semiskilled, skilled and professional or managerial.

Unskilled labour. Workers who do not have the training
to operate machines and equipment fall into® the category
of unskilled labour. Most of these people work chiefly with their
hands at such jobs as digging ditches, picking fruit, etc.

Semiskilled labour. Workers who have mechanical abilities*
fall into the category of semiskilled labour. They may operate
electric floor polishers, or any other equipment that calls for®
a certain amount of skill.

Skilled labour. Workers who are able to operate complex
equipment and who can do their tasks with little supervisions
fall into the category of skilled labour. Examples are carpenters,
typists, toolmakers.
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Professional labour. Workers with high level skills such
as doctors, lawyers and executives of large companies fall into the
category of professional labour.

Most occupations have wage rate — a standard amount of pay
given for work performed.

How these rates are determined can be explained in two
different ways. The first deals with supply and demand, the second
recognizes the influence of unions on the bargaining process®.

COMMENTS

1. alabour shortage — 6pak po6o4oi cuim

2. could be made up — moxHa Oy110 6 KOMIIEHCYBaTH
3. to fall into — Hanexaru 10 ...

4. mechanical abilities — 3110HOCTI 10 TEXHIKHA

5. to call for — Bumararu

6. bargaining process — IOTOBIpHUI TIPOIIEC

II. VOCABULARY
2.1. 3HalOiTL eKBiBaJIeHTH:
1. in order to a. TOJIOBHUM YMHOM
2. skilled labour b. O6pak pobouoi cum
3. unskilled labour c. Tapu(Ha cTaBKa
4. total population d. momwuT i mpomo3uILIis
5. labour shortage €. HamiBKBaJIipikoBaHa poOoya cuiia
6. wage rate f. moroBipHwMii mporec
7. to decline €. HaJIS)KATH 10 Kareropii
8. supply and demand h. mns Toro, mo6
9. to fall into the category 1. xBautiikoBaHa poboya cuia
10. level of skill Jj. IHCTpYMEHTAJIbHUK
11. chiefly k. KTBKICTh HACEIEHHS
12. bargaining process 1. piBeHb kBamigikarii
13. semiskilled labour m. HekBaJli(ikoBaHa poboya cuiia
14. toolmaker N. 3HIKYBATHUCS
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2.2. lloeqnaiiTe CHHOHIMU:
chiefly, to compensate, unskilled labour, to operate, mainly, to make
up, to require, common labour, to increase, to manage, occupation,
to grow, salary, job, to demand, wages, profession, work.

Profession

occupation

2.3. JIONOBHITH HACTYIIHI peYeHHS:

A i S il e

In order for any country to grow, ... .

Since the size of this force is related to total population ... .
If the growth of population continues to decline, ... .
There are four major categories of labour ... .

Unskilled workers don’t have the training ... .
Semiskilled workers may operate ... .

Skilled workers are able ... .

Workers with high level skills such as ... .

Most occupations have ... .

2.4. IlocanaiiTe cjaoBa 3 KOJOHKH A 3 IX BH3HAYCHHIAM

3 KOJIOHKHU B:

Column A

Column B

1. labour

a. The price paid for the use of labour.

2. labour force

b. A standard amount of pay given for work performed.

3. unskilled labour

c. Associations of workers formed to promote the
interests of their members.

4. semiskilled labour

d. The human effort required to produce goods and
services.

5. skilled labour

e. Workers who do not have the training to operate
machines and equipment. Most of these people work
chiefly with their hands.

6. professional labour

f. An agreement on the terms of a transaction or sale.
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Table continuation

Column A Column B

7. wages

g. Individuals, 16 years of age or older, working
or looking for work.

8. wage rate

h. Workers who are able to operate complex equipment
and who can do their tasks with little supervisions.

9. labour/trade unions | operate electric floor polishers, or any other equipment

i. Workers who have mechanical abilities and may

that calls for a certain amount of skill.

10. bargain j. Workers with high level skills.

III. GRAMMAR
3.1. 3anoBHITL NPONYCKM NPUAMEHHUKAMHM Ta NPHUCJIiB-

HHKaMM:

1. In order ... any country to grow, it must have a large and
skilled labour force.

2. ... the size ... this force is related ... total population the
number ... people available ... production activities will
grow ... the population grows.

3. If the growth ... population continues to decline,
it eventually affect ... the growth ... the labour force.

4. However a labour shortage could be made up ... workers ...
other countries.

5. There are four major categories ... labour that are based ...
the general level ... skills needed to do any kind ... job.

6. Most ... these people work chiefly ... their hands ... such
jobs as digging ditches, picking fruit, etc.

7. Workers who have mechanical abilities fall ... the category
... semiskilled labour.

8. Workers who can do their tasks ... little ... supervisions fall
... the category ... skilled labour.

9. Most ... occupations have wage rate — a standard amount
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IV. USE OF ENGLISH

4.1.

1.

e A

JIomoOBHITH HACTYIHI peYeHHs:

In order for any country to grow, ... .

Since the size of this force is related to total population ... .
If the growth of population continues to decline, ... .
There are four major categories of labour ... .

Unskilled workers don’t have the training ... .
Semiskilled workers may operate ... .

Skilled workers are able ... .

Workers with high level skills such as ... .

Most occupations have ... .

. [lepexaanits Ha aHITIiliCbKY MOBY:

Jliist po3BHUTKY Oyb-sikoi KpaiHU HEOOXiTHO MaTh KBaTidi-
KOBaHy poOouy cuiy.

SIKI0 mpUpICT HACENEHHS 3HUXKYETHCS, 11€ BPEIITI-PEIlT
BIJIUBAE HA 3pOCTaHHS PoOOYOi CHIIH.

3riHO 3 KBaJli(piKaIli€r0 € YOTUPHU TOJIOBHI KaTeropii mnpari.
HexsamidikoBani poOITHUKM HE MIATOTOBJIECHI IJIsi pOOIT
3 MalllMHaAMHU.

HamiBkBaniikoBaHi poOITHHKH MPaIOOTh 3 TEXHIKOO,
siKa MOTpeOy€e IEBHUX YMiHb.

KBamidikoBaHi  TpamiBHUKH  ONEPYIOTh  CKJIAJIHUM
0O0JIaJHAHHSM.

binburicts BUAIB poOIT Mae BCTAHOBIEHUHN PIBEHb OIUIATH
3a BUKOHaHY pOOOTY.

V. CHECK YOURSELF

5.1.

l.
2.
3.

JlaiiTe BianoBii Ha MUTAHHSA:

What is necessary for any country to grow?

What factor does the growth of population influence?
What kind of work do unskilled workers perform?
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P

What category do workers with mechanical ability fall
into?

What kind of work are skilled workers able to do?

What is professional labour? Give examples.

What is a wage rate?

Can you explain how the rates are determined?



UNIT VIII. MONEY

I. READING
1.1. IIpounTaiite TekcT. 3BePHITH yBary Ha nepexJiaja BUai-
JIEHHX CJIiB Ta CJIOBOCNOJYUY€EHb i HANMIIIITH AHOTALIIO 10 TEKCTY.

THE FUNCTION OF MONEY

Basically, money is what money does. This means that money
can be any substance' that functions as a Medium of Exchange,
a Measure of Value, and a Store of Value.

As a medium of exchange, money is something generally
accepted as? payment® for goods and services.

As a measure of value, money expresses worth in terms that
most individuals understand.

Money also serves as a store of value. This means goods
or services can be converted into* money that is easily stored until
some future time.

The different forms of money are in use in the United States
today. The most familiar are coin and currency. The term coin
refers to metallic forms of money. The term currency refers to paper
money issued by government. While money has changed in shape,
kind or size over the years, modern money still shares many of the
same characteristics of primitive money. Modern money is very
portable® when people carry checkbooks. For example, they really
are carrying very large sums of money since checks can be written
in almost any amount.

Modern money is very durable®. Metallic coins last a long
time under normal use’ and generally do not go out of circulation®
unless they are lost. Paper currency also is reasonably durable.
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Modern money also rates high in divisibility’. The penny which
is the smallest denomination of coin!’, is more than small enough,
for almost any purchase. In addition, checks almost always can
be written for the exact amount. Modern money, however, is not
as stable in value. The fact, that the money supply! often grew
at a rate 10 to 12 per cent a year was considered as major cause
of inflation.

COMMENTS

1. to be any substance — OyTH OyAb-SIKOIO pI1Y4IO

2. to be accepted as — OyTH NPUHHATUM SIK ...

3. payment — mara, TUIaTiX

4. to be converted into — OyTH KOHBEPTOBAaHUM Y ...

5. to be very portable — mym: nerko nepeHocuTu

6. to be very durable — mym: 10Bro BUKOPHCTOBYBAaTUCS

7. ... last a long time under normal use — 3a HOpMaJIbLHOTO

BUKOPHCTaHHS JIOBrO nepedyBaroTh B 00Iiry

to go out of circulation — BuxomuTu 3 00iry

to rate high in divisibility — BUCOKO IIIHUTH 32 MOXKJTUBICTh
MOIUIATHCS

10. denomination of coin — BapTIiCTh MOHETH

11. money supply — rpomosa maca

0 00

II. VOCABULARY
2.1. 3HaiaiTh eKBiBAJEHTH:

1. medium of exchange a. 3arac BapTocCTi

2. measure of value b. miara, maarix

3. store of value. c. OyTH KOHBEPTOBaHUM
4. to be any substance d. mamrepoBi rpomri

5. to issue money €. cyuacHi rpomri

6. modern money f. Bupaxaru BapricTh

7. to go out of circulation g. rpolIoBa Maca

8. paper/soft money h. 3aci6 oOminy

9. money supply i. OyTH OyIIb-SIKOFO PIUYFO

w
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10. to express worth J- BUITyCKaTH rpoiii B 00ir
11. to be converted k. mipa BapTocCTi
12. payment 1. BuxoauTH 3 00ITY

2.2. IlepekyagiTh Ha YKpaiHCbKY MOBY, 3BEePTal04U yBary
Ha BHILJIEHI cJIoBa:

l.
2.
3.

It’s quite interesting work and the money’s all right.

The monetary unit of Japan is yen.

Monetary policy is aimed at controlling the amount
of money in circulation, usually through controlling the
level of lending or credit.

Money supply can include notes, coins, and clearing-bank
and other deposits used for everyday payments.

[ am not made of money, you know!

I paid good money for that car and it broke down on the
first day.

The pound had a steady day on the money markets.

2.3. 3anoBHITHh NMPONMYCKU HAWOIJIBII BiAMOBIIHUM CJIOBOM
3i cnucKy:

a store of value, coin; a Medium of Exchange, currency,
a measure of value; currency; inflation; the money supply.

W

Money can be any substance that functions as ,
a Measure of Value, and a Store of Value.

As , money expresses worth in terms that
most individuals understand.

Money also serves as .

The term refers to metallic forms of money.
The term refers to paper money issued
by government.
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6. Metallic coins generally do not go out of circulation unless
they are lost.

7. Paper

also is reasonably durable.

8. The fact, that often grows at arate 10 to 12 per
cent a year is considered as major cause of

2.4. TloeanaiiTe cjJ0oBa 3 KOJOHKHM A 3 iX BHU3HAYECHHAM
3 KOJOHKH B:

Column A Column B
1. money a. The exchange of one good or service for another.
2. currency b. Anyth}ng generally accepted as payment for goods
and services.
3. barter c. A book of forms for writing cheques.
. . d. The total amount of money that exists in the
4. inflation . .
economy of a country at a particular time.
e. Period of rising prices during which the purchasing
5. check . ;
power of the dollar is falling.
f. An institution, such as a bank, that deals in short-
6. money supply

term loans, foreign exchange, etc.

. money market

g. Currency that must be accepted in payment of debt.

8.

checkbook

h. Paper money and coins issued by the federal
government.

9.

coin

i. Metallic forms of money.

10. legal tender

j- A special printed form on which one writes an order
to a bank to pay a sum of money from one’s account.
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II1. USE OF ENGLISH
3.1. JIonOBHITH HACTYIIHI peYeHHs:
1. Money can be any substance that functions as ... .

DA

As a medium of exchange, money is ... .

As a measure of value, money expresses ... .
It also serves as ... .

This means ... .
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mENYeNR
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12.

The most familiar forms of money are ... .
The term coin refers ... .

The term currency refers ... .

Modern money is very portable when ... .

. Metallic coins last a long time under normal use ... .

The penny which is the smallest denomination of coin,
is ...

The fact, that the money supply often grew at a rate
10—12 per cent a year was considered as ... .

. IlepekaaniTh Ha aHIVIIICBKY MOBY:

I'porri  yHKIIOHYIOTH sK 3acid 00iry, Mipa BapTOCTi
Ta 3armac BapTOCTI.

Pi3ni Buu rpouieil nepedyBaioTh B 00iry B CriomyueHHX
Itatax AMEpUKH.

3amac BapTOCTI O3HAyae, 110 TOBAPH Ta MOCIYI'M MOXKHA
JIETKO KOHBEpPTYBaTH B TPOLIi.

Tepmin «BamtoTa» BIAHOCUTBHCS A0 MANEpOBUX TPOLIEH,
a «MOHETa» — J10 TPOLIeH, BUTOTOBIEHUX 3 METaly.
CyuacHi rpoiii MaroTh Ti caMi XapaKTepUCTHKH, 1110 i Ipu-
MITUBHI Tpouii. 6. MeTaneBi rpoi He BUXOASATh 3 00iry
aX JIOTH, JOKHU X He 3aryOisTh.

Ilenni — MoHeTa HaliMEHIIIOT BApTOCTI B OOITY.

Te, mo rpomosBa Maca mopoky 3pocrae Ha 10-12 BimcoT-
KiB, € OCHOBHOIO NMPUYMHOKO 1HQIIALII.

IV. CHECK YOURSELF

4.1.
1.

2.
3.

JlaiiTe BianoBixi Ha MUTAHHSA:

In what function is money accepted as payment for goods
and services?

What is money as a medium of exchange?

What does money express as a measure of value?

How does money function as a store of value?
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11.

What are the most familiar forms of money in the United
States?

What is the difference between coin and currency?

What does the term currency refer to?

What are the most important characteristics of modern
money?

What is the life-time of metallic coins?

. How 1s the smallest denomination of coin called in the

United States?
What is the major cause of inflation?



UNIT IX. TAXATION

I. READING

1.1. IIpounTaiite TekcT. 3BEepPHITH yBary Ha IepekJaj
BHU/IIJIEHUX CJIiB Ta CJOBOCHOJYYeHb i HamimIiTh aHoTamliIo
10 TEKCTY.

TAXES IN THE USA

There are three types of taxes in the United States: proportional,
progressive and regressive. A proportional tax is one that imposes
the same percentage rate of taxation' on everyone, no matter what
their income?. Even when income goes up, the per cent of total
income paid in taxes does not change.

A progressive tax is one that imposes a higher percentage rate
of taxation of people with high incomes than on those with low
incomes.

A regressive tax is one that imposes a higher percentage rate
of taxation on low incomes than on high incomes. For example,
a person with a yearly income of $10,000 may spend $3,000
on food, clothing and medicine, while a person with a yearly
income of $100,000 may spend $20,000 on the same essentials.
If the state sales tax, which is a regressive tax, were 4 per cent, the
person with the lower income would pay a lesser amount in dollars
but a higher percentage of total income.

Sales Taxes®

A sales tax is a general tax levied on consumer purchases
of nearly all products. It is added to the final price paid by the
consumer.
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For the most part, sales taxes are collected by individual
merchants at the time of the sale and are turned over weekly
or monthly to the proper government agency. Most states allow
merchants to keep a small portion of what they collect to compensate
for their time and book-keeping costs.

The sales tax generally is a very effective means of getting
revenue for states and cities.

Property Taxes*

A major source of revenue is the property tax — a tax
on real property and tangible or intangible personal property. Real
property includes land, buildings and anything else permanently
attached to them. Tangible property? is all tangible items of wealth
not permanently attached to land or buildings, such as furniture,
automobiles, the stock of goods in retail stores and clothing.
Intangible personal property® includes stocks, bonds, mortgages,
and bank accounts.

The main problem with personal property as a source of revenue
is that many items are not always brought to the attention of the
tax assessor — the person who places value on property for tax
purposes. Because of this, many things that should be taxed never
are. Another problem is that some property is very hard to evaluate
fairly.

In order to have an effective tax system, government must
have criteria or standards. One such criterion is that a tax yields
enough revenue.

A second criterion is clarity. Tax laws should be written
so that both the taxpayer and tax-collector can understand them.
This is not an easy task but people seem to be more willing
to pay taxes’, when they understand them. A third criterion is ease
of administration. A tax should be easy to collect. It should not
require a large enforcement staff, and it should be designed
so that citizens find it hard to avoid. This criterion also includes
convenience and efficiency. That is the tax should be administered
at the lowest possible cost. A final criterion is fairness. Taxes
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should be imposed justly. However, this is hard to do because
people do not always agree about what is or is not fair when
it comes to taxes®.

In general taxes are based chiefly on two principles: the Benefit
Principle® and the Ability-to-Pay Principle!.

The Benefit Principle of taxation is based on two ideas. First,
those who benefit from government services should be the ones
to pay for them. Second, people should pay taxes in proportion
to the amount of services or benefits they receive.

The Ability-to-Pay Principle of taxation says that people
should be taxed according to their ability to pay, no matter what
benefits or services they receive. This principle is based on three
things. First it is not possible to measure benefits, derived from
government spending. Second, people with higher incomes suffer
less discomfort than people with lower incomes even if they pay
higher taxes. Finally, the only means most people have of paying
taxes is the income they earn. Since the benefits of government
services to individuals are hard to measure, the other basis for
distributing taxes is income.

COMMENTS
1. percentage rate of taxation — TIpOIICHTHa CTaBKa
OTIO/IaTKyBaHHS
no matter what their income — He3aeXHO BiJl IPUOYTKY
sales taxes — MOIATOK 3 MPOJAKY
property taxes — MoiaTok Ha BIACHICTh
tangible property — maTepiajibHI aKTUBH
intangible property — HemaTepianbHi aKTUBH

. people seem to be more willing to pay taxes — ...
3Ia€THCSA, IO JIIOAW 3 OUIBIIO OXOTOI IIAaTHTHMYTh
MOJIATKU
8. ... when it comes to taxes — ... KOJM HAEThCS PO MOAATKU
9. Beneﬁt Principle — minbroBuit anHan
10. Ability-to-Pay Principle — npuHIuI niaarocnpoMoXHOCTI

NNk WD
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1.2. JlaiiTe BianmoBiai Ha NUTAHHA:

1. What types of taxes are there in the United States?

2. What is a proportional (progressive, regressive) tax? Give
examples.

3. What is a sales tax?

4. What does real property include?

What is the main problem with personal property

as a source of revenue?

e

II. VOCABULARY
2.1. llepekaaaiTe HA YKPAiHCBLKY MOBY:
tax — taxable — taxability — taxation — taxing;
impose — imposing — imposition;
permanence — permanency — permanent — permanently;
collect — collected — collection — collective — collectively —
collectivism — collector.

2.2. llepekaaaiTh HA AHIVIIHICBKY MOBY:
eeKTMBHA  TMOJATKOBAa  CHCTEMa;  IUIATHUK  IOJATKIB;
pO3MOMIIA  TOMATKIB, JOX1A; TIUIATUTH TOAATKHA;, TMPUHITUI
MJIaTOCIPOMOXKHOCTI; OTPUMYBATH MUIBIH BiJl YpsAy; MiTbrOBUN
MPUHIIUI OMOJATKYBaHHS.

2.3. 3HaHOITHL eKBiBaJIeHTH:

1. proportional tax a. pErpeCUBHHUII TOAATOK

2. progressive tax b. mpoLeHTHA CTaBKa

3. regressive tax C. OIOJATKyBaHHs

4. percentage rate of taxation d. monmarox 3 mpogaxy

5. sales tax €. IPOTOPLIHHUHA TTOIaTOK

6. to impose/levy a tax f. craryBatu momatku

7. to collect taxes g. TIOIaTOK Ha BIIACHICTH

8. property taxes h. mporpecuBHuil mogaTOK

9. real property/estate i. HEepyXoMe MaifHO

10. to pay taxes j- IpeaMeT rmepmroi HeoOXiTHOCTI
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11. source of revenue
12. bank account

13. tangible property
14. essentials

k. oOkJagaTy mogaTkom
1. GaHKIBCHKHI paxyHOK
m. JOKEPEo JIOXOIy

n. MarepiajbHi aKTHBU
0. IUTaTUTH TTOJJATKU

2.4. lloeanaiiTe aHTOHIMMU:
income, expenditure, low income, to spend, to go up, to decrease,
fairly, to save, high income, to prohibit, wholesale, tangible,
permanently, indirect tax, to change, non-essentials, to be the
same, to allow, intangible, direct tax, retail, unjustly, temporarily,

essentials.

Tangible

intangible

2.5. IMoeanaiite
3 KOJIOHKHU B:

CJI0BAa 3 KOJOHKHM A 3 IX BH3HAYECHHIAM

Column A

Column B

1. proportional tax

a. A financial plan that summarizes income and
expenditures over a period of time.

2. progressive tax

b. Raising of money from individuals and
organizations by the state in order to pay for the
goods and services it provides.

3. regressive tax

c. One that takes a larger percentage of a higher
income and a smaller percentage of a lower income.

4. sales tax

d. One that takes the same percentage of all incomes
regardless of size.

5. property taxes

e. One that takes a higher percentage of a low
income and a lower percentage of high income.

6. value-added tax
(VAT)

f. A regressive tax added to the price of goods at the
time they are sold.

7. budget

g. A person who places value on property for tax
purposes.

8. taxation

h. A tax on real estate, land and buildings.
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Column A Column B
9. Ability-to-Pay i. An official who examines statements
Principle of taxation of people’s income and decides the tax to be paid.

10. Benefit Principle j- Principle that states taxes ought to be paid by those
of taxation who can best afford them.

11. taxman/tax-collector |k. A person who pays taxes, esp income tax.

l. Principle that states taxes ought to be paid

12. taxpayer according to the amounts of benefit received from

the government.

13. tax inspector m. A person whose job is to collect taxes.

14. tax assessor

n. A tax on the amount by which the value of an article
has been increased at each stage of its production.

2.6. 3anoBHITH NPONMYCKH HANOIIbII BiINOBIAHUM CJIOBOM
3i CIIUCKY:

taxes, taxpayer, benefits, taxation; tax-collector; tax system,
taxed; services, imposed, income,; Benefit Principle of taxation.
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In order to have an effective , government must
have criteria or standards.
Tax laws should be written so that both the

and the can understand them.

Taxes should be justly.

The is based on two ideas.

People should pay in proportion to the

amount of services or they receive.

The Ability-to-Pay Principle of says that

people should be according to their ability

to pay, no matter what benefits or they

receive.

The only means most people have of paying taxes is the
they earn.
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I11.
3.1.

WX R W=

10.

12.

13.

14.
15.

USE OF ENGLISH

JlonoBHITH HACTYIIHI pe4YeHHs:

There are three types of taxes in the USA ... .
A proportional tax is one that ... .

A progressive tax is ... .

A regressive tax is ... .

A sales tax is ... .

Most states allow their merchants ... .

The sales tax generally is a very effective means ... .
A major source of revenue is ... .

Real property includes ... .

Tangible property is ... .

. Intangible personal property includes ... .

The main problem with personal property as a source
of revenue is ... .

In order to have an effective tax system, government must
have ... .

Tax laws should be written so that ... .

In general taxes are based chiefly on two principles: ... .

. [lepexnaniTe HA AHIVIIHCHKY MOBY:

VY Cnonyuenux llltaTax € Tpy TUITU MOAATKIB: POTIOPIIiH-
HUU, IPOIPECUBHUN Ta PETPECUBHUM.

[TogaTok 3 nmponaxky — 1€ 3arajibHUi MOJIaTOK, IKUW HaKIa-
TA€THCST Maike Ha BC1 CIIOXKHBYI TOBApH.

binbiicTe MTATIB 103BOJISE MPOJABISIM 3aJIHMILIATH HEBE-
JIUKY Y9acTKy TOTO, III0 BOHU 310paju, mo0 KOMIIEHCYBaTH
gac Ta OyXraiarepcbKi BUTPATH.

OcCHOBHE JKEpeno A0XOAy — 1€ TIOAATOK Ha BIACHICTb.
Hepyxomicth — me 3emJis, OymiBii Ta BCe, IO TOCTIHHO
nepedyBae TaM.

[TomaTrkoBuii acecop — I JIIOAMHA, SIKA OI[IHIOE MaitHO
3 METOI MO0 ONOAATKYBAHHS.

Jist Toro mo6 Matu e(heKTUBHY MOJATKOBY CHUCTEMY, YPSI
MMOBUHEH PO3POOUTH TEBHI KpUTEPIi Ta CTaHIAPTH.
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10.

11.

12.

13.

3aKkoHM TPO TMOAATKH Tpeda mucartu Tak, mod 1 TOH, XTO
iX cruradye, i TOH, XTO 30Mpae, PO3yMIIH iX.

JIromu He 3aBXKAM 3rO/IHI BIIHOCHO TOTO, IO CIPaBEJINUBO,
a 110 Hi, KO WIETHhCS PO TTONATKH.

B3zarani nogatku 6a3yroTbCs Ha JBOX MPHUHIIMIIAX: MIBIO-
BOMY IIPUHIUII Ta TPUHIMII TJIATOCTIPOMOXKHOCTI.

Jlromn TOBMHHI CIUIa4yBaTH TMOAATKA IPOMOPLIHHO
710 KUIBKOCTI MOCIYT YU UL, SIKI BOHH OAEPIKYIOTb.
JIrormy 3 BUIIMM JOXOJIOM MEHIIIE TIOTEPIAI0Th BiJ] HE3PYU-
HOCTEH, HIXK Ti, XTO OTPUMY€E HIDKYUHM JI0X1J, HABITh KOJIH
BOHH IUIATATH O1JIbIII MTOJATKH.

€auHnit 3aci0, KUK Mae OUTBIIICTH JIIONEH, 00 crady-
BaTH MOAATKHU — I1€ JOX11 BiJl IXHBOTO 3apO0ITKY.

3.3. llepekyagiTh Ha YKPAiHCbKY MOBY, 3BePTAI0YM yBary
HA BH/JICHI cJIoBa:

1.

2.
3.
4

AN

People pay tax according to their income.

New taxes were imposed on wines and spirits.

The car is taxed until July.

Income tax is a direct tax levied on personal income,
mainly wages and salaries.

Taxation can be used to limit harmful externalities.

Tax evasion is a criminal offence.

Everyone grumbled at the imposition of new taxes.

IV. CHECK YOURSELF

Nk W=

How many types of taxes are there in the USA?
What is the major source of revenue?

What is tangible property?

What is intangible property?

What is necessary for an effec tive tax system?
What does real property include?

What is the main problem with personal property?



GRAMMAR REFERENCE

Present tenses

A. Sample sentences

The logistics department dispatches finished goods to our
customers and receives raw material from our suppliers. Delivery
documentation is enclosed with the consignment, but the shipping
papers aren’t prepared in this department. In this area here the goods
are loaded onto trucks; and over there incoming goods which have
just arrived are unloaded. A consignment is just being delivered
over there. We have been using plastic packaging for many years:
however, next year we are moving to more environmentally-
friendly materials.

B. Form

Present simple and Present continuous

Positive Negative Question
, We receive raw The supervisor Where do you
Present simple . 5 .
. materials from doesn’t prepare | store finished
active .
our suppliers. the papers. goods?
Present simple All goods are The bill of lading | Where are the
. received at this N
passive isn’t dispatched. |goods stored?
depot.
The supervisor Lam not sending When are
Present . . out a bill .
. . |is checking the - . . | we moving to the
continuous active . of lading with this
delivery. . new depot?
shipment.
Present Goods are being | At present the Why are those
continuous unloaded over pallets are not crates being
passive there. being reused. moved?
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Present perfect

Positive Negative Question
Present perfect Our contractor They have not How many
A has built drained the water |tunnels have they

simple active a supporting wall. |yet. dug?

Present perfect The walls have The water has not | Has the cable

simple passive been built. been drained. been laid?
The supervisor 1 have not been |How long
Present perfect | has been working on that | have they been
continuous active | checking the site since last excavating at the
walls today. year. site?

Note: the present perfect continuous passive is very rare

C. Uses
The present tenses are used to express a range of meanings.

The present continuous describes:

1. an activity at or around the time of speaking; At present we are
using plastic packaging.

2. afixed future plan; Next year we are building a new depot.

The present simple describes:
a regular or characteristic happening; How often do you receive
shipments?

The present perfect describes:

1. An activity at a non-specific time in the past; Qur contractor
has built a new supporting wall.

2. An activity which started in the past and continues to the
present; We have been working on this project since last year.
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Practice

Task 1
Choose the correct verb form in each of the following.

1.
2.

In this process, the mixture is heated/is heating to 120°C.
Once the salts are dissolving/have dissolved, the heat is reduced.

3. Several people have survived/are surviving the earthquake and
are treating/are being treated in hospital at the moment.

4. For security purposes the employees change/are changing their
passwords regularly.

5. Up until now people in this area have taken/take waste plastic
to recycling centres, but at present we have tried/are trying
a curbside collection system.

Task 2

A journalist is asking some questions. Complete the answers
by putting the verb in brackets into the appropriate present
tense in the active or passive.

1.

A: Do you normally hold these products in stock?

B: No. They _are normally _made to order, (make)

A: Is the chief engineer here at the moment?

B: I’'m afraid not. He currently the plant in the
north of Scotland. (inspect)

A: Can I see the new design?

B: Yes, of course. It just off the production line,
(come)

A: How many units do you produce a month?

B: We 5,000 units a month and only a very small
number . (produce) (reject)

A: How long have you been using imported raw materials?

B: We (import) rayon for many years but we

only just (begin) using imported polyester.

A: Is this the natural colour of the fabric?

B: No, this fabric (dye).
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7. A: And how long will it be kept in store?
B: Not long at all. We (dispatch) this load tomorrow
afternoon.

Task 3
Complete the following text with the correct form of the verbs
in brackets.

Over the past ten years, this area (a) (experience) severe
flooding. Houses

(b) (damage) and roads (c) (destroy). The local
authority

(d) (decide) to introduce a flood control system.
At present our workforce (e) (build) a dam on the

west side of the town and dikes along the river bank (f)
(heighten). We must complete the work within two months,
so at present we (g) (work) 24 hours a day. We (h)
believe) that these measures will solve the problem in the short term
but on 1st May we (1) (start) work on a new watercourse.
The plans (j) already (draw up) and we (k) (be)
ready to start next week.

Past tenses

A. Sample Sentences

Last year we began a study of airbags on our four wheel drive
vehicles. First we analysed the results of the tests that we had
carried out. After the results had been compiled, we used modelling
software to evaluate the performance of the airbags. This showed
how well they had performed under different conditions. While
we were evaluating the physical performance, another study was
assessing the materials that we were using. All the results were
then recorded into a database.
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B. Form

Past simple and Past continuous

Positive Negative Question

Past simple Last year We didn’t develop Where did you

. we began a new |the software
active record the results?
study. ourselves.

Past simple The performance The results Where were
assive of the air bags weren’t recorded the findings

p was assessed. " | published?

Past continuous
active

While the analyst
was carrying out

the test... we were
not recording the
results.

... the other
technicians were
not recording the
results

What were you
doing during the
test phase?

Past continuous
passive

While the test
was being carried

... the results
were not being

Why were the
findings being

out... recorded. written down?
Past perfect
Positive Negative Question
Past perfect After we had Because they had Had they carried
, . compiled the not recorded the
simple active out all the tests?
results ... data ...
... after the ... because the
P_ast perfe ect. results had been |data had not been Had all th.e tests
simple passive . been carried out?
compiled. recorded.
The analyst had We had not . How long had
Past perfect . been evaluating ,
: . |been checking the . you been working
continuous active the physical g
walls yesterday ... S on the project?
characteristics ...

Note: the past perfect continuous active is quite unusual and the past perfect
continuous passive is very rare
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C. Uses

All the past tenses are used to express activities at a definite time
in the past.

The past simple describes:

an activity at a definite time in the past

The study of airbags was started last year.

The past continuous describes:

an activity which is a time frame for another activity

While we were studying the airbags, we made a significant
discovery.

While our team was studying performance, another team was
looking at the characteristics.

The past perfect describes:

an activity that happened earlier than another activity in the past
Our studies showed how well the equipment had performed.

Notes:
We use the past tenses with these expressions:
yesterday yesterday morning/afternoon,/evening

last last night/week/month/year
ago one hour/two weeks/three months/four years ago
in in 2005/the 199() ’s/the 19th century
Tasks
Task 1

Six of the following sentences contain mistakes. Find the

mistakes and correct them.

1. Sydney Harbour Bridge was building in 1932.

2. While they were carrying out tests in the laboratories,

researchers were analysing past results.

The first real road builders in Britain was the Romans.

4. The Romans built roads of layers of broken stones of various
sizes and were covering them with flat stones.

(98]
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5. The system didn’t working because the loudspeaker had been
wrongly connected.

6. Before factories were told to stop polluting the environment,
waste was being dumped in rivers and in the sea.

7. Louis Pasteur was discovering the action of germs while
he was studying fermentation in wines.

8. The production process had already been shut down when the
leak in the fuel tank was found.

9. Nuclear energy began to be used from the mid-1950s.

10. In the second half of the 20th century, the electronics industry
transforming the way we work in factories.

Task 2

Make past tense questions and answers using the words given.

1.
2.
3.

4.

a—

10.

I1.

When were fibre optics first developed?

When / be / fibre optics / first / develop?

The boxes / break / because they / make / of low quality
materials.

The power supply / cut off / because / cables / come down /
during the storm.

They / not complete / the foundations / by the time the building
materials / arrive.

When / they / install / the solar panels?

be / this / the first hydroelectric scheme/ in Scotland?

They / not use / wood chip / for heating / when the engineer /
visit / the factory.

How / they / produce / gas / before they / discover / North Sea
gas?

be / the oil pollution along the coastline / cause / by an oil
tanker spillage?

How / they prepare access to this mine?
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Task 3

Complete the following report of an accident which happened
in a factory with the correct form of the verbs in brackets.

On Friday morning at 9.25 a worker in the chemical plant

(a) (find) by a female colleague. He (b) (lie) on the
floor. His colleague (c) (check) that he (d) still
(breathe) and then (e) (call) the emergency services. The
injured man (f) (take) to hospital where he later (g)
(recover). An investigation at the factory (h) (find) that
a bottle containing a dangerous chemical liquid (i) (leave)
open. Vapour from the liquid (g) (escape) into the air.
While he had been working in the room he (k) (become)
unwell. He (I) (become) drowsy and then (m) (fall)
unconscious. Investigating officers are interviewing everyone who
(n) (work) in the factory that morning.

Future forms
A. Sample sentences
A: When are we going to treat the first patients with the new drug?
B: The results from the tests won’t be available before next year.
A: When is PharEurop going to register the drug?
B: They are preparing the preliminary forms next month.
So they’ll be ready before the summer.

A: And when are you going to publish that paper on the results?
B: I am submitting it to the medical journal alter the summer.
B. Form

1. There is no to after will or shall:

The results of the tests will be ready after the summer.

2. You need the verb to be with the present continuous and the
going to forms:

I am submitting it to the medical journal after the summer.
When is PharEurop going to register the drug?
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C. Uses

Look at the differences in meanings between the following
pairs of sentences:

I am going to upload the new web page next week. (I intend
to do it: future with going to)

I am uploading the new web page next week. (It is my fixed plan
to do it: future with present continuous)

We are going to digitize the pictures so that we can upload them
to our website. (We intend to digitize them: future with going fo)
The digital pictures will be uploaded to our website on I* June.
(The upload date is a fact: future with will)

Now look at this mini-dialogue. Notice the different shades
of meaning between the three future forms:

A: When will the hardware be installed?

B: We are going to lay the network cables next Tuesday.

A: I’'m seeing the electrical contractor tomorrow. We’re going
to review the site plan.

B: Good. So when do you think the system will go live.

A: The file server will be delivered on Friday.

B: And the work stations?

A: They’re coming at the beginning of the following week.

Notes:

1. The present continuous needs an expression of future time to give it a future

meaning.
The work stations are coming. (nOw)
The work stations are coming at the beginning of next week. (in the future)
2. Typical expressions of future time are:
tomorrow morning/afternoon/evening but tonight
next week/month/year
in two weeks/months/years
3. in the short/medium/long term
3. The negative of will is won*:
The results won’t be ready this week.
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Task 1
Match these present tense situations with the future intention.
1 The building materials are being a We’re going to replace the faulty
" | delivered. " | machine.
2. | There is a backlog of orders. b. We're going to build a new
warehouse.
, . . The assembly line is going
3. | We’re shutting down production. | c. .
to be inspected.
The workers need different We’re going to automate it in the
4. 1. L d.
interesting jobs to do. near future
5 This is a very slow manual o The workers are going to work
" | process. " | overtime.
6 There have been too many faulty £ We’re going to introduce job
" | goods recently. " | rotation.
Task 2

In the following situations choose the correct sentence, a) or b).
You are reminding a colleague about the programme for tomorrow.
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a. Remember that you’ll meet the supplier at 12 o’clock.

b. Remember that you’re meeting the supplier at 12 o’clock.

Two colleagues are discussing the future visit by inspectors.

a. The inspectors won’t allow’ us to store chemicals in this
cupboard.

b. The inspectors are not allowing us to store chemicals
in this cupboard.

Designers are discussing the car models with airbags.

a. The use of airbags is going to save more lives in the future.

b. The use of airbags is saving more lives in the future.

Two managers need the results from some research before

November.

a. They won’t be able to complete the research before
November.

b. They aren’t completing the research before November.

A senior manager isn’t looking forward to next week because

he’s worried about the tests.

a. Tests wall be carried out next week.

b. Tests are being carried out next week.
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Task 3
A salesman is describing a new product to a customer. Complete
what they say with will or won’t and a verb from the box.

* give * operate * deal * take * be * contact install
* provide ¢ need * revolutionize * warm © see

This is an excellent new material which (a) the use
of solar panels.

I see, and how many hours of sunshine (b) we

to produce energy?

It (¢) necessary to have sunshine. It (d)

in daylight only.

(e) it enough energy to warm the building
in winter?

It (f) the building but you may need additional heating

when it is very cold.
What about installation?

We (g) it for you. It (h) long and you
(D soon how effective it is. We (j)

you a three year guarantee and if there are any problems we
(k) with them immediately.

When will you be able to install it?

As soon as we receive your order we (I) you to discuss

a suitable date.

Conditionals

A. Sample sentences

If you follow these measures, the risk of burns will be substantially
reduced.

If you combined these two substances together there would
be a serious risk of explosion.

If you hadn’t sealed the container, the vapour would have
contaminated the environment.
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If you feel unwell, seek medical advice immediately.
In case of contact with eyes, rinse immediately with plenty of water.

B. Form

A conditional sentence has two clauses: the if / clause and the
main clause.

There are four principal types of conditional sentences:
conditional I, conditional II, conditional III and universal
conditional.

Conditional |if clause main clause

I present simple future with will

II past simple conditional with would

I past perfect past conditional with would have
universal present simple present simple

Note that the following contractions are common in speech:

will-"11. e.g. Tll W"’é"gi have - wouldve, | vvouldihad d. e.g. they'd

C. Uses

We use conditional sentences to talk about the relationship between
events and their consequences:

If our survey indicates the possibility of oil (event), then we will
do some drilling (consequence).

Conditional I

Here the speaker sees the event as a real possibility:

If the oil field is productive, we will recover our exploration costs
in a short time.
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Conditional 1I
Here the speaker sees the event as a remote possibility:
If there was a blowout, we would evacuate the rig immediately.

Conditional III

Here the speaker recognizes that the event is an impossibility, i.e.
cannot be fulfilled:

If we hadn’t made this find, we would have leased out our tankers.

Universal Conditions

Here the speaker indicates that the consequence always follows the
event:

If a rock is permeable, it allows water or other fluids, such as oil,
to pass through it.

Notes:

1. These expressions mean ‘if and ‘only if’-.

provided/providing (that)  on condition that so long as

Provided that the results of our surveys are positive, we will continue to drill
here.

II. These expressions indicate that a future event may or may not happen.

in case in the case of in the event that in the event of

In case of corrosion, stop all activity.

1. unless means ‘if... not’

Do not return to the rig unless the supervisor gives instructions to do so.

Task 1
Match two parts to form conditional sentences.
1 If these tests produce positive a the accident would never have
" |results, " | happened.
2. | If rubber is cooled to -200°C, b. download them onto your
computer.
3 If safety measures had been c we’d be able to do all the
" | followed, " |technical specifications
4 If you want to study the files . lin half the time.

from the internet,
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5 If we bought a new software o | Ve cquld estimate the
package, experimental error.
6. If you want to use this software £ they would have taken nearly two
package on months.
7. | more than one system, g. | it becomes brittle and will break.
8. | If the goods had been sent by sea, | h. | we’ll continue with clinical trials.
9. | If we ran an additional test, i. |you’ll have to get a site licence.
Task 2
Complete these sentences using the words in brackets.
1. The tests won’t be continued unless there/be/better
safety measures).
2. He wouldn’t have been injured if (he/follow/the
correct procedures).
3. 3. In the event of a collision, (the airbag/inflate).
4. If all vehicles were fitted with a catalytic converter.(there/be/
less/pollution).
5. The reaction would be speeded up if (we/
introduce/a catalyst).
6. If heat is applied, (the substance/decompose).
7. As long as disinfectant is used, (infections/not be/
pass on).
8. [Ifiron is left in contact with air and water, (it/rust).
Task 3

Two site workers are discussing the weather. Complete the

conversation with the correct form of the verbs in brackets.

A: We’ll carry on with the work when the conditions (a)
(improve).

B: If we’d known the weather was going to be this bad, we (b)

(delay) the start of the project.

A: Well, if the rain (c) (stop) soon, we’ll get the

foundations laid by evening.
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> 2

w

It could have been worse. Do you remember building that
bridge last year? If we (d) (not build) the dike
of sandbags, the river would have flooded the town.

And if we hadn’t brought in that earthmover, we (e) (not
make) it in time.

If we get any more rain here, we (f) (have to) repair the
potholes in the road before we can use it.

Provided it (g) (stop) soon, we’ll be able to start preparing
the timber.

If they’d chosen another time of year, we (h) (not have)
these problems.

It would be much nicer if we (i) (have) indoor jobs
at this time of year!

Verb phrases

A. Sample sentences

Next month the production department will start to control stock
levels every week. Next month the production department will start
controlling stock levels every week. Do you like working on the
assembly line?

Do you like to work on the assembly line?

B. Form

After some verbs we can use:

Verb ...ing or infinitive + 7o, e.g.

We will continue to automate the process.

We will continue automating the process.

You should never try to operate this machinery unless you are
wearing protective clothing.

You should never try operating this machinery unless you are
wearing protective clothing.
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C. Uses

1. Sometimes the meaning is the same; sometimes it is different.
The same meaning:

We can use both forms after these verbs:

begin ¢ continue * intend * prefer * start

We prefer to inspect stock levels on a monthly basis.
We prefer inspecting them twice a month.

2. A different meaning:
We can use both forms after these verbs, but with a different
meaning:

forget » remember ¢ try

Please remember to check the bill of materials. (Don’t forget)

I remember checking the bill of materials. (1 checked it and
I remember it)

We tried to mix the two chemicals that you delivered. (we attempted
to do it)

We tried mixing the two chemicals that you delivered.
(we experimented with it)

3. A slight difference of meaning:

The employees like rotating jobs, as it increases their motivation.
(They enjoy it)

We like to use a subcontractor to maintain this equipment.
(It is a good thing to do)
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Task 1
Choose the correct sentence in each of the following.

1.

2.

This new telephone system has been such a success.

a. [ really regret not making a change a long time ago.

b. I really regret to not make a change a long time ago.

This unit is extremely heavy.

a. Could you try moving it, please?

b. Could you try to move it, please?

Security is very important.

a. Don’t forget changing your password regularly.

b. Don’t forget to change your password regularly.

This sounds as though it could work!

a. Would you like setting up trials?

b. Would you like to set up trials?

It was several years ago but

a. [ remember discussing the advantages of videoconferencing.
b. I remember to discuss the advantages of videoconferencing.

Task 2
Complete the following sentences with either 7o + infinitive
or verb + ...ing. Choose from the verbs in the box.

nhwN

produce ¢ scratch ¢ visit ¢ overload  deliver
* increase ° reduce * switch

Installing another machine could risk the electricity
supply.

Tell him off the power supply.

We expect production by 15%.

We’ll finish that model in November.

The suppliers have agreed the amount of packaging.
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6. Please avoidt he disc.

7. The firm refuse without payment in advance.

8. We want our customers our website for further
information.

Task 3

This is part of a memo sent from a computer consultant

to a manufacturing company. Complete the memo using the

words in brackets.

MEMO

To: Helmut Pohl

From: Steve Banks

Re: computer software

I have begun work on the software for order processing. I had

planned (a) (come) and see you but I’ve decided (b)

(begin) (work) on what I’ve got here. I am trying (c)

(develop) your existing software so that your office staff can keep

(d) (use) the existing routine. If we do that we can avoid

(e) (create) further training costs. The idea will involve (f)
(link) all the modules from quotations, order processing,

bill of materials to invoicing. When we link them in this way

we will hopefully prevent mistakes (g) (happen).

I’d like to invite an associate (h) (join) us on this project and

if he agrees (i) (do) this, we can hope (j) (complete)

the outline of the programme by July. I don’t want (k)

(delay) (run) the demonstration and will try (1)

(arrange) a suitable time to discuss this further.
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ADDITIONAL READING

Look through the texts, find three or four ones that interest
you most. Write short summaries on the texts you have chosen.

THE NATURE OF ECONOMIC GROWTH

The priority of any government in an advanced economy
is to generate growth in the economy. In doing so it is constrained
by the effects of growth on inflation, unemployment and the
balance of payments. Economic growth continues to be one of the
most active areas in macroeconomics. Robert Solow and Trevor
Swan laid the foundations for neoclassical model of economic
growth. The neoclassical model of economic growth describes
an economy in which a single homogeneous output produced two
inputs: capital and labor.

Here is the growth of labor out of the reach of economics and
is not affected by the economic determinants. Intense research
activity continued until the early 1970s, when, because of inflation
and oil shocks, interests in macroeconomics were redirected
to issues pertaining to short-run macroeconomic stabilization
policies. Interest in growth theory was rekindled in 1986 with the
contribution by Paul Romer and the development of the so-called
endogenous growth model. In contrast to the earlier models
in which the steady-state growth rate was tied to the population
growth rate and, thus, was essentially exogenous, the long-run
growth emerged as an equilibrium outcome, reflecting the behavior
of the optimizing agents in the economy.

Research in growth theory is continuing and is now much
more broadly based than the earlier literature of the 1960s. Under
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economic growth scholars mean constantly increasing volume
of production in a country, or an increase in gross domestic
product as the main quantitative indicators of production for
a period of one year. Economists and statisticians use several
methods to track economic growth. The most well known and
frequently tracked is the gross domestic product (GDP). Over time,
however, some economists have highlighted limitations and biases
in the GDP calculation. Organizations such as the Bureau of Labor
Statistics (BLS) and the Organization for Economic Co-operation
and Development (OECD) also keep relative productivity metrics
to gauge economic potential. Some suggest measuring economic
growth through increases in the standard of living, although this
can be tricky to quantify.

Economists are not satisfied with just trends and theories,
but portray the sources of economic growth. They attach special
importance to the calculation of growth, so that the ingredients
are thoroughly calculated that caused growth trends. The three
important sources of economic growth of a country are:

1. Human resources (the supply of labor and the quality
of labor);

2. Natural resources (land, minerals, fuel, climate);

3. Physical capital and technological innovation (machines,
factories, roads). A combination of rapid increases in capital
accumulation, a highly trained workforce and modern technology,
will generate very rapid growth.

Conversely, low levels of investment and an ageing capital
stock will hinder growth. Institutional factors, such as the banking
system, the legal system and important factors like a good health
care system indirectly impact economic growth.

FOREIGN TRADE AND ECONOMIC GROWTH
The propositionl that trade is an engine of growth seemed
amply confirmed in when the volume of world merchandise trade
continued to lead the expansion in the world economy.
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Despite this performance, there are some clouds on the
international trade horizon. These include growing concerns about
the proliferation of international trade arrangements, as well
as about the formation of trading blocs and their eventual impact
on the global trading system. Then, too, there is apprehension about
protectionism and the tendency for some countries to substitute
“managed trade” for free trade.

Tensions are also mounting owing to difficulties in reaching
agreement on key agenda items of multilateral trade negotiations.
While the prognosis is that in the nearest future the growth
of the volume and value of world trade will once again exceed
the growth of world output by a sizeable margin, the longer-run
outlook for world trade will be heavily affected by policy decisions
of world’s largest economies. It should then be clearer whether
the international trading system will enjoy the fruits of further
multilateral liberalization or whether there will be increasing
reliance on bilateral arrangements, with some of the trade diversion
that this often implies.

CATCHING UP OR FALLING BEHIND?

During most of the nineteenth century, the United Kingdom
was the leading capitalist country in the world, with a GDP per
capita that was about 50 % above the average of other leading
capitalist countries. This lead was among other things related to the
process of economic, social and institutional change that had taken
place in Britain for quite some time already, the so-called industrial
revolution. However, during the second half of the century, the
United States started to catch up with the United Kingdom and
eventually — during the early part of the twentieth century —
surpassed it. In retrospect, it becomes clear that US growth was
based on the development of a new technological system, based not
so much on new products as on a new way to organize production
and distribution. The large productivity gains were secured through
the development of large-scale production and distribution systems
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well suited for the large, fast-growing and relatively homogenous
American market.

That Europe initially failed to take advantage of these
innovations is perhaps not so difficult to explain. For example, one
main difference between the United States and Europe in the first
half of this century relates to the size of markets. The European
markets were smaller, and less homogenous. Hence, it is not
obvious that US methods, if applied to European conditions in this
period, would have yielded superior results. Two world wars and
an intermediate period of protectionism and slow growth added
to these problems. Hence, the United States lead increased even
further and peaked around 1950, when GDP per capita in the
United States was about twice the European level.

While the period between 1820 and 1950 was one of divergence
in economic performance between leading capitalist countries, the
decades that followed were characterized by convergence. The
productivity gap between the United States and other developed
countries was significantly reduced. Arguably, this reduction was
related to the potential for rapid productivity advance through
imitation of superior US technology.

From the 1950s onwards Japan, later joined by other Asian
economies, and aggressively targeted the very same industries
as those that had grown rapidly in Europe. While Europe, Japan
and other countries started to catch up in many typical «American
way of life» products, US industry leaped forward in another area;
science- based industry. Gradually, however, European countries
and Japan started to devote more resources to higher education,
science and R&D. Following the Japanese example, some of the
Asian NICs started to invest massively in R&D from the seventies
onwards. These changes have had a major impact on the structure
of science-based industry worldwide.

Those countries that succeed in catching up are mostly of Asian
origin, including well-known examples such as South Korea,
Taiwan, Singapore and Hong Kong (though some African countries
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also do relatively well). In contrast to the Asian experience, Latin-
American economies tend to grow below average and cluster in the
“losing momentum” category. Those that “lose momentum” also
include some former USSR members, and some Arab countries,
However, there are several exceptions to this trend; Brazil for
instance grows faster than the average, as do some other Latin
American economies.

MONEY

Money, a commodity accepted by general consent as a medium
of economic exchange. It is the medium in which prices and values
are expressed; as currency, it circulates anonymously from person
to person and country to country, thus facilitating trade, and it is the
principal measure of wealth.

The subject of money has fascinated people from the time
of Aristotle to the present day. The piece of paper labeled 1 dollar,
10 euros, 100 yuan, or 1,000 yen is little different, as paper, from
a piece of the same size torn from a newspaper or magazine, yet
it will enable its bearer to command some measure of food, drink,
clothing, and the remaining goods of life while the other is fit
only to light the fire. Whence the difference? The easy answer,
and the right one, is that modern money is a social contrivance.
People accept money as such because they know that others will.
This common knowledge makes the pieces of paper valuable
because everyone thinks they are, and everyone thinks they are
because in his or her experience money has always been accepted
in exchange for valuable goods, assets, or services. If the social
arrangement that sustains money as a medium of exchange breaks
down, people will then seek substitutes — like the cigarettes
and cognac that for a time served as the medium of exchange
in Germany after World War II. New money may substitute
for old under less extreme conditions. In many countries with
a history of high inflation, such as Argentina, Israel, or Ukraine,
prices may be quoted in a different currency, such as the U.S.
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dollar, because the dollar has more stable value than the local
currency. Furthermore, the country’s residents accept the dollar
as a medium of exchange because it is well known and offers
more stable purchasing power than local money.

Anything can serve as money that habit or social convention
and successful experience endow with the quality of general
acceptability, and a variety of items have so served — from the
wampum (beads made from shells) of American Indians, to cowries
(brightly colored shells) in India, to whales’ teeth among the
Fijians, to tobacco among early colonists in North America, to large
stone disks on the Pacific island of Yap, to cigarettes in post-
World War II Germany and in prisons the world over. In fact, the
wide use of cattle as money in primitive times survives in the
word “pecuniary”, which comes from the Latin “pecus”, meaning
cattle. The development of money has been marked by repeated
innovations in the objects used as money.

The basic function of money is to enable buying to be separated
from selling, thus permitting trade to take place without the
so-called double coincidence of barter. In principle, credit could
perform this function, but, before extending credit, the seller would
want to know about the prospects of repayment. That requires much
more information about the buyer and imposes costs of information
and verification that the use of money avoids.

MAJOR ECONONMIC CRISIS

Economic histories of nations contain several success stories
of economic reforms undertaken by them, but what are remembered
most are the years of hardship suffered by millions of populations
at times of economic crisis. The Great Depression, the Suez crisis,
the International debt crisis, the East Asian crisis, the Eurozone
debt crisis and the Great Recession were episodes in which a large
number of countries simultaneously experienced crisis. In each
instance, the global crisis was preceded by elevated growth rates
and collapses in the year of financial turmoil.
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The GREAT DEPRESSION

During the 1920s, the American economy grew at 42 percent
and stock market values had increased by 218 percent from 1922
to 1929 at a rate of 20 percent a year for 7 years. No country had
ever experienced such a run-up of stock prices, which attracted
millions of Americans into financial speculation. Nobody had seen
the stock market crash coming and Americans believed in permanent
prosperity until it happened. There was no rational explanation for
the collapse of the American markets in October 1929.

Nearly US $ 30 billion were lost in a day, wiping out thousands
of investors. In the aftermath of the US stock market crash,
a series of bank panics emanated from Europe in 1931 spreading
financial contagion to United States, United Kingdom, France
and eventually the whole world spiraled downward into the Great
Depression. By 1933, 15 million Americans were unemployed,
20,000 companies went bankrupt and a majority of American
banks failed. The Great Depression lasted from 1929 to 1939 and
was the worst economic downturn in history.

The “New Deal” of President Franklin Roosevelt brought
in a sweeping reformation of the US economy, laying the
foundations of the American welfare state — federal aid to the
unemployed, stiffer regulation of industry, legal protections for
workers, and the Social Security program. “The New Deal” was the
first step in the United States muscular emergence from the Great
Depression, and the beginning of the country’s rise to become the
undisputed “leader of the free world”.

THE INTERNATIONAL DEBT CRISIS
The international debt crisis began on August 20, 1982. Mexico
could not repay the loan that was due and engulfed 20 countries.
This was the commencement of a decade long international debt
crisis. The International Debt Crisis lasted from 1981 to 1989.
It covered nearly 20 countries around the world encompassing
30 different episodes. Each one faced serious debt problems but
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each one had unique problems in origin and implications. Long-
term growth in most heavily indebted countries required innovation
and broader strategy.

In the 1970s, developing countries borrowed freely in the
rapidly growing international credit markets at low interest rates.
Banks had grown cash rich with large deposits from oil-exporting
countries and there was increased lending to oil-importing
countries. The loans were not on investment projects but in order
to boost current consumption. Several developing countries had
reached borrowings 12 percent of their national income, resulting
in major debt-servicing difficulties. Commercial banks believed that
sovereign lending to developing countries was a highly profitable
activity. Mexico was the first manifestation of the impending
crisis. Soon after Mexico, several countries in Latin America —
Argentina, Brazil, Chile, Ecuador, Peru and Uruguay encountered
debt-servicing problems.

THE SUEZ CRISIS

In the midst of a whirl of activity, it is easy to forget history.
Nearly forty years before the pre-Christmas speculative attack on the
Mexican peso, the IMF was drawn into its first international crisis,
one that had many of the same aspects of speed and speculation that
we recognize today as hallmarks of the globalization of financial
markets. In this sense, did the twenty-first century really begin
in 19567

On July 26, 1956, Egypt nationalized the Suez Canal Company.
France, Israel and United Kingdom initiated joint military action,
with Israel invading the Sinai on October 29, 1956. The military
action lasted two months and in the midst of the turmoil and
uncertainty, a financial crisis erupted.

All four countries were soon seeking IMF financial assistance.
It also had a lot of political consequences, Egypt’s independence,
Israel’s survival as a Nation, and a devastating blow
to Britain’s Victorian aspirations. The Suez Canal was closed for
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6 months resulting in trade diversion, cost increases and delivery
delays impacting the current account balances of all four countries.

In September — October 1956, Egypt, Israel and France
approached the IMF with financing requests, to overcome
temporary balance of payments problems arising from the current
account. In 1956, Britain had a significant current account surplus.
The pound sterling came under heavy speculative pressure and
United Kingdom witnessed short-term capital outflows. The United
Kingdom did not qualify for financial assistance from the IMF. The
Bank of England had enough resources to credit and fend off the
outflow without IMF assistance. That said, the IMF financed all
4 countries with on a stand-by basis. This involvement gave IMF
the role of an International Crisis Manager. The Suez Crisis was
the first major financial crisis of the post-war era.

THE NATURE OF TAXATION

In modern economies taxes are the most important source
of governmental revenue. Taxes differ from other sources
of revenue in that they are compulsory levies; they are generally
not paid in exchange for some specific thing, such as a particular
public service, the sale of public property, or the issuance
of public debt.

Although taxation has a long history, it played a relatively
minor role in the ancient world. Taxes on consumption were
levied in Greece and Rome. As a means of raising additional
funds in time of war, taxes on property would be temporarily
imposed. In Greece free citizens had different tax obligations
from slaves, and the tax laws of the Roman Empire distinguished
between nationals and residents of conquered territories. Early
Roman forms of taxation included consumption taxes, customs
duties, and certain “direct” taxes.

In the Middle Ages many of these ancient taxes, especially
the direct levies, gave way to a variety of obligatory services and
a system of “aids”. The main indirect taxes were transit duties
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(a charge on goods that pass through a particular country) and
market fees. During the later Middle Ages some German and Italian
cities introduced several direct taxes: head taxes for the poor and
net-worth taxes or, occasionally, crude income taxes for the rich.

Taxes have been a major subject of political controversy
throughout history, even before they constituted a sizable share
of the national income. A famous instance is the rebellion of the
American colonies against Great Britain, when the colonists refused
to pay taxes imposed by a Parliament in which they had no voice
— hence the slogan, “No taxation without representation”. Another
instance is the French Revolution of 1789, in which the inequitable
distribution of the tax burden was a major factor.

Wars have influenced taxes much more than taxes have
influenced revolutions. Many taxes, notably the income tax (first
introduced in Great Britain in 1799) and the turnover (Germany,
1918; Great Britain, 1940), began as “temporary” war measures.
Similarly, the withholding method of income tax collection began
as a wartime innovation in France, the United States, and Britain.
World War II converted the income taxes of many countries from
upper-class taxes to mass taxes.

In the literature of public finance, taxes have been classified
in various ways according to who pays for them, who bears the
ultimate burden of them, the extent to which the burden can
be shifted, and various other criteria. Taxes are most commonly
classified as either direct or indirect, an example of the former
type being the income tax and of the latter the sales tax. There
is much disagreement among economists as to the criteria for
distinguishing between direct and indirect taxes, and it is unclear
into which category certain taxes, such as corporate income tax
or property tax, should fall. It is usually said that a direct tax is one
that cannot be shifted by the taxpayer to someone else, whereas
an indirect tax can be.

Taxes can be distinguished by the effect they have on the
distribution of income and wealth. A proportional tax is one that
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imposes the same relative burden on all taxpayers — i.e., where
tax liability and income grow in equal proportion. A progressive
tax is characterized by a more than proportional rise in the tax
liability relative to the increase in income, and a regressive tax
is characterized by a less than proportional rise in the relative
burden. Thus, progressive taxes are seen as reducing inequalities
in income distribution, whereas regressive taxes can have the effect
of increasing these inequalities.

MULTINATIONAL BANKS

Multinational banks, by definition, are those that physically
operate in more than one country. For instance, Citibank operates
offices in more than 90 countries around the world.

Multinational, also sometimes called transnational, banking
is of relatively recent origin. Its development coincided and
accelerated with the technological improvements and cost-
reductions in international travel and communications in the post-
war period. This type of banking involves the physical presence
of a bank abroad.

Multinational banks have experienced rapid growth in the past
few decades. Access to new markets in Central and Eastern Europe
and financial deregulation elsewhere has helped to accelerate the
growth of multinational banks operations. The most rapid growth
of multinational banks loans has been in Eastern Europe, thanks
to the opening of the former East Bloc countries. Latin America has
also experienced a rapid increase in multinational banks loans over
the years, following financial deregulation and bank privatizations.

Multinational banking encompasses a variety of activities,
including trading in currencies, derivative securities, gold,
and precious metals; borrowing and lending; and financing
international trade.

When establishing a physical presence in an offshore market,
a bank can choose from a range of possible organizational
structures (branches, correspondent banks subsidiaries etc.). Each
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of these structures offers different combinations of advantages
and disadvantages, some of which will depend on the particular
host country regulations. In some countries certain organizational
structures may be prohibited.

A number of reasons have been advanced to explain why banks
expand offshore. The most frequently discussed idea is that banks
expand offshore in order to follow their clients. This is usually
characterized as defensive expansion. This approach argues that
banks must follow their clients abroad in order to retain (defend)
their bank-client relationship. If the bank does not follow its clients
abroad, the client will establish a new banking relationship in the
host country. Since multinational banks operate in a wide array
of countries and regions, multinational corporations become their
natural clients. When multinational corporations establish new
operations, multinational banks often follow.

It is argued that entrants to a foreign market must possess some
special advantage if they are to overcome domestic banks’ home-
territory advantage. Consistent with this general framework, banks
from developed financial markets have skills and expertise that can
be applied to overseas markets at relatively low marginal costs.

Other examples of firm specific advantages that provide
an impetus for offshore expansion include comparative advantage
in the production of bank products, parent size, and international
experience. Comparative advantages in multinational banking are
considered in terms of lower cost of capital, lower interest costs,
and lower non- interest costs. Banks with lower costs of capital
have the ability to provide bank products (deposits and loans)
at a lower cost than their competitors.

As 0f 2020, the largest multinational bank in the world in terms
of total assets is the Industrial and Commercial Bank of China
Ltd. This institution provides credit cards and loans, financing for
businesses, and money management services for companies and
high net worth individuals. Though this is a commercial bank,
it is state-owned.
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MCDONALD’S CORPORATION

McDonald’s, in full McDonald’s Corporation, American fast-
food chain that is one of the largest in the world, known for its
hamburgers. However, McDonald’s first originally sold hot dogs,
not hamburgers. Its headquarters are in Oak Brook, Illinois.
The first McDonald’s restaurant was started in 1948 by brothers
Maurice (“Mac”) and Richard McDonald in San Bernardino,
California.

A basic hamburger cost 15 cents, about half the price charged
by competing restaurants. The self-service counter eliminated the
need for waiters and waitresses; customers received their food
quickly because hamburgers were cooked ahead of time, wrapped,
and warmed under heat lamps.

The public face of McDonald’s was created in 1963 with
the introduction of a clown named Ronald McDonald, while the
double-arch “m” symbol became McDonald’s most enduring
logo in 1962. Interesting fact: Paris is the only place where the
McDonald’s arches are white instead of golden. Other products
and symbols would define the McDonald’s brand, including the
Big Mac (1968), the Egg McMulffin (1973), Happy Meals (1979),
and Chicken McNuggets (1983).

The chain continued to expand domestically and internationally,
extending to Canada in 1967, reaching a total of 10,000 restaurants
by 1988, and operating more than 35,000 outlets in more than
100 countries in the early 21st century. Growth was so swift in the
1990s that it was said a new McDonald’s opened somewhere in the
world every five hours. It effectively became the most popular
family restaurant, emphasizing affordable food, fun, and flavors
that appealed to children and adults alike. McDonald’s largest
market outside the U.S is Japan, with over 3,000 restaurants.
In Japan Ronald McDonald is called Donald McDonald due
to a lack of a clear “r” sound in the Japanese language. In India,
there are 179 McDonald restaurants — a country where people
do not eat beef.
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The success of McDonald’s brought increased -criticism,
much of which concerned its perceived association with a global
increase in obesity. McDonald’s responded by adding healthy
items to its menu, and in 2017 it released McVegan, a plant-based
hamburger, which was only available in certain markets. Two
years later it began testing another vegan hamburger, the P.L.T.
During this time McDonald’s also eliminated supersized portions,
and its U.S. and Canadian restaurants stopped using trans-fat oil
in a number of items. Such measures, however, did little to stem
health concerns. In addition, as one of the world’s largest private
employers, McDonald’s faced numerous calls to increase wages.
The term McJob was added to the Merriam-Webster dictionary
to mean “low-paying job”.

McDonald’s has released some themed sandwiches throughout
the world. Take the McArabia — a flatbread sandwich with chicken,
salad and garlic sauce — released in Arab countries and in Egypt
to help stop a boycott of American products in response to the
Iraq War. But the company made a major faux pas with a different
sandwich. This one was released in Norway in 2002 and called
the McAfrica. It consisted of beef and veggies in pita bread.
It wasn’t that it tasted bad — but it was in bad taste, according
to critics. That’s because McDonald’s happened to release this
sandwich at a time when massive famine was occurring in Africa.
The irony was too glaring for people to ignore. After being attacked
as insensitive, the company agreed to roll back on its plans for the
sandwich and kept donation boxes for hunger-relief charities at the
restaurants that did offer it.

PUBLIC DEBT
Public debt, obligations of governments, particularly those
evidenced by securities, to pay certain sums to the holders
at some future time. Public debt is distinguished from private
debt, which consists of the obligations of individuals, business
firms, and nongovernmental organizations. For the most part,

100



English for Economists

public debt differs from private debt only in that it is an obligation
of government rather than of private individuals or corporations.

The necessity for governments to borrow in order to finance
a deficit budget has led to the development of various forms of public
debt, which are now a central feature of all capital markets. Forms
of public debt can be classified in a number of different ways:

(1) according to maturity, as short-term (maturing in less than
five years, often in a matter of weeks) or long-term (maturing
in more than five years, up to an indefinite period)

(2) by type of issuer, as direct obligations (issued and backed
by the government), contingent obligations (issued typically
by a governmental corporation or other quasi-governmental body
but guaranteed by the government), or revenue obligation (backed
by anticipated revenues from government-owned commercial
enterprises such as public utilities, or transit systems, and not
by taxes)

(3) by location of the debt, as internal (held within the
government’s jurisdiction) or external (held by a foreign
jurisdiction)

(4) according to marketability, as negotiable securities
(marketable) or nonnegotiable securities (such as the low-
denomination U.S. savings bonds).

The only way to reduce the debt is to either raise taxes or cut
spending. Either of those can slow economic growth. They are
two of the tools of contractionary fiscal policy: tax increases and
spending cuts.

Cutting spending has pitfalls. Government spending
is a component of GDP. If the government cuts spending too much,
economic growth will slow down. That leads to lower revenues
and a larger deficit. The best solution is to cut spending on areas
that do not create many jobs.

Tax increases beyond the 50 % bracket can slow growth. The
industries or groups that pay higher taxes will get angry. Politically,
they often end a politician’s career.
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As long as the debt is below the tipping point, creditors believe
the government will repay them. According to studies, the tipping
point for emerging market countries is 64 %. If the debt-to-GDP
ratio is higher, it will slow growth by 2 % each year. Government
bonds remain attractive than riskier 52 corporate bonds. When debt
is moderate, government interest rates can remain low. That allows
governments to keep running deficits for years.

Moderate increases in the debt will boost economic growth.
But too much debt increases growth too fast. If growth is faster
than the ideal range of 2—-3 %, it will create a boom, which leads
to a bust.

The national debt becomes a sovereign debt crisis when the
country is unable to pay its bills. The first sign is when the country
finds it can no longer get a low-interest rate from lenders. Banks
worry that the country cannot afford to pay the bonds. They fear
that it will go into debt default. They require higher yields to offset
their risk.

POVERTY AND INEQUALITY

For over half a century, most of the world’s economies have
enjoyed steady growth and prosperity. While this economic growth
has reduced the number of people living in poverty, it has come
with an increase in economic inequality. The gap between the
“haves” and the “have-nots” in developed countries has widened,
with a small proportion of the population reaping an increasingly
larger share of a country’s economic rewards.

Inequality and poverty are distinct but related concepts.
To be poor means that an individual has insufficient resources
to be able to function at a socially acceptable level. National poverty
levels are generally measured as the percentage of the population
that has income or wealth below a benchmark thought to represent
the minimum needed for an individual to flourish. In the United
States, poverty thresholds were established in the 1960s on the basis
of the cost of a nutritionally adequate but plain food consumption
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basket. The original thresholds have been adjusted for inflation but
are applied equally across the entire country despite great variation
in cost of living from one city or state to the next.

The World Bank has tracked global poverty levels for many
years based on an original income threshold of one U.S. dollar
a day. More recently, the benchmark for extreme poverty has been
adjusted to reflect the purchasing power of national currencies and
to take account of inflation with extreme poverty.

The inequality has to do with the way in which desirable
things, such as income, wealth, prestige, well-being and so on,
are distributed across a given population. Economic inequality
measures the position of individuals or groups relative to others
in society. In general, it will be the case that the people at the bottom
of the income distribution will be both relatively and absolutely
poor but one could imagine a society in which absolute poverty
had been eliminated even though relative poverty (inequality) was
still prevalent.

Interest in inequality is not a new phenomenon. In 1753, the
Dijon Academy in France organized a competition for the best
essay on the question: “What is the origin of inequality among
men, and is it authorized by natural law”? The winning essay was
submitted by Jean-Jacques Rousseau who argued that prior to the
invention of agriculture and the subsequent creation of property
and laws to protect individual property rights, human beings lived
in a state of “moral equality”. Rousseau observed that there could
be physical differences among human beings in the state of nature
but believed that moral or political inequality arose only with the
creation of the state.

Many explanations for the current increases in economic
inequality have been offered. Scholars point to skills-biased
technological change as a major cause. Technological innovations
in recent years have often led to the replacement of unskilled
workers with computerized machines that require highly skilled
operators. The result is that demand for skilled workers has
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60 increased driving up their wages while the opposite effect
occurs for unskilled workers increasing the disparities in labor
income. Skills depend on education so wage inequalities may
also reflect differences in educational opportunities. Social
changes, such as assortative mating, may also contribute to rising
inequality. Assortative mating is the practice of marriage between
similar people. It is more likely today for a high-income earner
to marry another high- income earner than was the case in the
past. The result is that some households have very high income
from the two highly paid people while others have to rely on the
much lower earnings of one or two low-wage workers. Another
social change is the decline of labor unions and the reduction
of the bargaining power of workers with low or moderate skills.

LIMITATIONS OF INTERNATIONAL POLICY TOWARD
DEVELOPING COUNTRY DEBT

For many heavily indebted developing countries it is now
widely recognized that it makes more sense' to reduce the debt
or the servicing of the debt than to continue to add more loans
to a stock of debt that already exceeded a country’s debt-servicing
capacity.

Creditor country Governments endorsed the proposal
under which the commercial bank debt of heavily indebted
middle-income countries could be reduced voluntarily through
negotiations in which “enhancements” would be offered to bank
creditors, the cost of® which would be underwritten by loans
from the IMF and the World Bank, as well as from the reserves
of debtor countries themselves. The financial markets, which
had grown increasingly pessimistic about the debt problem,
at first reacted positively*. The perception grew that more debt
would be moved off the books of the banks, albeit at a discount,
and that remaining debt would more likely be serviced fully.
Indeed, average prices in the secondary market for the bank debt
of middle- income countries rose.
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However, by the end of the year, the mood of the market again
soured. The banks saw a smaller buy-back of debt’ than expected
and concern rose over the servicing of remaining debt as the official
financial community seemed to grow tolerant of rising arrears to the
banks. The average secondary-market bid on the debt of the debtor
countries noted previously fell below one third of face value.

GLOBAL ECONOMIC CHALLENGES:
THE PRESSING AND VISIBLE ISSUES?

As our international community wrestles with complex
economic and social issues, citizens around the globe experience
increasing hardships while their optimism for a better economic
future sinks to a low level. Indeed, the deepening of the
economic crisis has become a major source of disturbance for
policymakers and CEOs. This has been exceptionally well
captured in the headline, “Why the elites are losing sleep”
in Time magazine. The changing projection of the state of the
global economy by international institutions manifests not only
the depth and scope of the economic crisis but also the limited
capacity of human beings to realistically assess global economic
challenges and creatively deal with events originating in far
places and mysteriously spreading across the globe.

Many of the challenges that our international community
face are not new, some have assumed new identities, and some
are emerging. These are related to economic instability, fragility
of regional pacts, reoccurring financial crises, chronic income
inequality at national and global levels, persistent structural
unemployment, the digital divide, deepening dependency
of the poor countries on international assistance, dramatic climate
change, persistent corporate fraud and corruption, and the failure
to coordinate a global response to mounting diseases and health
problems.

Meeting these challenges and eradicating economic problems
are difficult tasks. The presence of economic problems and the
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apparent lack of progress should not frustrate those in responsible
positions from seeking creative and workable solutions to ease
economic growth and regain the initiative to revive 66 economic
recovery. The international community must realize that the
economic crises are genuine challenges and must be dealt with
quickly and flexibly. There is a need for insightful and creative
thinking free of nationalistic passion and rooted in the belief that
the international community is capable of generating a progressive
outlook based on shared benefits and fate. The test is to mount
a reasonable response that reduces global uncertainty and limits
anxiety, while pointing the path forward.

THE NATURE AND VARIETIES
OF ECONOMIC CRIME

Economic crime covers a wide range of offenses, from financial
crimes committed by banks, tax evasion, illicit capital heavens,
insurance fraud, bogus imports, money laundering, currencies
forgery, goods smuggling, crimes committed by public officials
(like bribery, corruption, embezzlement, traffic of influences, etc.)
among many others. According to numerous surveys, the most
common economic crime nowadays is asset misappropriation,
or simply putting money or another financial product into the
wrong account or otherwise falsifying its ownership.

The traditional criminal steals small sums of money and often
uses brute force and conventional tools to achieve his aim. On the
contrary, a criminal committing an economic crime steals large
sums of money and employs technology and communications
to carry out unlawful commercial transactions, disturb database
or orchestrate massive frauds. Another characteristic of economic,
commercial, corporate or white-collar crimes is that they are often
perceived as “good business”: and good business often requires
“cutting corners”. Legal violations by corporations are often
viewed as part of the business system, much like industrial spying
or psychologically suggestive marketing techniques.
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Such crimes are very costly for our society. For instance, false
advertising induces the public to invest in products that do not
have the desired effect. Unsafe drugs, pesticides and food additives
affect the health of thousands. Exposure to industrial hazards such
as unsafe equipment and poisonous materials and emissions have
an adverse effect on workers’ health. That is because many forms
of economic crime are relatively invisible, compared with violent
crime, for example. The effects on society of economic crime are
hidden as public fear and concern are heightened in cases that
affect personal security more directly.

The extreme diversity of economic crime means that no single
institution of prevention or control will suffice. The police alone
are unable to cope with economic crime; there can be no “magic
bullet” or panacea. Rather, each separate type of economic crime
is best addressed by a combination of countermeasures. Some
of these will be governmental, some will lie in the hands of the
prospective victim, and some will be at the disposal of third parties.

FORGERY
Currency, negotiable instruments and a variety of other
valuable documents may be forged or counterfeited. The advent
of digital technology, including scanning and copying, enables
almost perfect reproduction. Not only may the recipient be left
holding a worthless piece of paper, but forged documents can
be used to facilitate a variety of other economic crimes.

INDUSTRIAL ESPIONAGE

The world of international business is in some respects
a jungle. Competitors at home and abroad, and nations which might
be hosts to a company’s investment, may have a strong interest
in a company’s trade secrets and other economic intelligence. The
lengths to which some will go in order to acquire such ments and
private sector institutions is a fact of contemporary commercial
life. information are substantial, and at times illegal. Industrial
espionage by govern
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INSYRANCE FRAUD

Insurance is a most important institution, enabling us to spread
risk and thereby engage in activities of tremendous commercial
or individual benefit. With insurance, however, comes the
opportunity for fraud. The fabrication of false insurance claims
is as old as the institution of insurance itself. Whether at the hands
of opportunistic individuals or criminal organizations, the cost
of insurance fraud is substantial.

BRIBERY

Bribery is the act of promising, offering, or giving a professional
or person of authority something of value (i.e. money, property,
services, or favours) in order to break the rules or ethics in a given
situation. Bribery is a type of corruption that can occur in a number
of professional and political situations. Though any one in a place
of power and authority may be subject to bribery, public and
government officials, police officers, legal professionals, doctors,
bankers, and other business professionals are those most likely
to become the subjects of bribery.

Bribery and similar illegal transactions in the political sphere
alone cost the world an estimated one trillion dollars every year.
Less prosperous nations those who export oil and certain other
resources have been found to be 75 particularly exposed to bribery
and other corrupt activities, though even the wealthiest nations are
not safe. Bribery can considerably weaken the rule of law when
this form of corruption takes place in the judicial system. Judges,
district lawyers and other legal professionals may receive bribery
offers to provide a particular decision in the briber’s favour, drop
or fail to press charges against a criminal or group of criminals,
and similar activities. Bribery can take place in any professional
industry or political practice. Bribery has significant legal
consequences for those who are convicted of this offence
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BUSINESS CORRESPONDENCE

OCOBJIMBOCTI CKJIAJAHHS JIUCTIB
AHIJIIMCBKOIKO MOBOIO

I. 3ATAJIBHI BIZIOMOCTI

CxitajaHHsl JTUCTIB aQHMIIIWCHKOI0 MOBOIO TPOBOJSTH 3TiIHO
3 BUpOOJICHUMHU IpaBHJIaMU. 3a3BUyYail HE MOTPIOHO TOTpUMYBa-
TUCh CHELIaJbHOIO CTUJIIO, HaBITh SIKIIO JOBOJUTHCSA BiAIpPAaB-
JSTH I110B1 TUCTH. J[71st O1bIIOT YaCTUHU KOPECTIOHICHIIIT IT1/1X0-
JTUTh 3BUYaHUN oQiiiiHui cTuik. [CHye Kijbka mpaBuil Mpo Te,
SIK MMOYMHATH 1 3aKIHUYBaTU Pi3HI BUAM JIUCTIB, a TAKOXK SIK PO3Mi-
IIyBaTy TEKCT JINCTA Ha CTOPIHII.

OCHOBHI 3 HUX TaKi:

1. Bkasyiite Bamry ajpecy y BEepXHbOMY IIPaBOMY KyTi IE€PILOi
CTOPIHKHM JIUCTA (CHIOYATKy — HOMEpP KBapTUPH 1 OyIWHKY, TOTIM —
Ha3BY BYJUIIl, MicTa 1 T.1.). He mumite ¢Boi imM’st 1 ipi3BHIIE TTepe]
aJIpecol0 — BOHHM PO3MIILYIOThCS B CAMOMY KiHIIl JIUCTA.

2. Bigpasy micis agpecu Ha HACTYITHOMY PSIKY HaBOAMTHCS
Jlata CKJIaJjaHHsA JIMcTa. ICHye KijibKa crioco01B 1aTyBaHHs, HAIIPUK-
nana, 12.2.02, yu 12 February 2022, a6o February 12th, 2022

3. V¥ ninoBomy JMCTI BKa3ylTe iM’sl M afipecy 0codH, 10 SKOi
BH 3BEpPTAETECH B JIIBIM YACTHHI MEPIIOT CTOPIHKU TEKCTY, TOUYNHA-
I04M 3 HACTYIHOTO PsiJIKa MICJIs BAlIOi BIACHOT aJpecHu.

4. Crasre 3Bepranss Dear Mr. ............un Dear Mrs. .........
TOLIO Ha MOYaTKy MEepUIOro psijika, a He B HOTO cepeinHi.

5. TlouymnauTe mepiie pedeHHs TEKCTYy JIMCTa 3 HACTYIIHOTO
psAaKa mig iM’siM 0coOH, JT0 SIKOi BU 3BEPTAETECH.
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6. Sxmo nuct nouuHaerbes cioBamu Dear Sir(s) um Dear
Madam, #oro Bapro 3akiHuyBaTH BHpa3zoM Yours faithfully,
(«Bigmaamii Bawm, ...»). Skmo x BkazyeThcs imM’st aapecara (Dear
Mrs. Kovacs), 3akiHYiTh TEKCT IOBIJOMJICHHSI CIIOBaMH YOUrs
sincerely, — («ll{upo Bami(a), ...») yn menm odimiiino: Yours,
veeeeenen. («Bam(a), ....... »). IHomi BHKOpHUCTOBYeThCs ¢pasa Yours
truly («Bipuuit Bam») 3amicte Yours faithfully / Sincerely. JIucra
JI0 Apy3iB MOKHA MoYMHATH 31 3BepTanHs 1o imeHi (Dear Peggy)
1 3akindyBatu BupazoMm tumy See you («o 3yctpiui») un Love
(«3 11060B’10%).

7. Ha xoHBepTi meped Mpi3BHIIEM CTaBHThCS iM’s. Moro
MokHa mrcatu noBHicTi0 (Peggy Kovacs) abo 3anumaTt TimbKu
nouatkoBy Jiitepy (P. Kovacs).

Sxmno iM’s agpecara CKIaIaeThes OibINe, HijK 3 OJJHOTO CIIOBA,
BKa3ytoTbes mpocto imimianu (P. J. Kovacs). 3a3Buuaii mepen
IM’SIM 1IyThb CKOPOYEHHs, SIKI BU3HAYalOTh CTaTh a00 COLaJIbHUN
ctad ocobu (Mr, Mrs, Miss, Ms, Dr — nuB. Jlonatok b), i numnyTecs
3 kpamnkoio (Mr.,, Ms.) B aMepUKaHCbKOMY BapiaHTiI aHTJIIHCHKOT
MOBH Ta HaiyacTime 0e3 — y oro OpuTaHCHKOMY BapiaHTI.

I1. 3BATAJIbHUM IJIAH JIMCTA

1. Anpeca BinnpaBHHKA.

Hespaxaroun Ha Te, 1m0, SIK MPaBHIIO, aJpeca BiIIMpaBHUKA
3a3HAYAETbCS Y BEPXHbOMY IPABOMY KyTl CTOPIHKM JIUCTa, MPHU
JJIOBOMY JIMCTYBaHHI HOro MOXKHAa PO3MILIYBAaTH y BEpXHIH
YAaCTHHI CTOPIHKH MOCEPEIUHI YH JTIBOPYY BHH3Y.

2. 3BepTaHHs 10 aJpecara no iMeHi.

3BepTaHHsI PO3TANIOBYETHhCS JIBOPYY. SIK TpaBMIilo, SKIIO
aBTOp JHcTa JoOpe 3Hae aapecara 1 HEOQIUIHHO Ha3uBa€ IHOro
o iMeHi, BiH MMOYMHAE MOBCAKACHHUN THUCT 31 cioBa Dear («/{opo-
TUii/ay), 3a SKUM ¥ae mepiie, Yi JaHe MPU XPEIIeHH], 1M’ s aape-
cara. Hanpuknan, Dear Bill, Dear David Tormo.
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[Ipote B odiniitHUX MOBCAKACHHUX 1 MUIOBUX JIUCTAX MICIA
3BepranHs Dear iie CKOpOuYeHHs, IO IO3HAYa€ COI[laJbHUN
cTaH axpecarta, i oro mpizBume. Hampuknan, Dear Mr. Hales,
Dear Dr. Burkett Tomo. ¥ ainoBomy nuctyBaHHi, 0COOJIHUBO ame-
PUKAHCHKOMY, YUTa4y MOXYTh 3yCTPITHCS U i1HIII dopMu 3Bep-
tTanb, Hanpukiag, Dear Editor («oporumii penmakrop»), Dear
Reader («opormii uurau»). Dear Parents («Jlopori 6arbkm»),
Dear Colleague («/loporuii konera») Tomo. Taki ¢popmu 103BO-
JSI0Th HE BUKOPUCTOBYBATHM HAa MOYATKy JucTa cioa Dear Sir
1 Gentlemen, mo moyacTy BBa)XarThCs 3aCTapiIMMU ChOTOMHI,
TOMY III0 BOHU HE BPaxOBYIOTb JKIHOK, SIKi BCe aKTUBHilIe OepyTh
y9acTh Y JKUTTI JIJIOBOTO CBITY.

B odimiitHuX aucTax yuTa4 MOXKE TAKOXK IMOMITUTH BXXKHBAHHS
CKOpOUeHHs Ms, 1110 € TOUYHUM MOBHHUM €KBIBAaJEHTOM CKOPOYEHHS
Mr. [ammmu croBamu, Ms BKaszye Ha JKiHOUy cTaTh ocoOu, aine
HE BU3HAYa€ MPU OMY POAMHUN cTaH. JlesiKi KIHKH MPOJOBXKY-
I0Th BCE-TaKM KOPUCTYBATHUCS ciaoBaMu Miss (He3aMKHsI) 4u Mrs.
(3aMDKHS JKiHKa), ajie B OUIBIIOCTI JUIOBHX JIUCTIB 3aCTOCOBY-
€ThCS ChOTO/IHI cKopodeHHsT Ms. Ilicis iMeHi ampecara B 3BEpTaHHI
3aBXKIM CTABUTHCS KOMa 1 HIKOJU — 3HAK OKJIHKY.

3. Texcer moBiToMJIeHHS.

CaMm TeKkcT MOKHA MOYMHATH MUCATU BiApasy JiBOPYY, MPSIMO
M1 3BEPTAHHSAM YW BIICTYNUBIIHW IT’ATh 3HAKIB JIIBOPYY, IO Tpa-
TUIIIHO O3HAYa€ MOYaTOK HOBOTO ab3ally B aHIJIOMOBHOMY TEK-
cTi. SIKII0 K BM HE X04YeTe POOUTH TaKWi 1HTEpBaJl, BaM HAJICKUTh
3QJIMIIATH TOJIATKOBUH MPOMYCK MK ab3alaMu.

TekcT MOBiTOMIICHHS CKIAAE€THCSA 3 TPHOX OCHOBHHMX YACTHH:

1) Bcrymy,

2) MeTHu, HOBUH TOIIO,

3) BHUCHOBKY.

TekcT mounHAETHCS 00 3 TOCHIIAHHS Ha JIUCT, IKUI OyB HEIIO-
JABHO OTpUMaHuM, a00 Ha MOM1I0, SIKa MOCIYKUJIa TPUBOJIOM IS
CKJIaJIaHHSI IaHOTO JIKCTA.
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Ocp kinbka (pa3, siKI MOXKYTh OyTH BUKOPHCTaHI Ha MOYATKy
OIIOBIII:

* I have just received your letter and am writing at once
because...

S Tinbku mo ofeprxkaB Bain nuct 1 Bipa3y K MUILY BiANOBiAb,
TOMY 1II10...;

* DI’m sorry it has taken me so long to reply to your last
letter but...

MeHi gye HE3pydHO 3a Te, IO s TaK JOBro HE MUCaB BiIO-
Biap Ha Bamn octaHHIN JucT, aje...;

*  What a surprise it was to get a letter from you after all
this time

Sx nuBHO Oyno oxepxxkaru Bijg Bac nmcra micis Takoi TpuBaioi
nepepBy;

* I was very sorry to hear...

Meni Oyino0 aye 1IKOJa JOB1IATHUCH...;

e [ feel sure that you will be interested to know...

S BneBHeHui, mo Bam Oyxe 11ikaBo 10BiIaTUCH. .. .

[onoBHA 4YacTWHA JTUCTa HE CKJIQNAETHCS 3a SIKHMHUCH TBEp-
JMMH TIpaBUIaMU. [i 00CAT, 3MICT, CTHIIb BUKJIAAY TOLIO 3a]IeKaTh
BIJl METH JIACTA 1 BiJl TOrO, B IKUX BIJHOCHUHAX OIMH 3 OJHHUM 3Ha-
XOJIATHCS aBTOp 1 ajpecar.

BucHOBOK siBiIsie cOO00 BBIWIMBY KIiHIIBKY JIHCTa, IO MOXE
BIIOMBATHCS y BUINISAAI HaAil HAa MIBUAKY 3yCTpid 3 KUM-HEOymb,
nepenayi Halkpaumx noOaxkaHb, MPUBITaHHA Apy3sM Toio. Ock
KUJIbKA TPUKJIAIB:

e I look (shall be looking) forward to hearing from you
soon.

Sl yekaro (YuekaTuMy) 3 HETCPHIHHIM SKHAUIIBHIIIINX 3BICTOK
Bix Bac.

* I do hope to see you soon.

[upo crmoaiBarocs Ha MBUIKY 3yCTpid.

* (Please) remember me to...
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bynb nacka, nepenaiite npuBITaHHS BiJ MEHE...
e (Please) give my best wishes to...
byne nmacka, mepenarite Moi Halkpalll moOaKaHHS. ..

4. 3akir04Hi c10BO UM (ppasza.

Jana ¢pa3a HaBOIUTHCS HATPUKIHII JINCTA B TIPaBiil IOJIOBUHI
psaKa 1 BIIOKPEMIIIOETCS KOMOI. 3apa3 Juisi 0COOMCTOrO JIHCTY-
BaHHSI XapaKTEePHI TakKi 3aKI04HI (pasu:

* Love («3 m0o00B’10») — Ui poAMYiB 1 JyKe OMM3BKHUX
Apy3iB;

*  Yours («Bami(a)») — npocTo 1st Apy3iB;

*  Yours truly («Bignanuii Bam») — mia He ayxe OMH3bKUX;

*  Yours Sincerely («lllupo Bami(a)») — nmusa apy3iB
1 3HAlOMUX.

5. Ilinnuc BignpaBHUKA.

[Tix 3axm0uHO0 (hpa30r0 CTaBUTHCS MIANUC, KU y 3aleKHO-
CT1 B1Jl TUITy JIUCTa MOXKE OyTH MOBHUM (J1JIOBAa KOPECTIOHACHIIIS),
ab0 MOKe CKJIQAaTHCS 3 MEepLIoro iMeHi abo HaBiTh 13 MPiI3BUCHKA
(ocobucre nuctyBaHHA). Y OyIb-IKOMY BHITQJIKy MIAMUC Ma€ OyTH
PO30ipIMBUM, TOMY IIIO MOTIM iM’sl IOBUHHE BKa3yBaTHUCS Ha 3BO-
POTHBOMY JTUCTI, SIKMii Oy/ie apecOBaHMIA BaM.

Ko mo 3aKiHYeHH1 JTUCTa aBTOPY CIaJla€ Ha JTYMKY JOTIOB-
HUTH JIUCT JIOJATKOBOIO iH(opMaIlii€o, micias MiIMUCy T0JA€ThCS
MyHKT MOCTCKPUNITYM, SIKMii BBOoAUThCS OykBamu P.S. (PostScript).

Ha 3akindeHHsI HEOOXITHO BiJ3HAYUTH, IO JOOPUH JHCT Mae
OyTH 4iTKO mpoxymanuM. HeoOxinHo, 00 #Horo 3micT OyB SICHUM
JUIA 4WdTada, a TaKoX 1100 TeKCT Horo OyB J00pe po3TalioBaHUN
Ha cropinmi. [Tam’sTaiiTe, MO KOXKEH JUCT BiAOWBAE 1HANBIAYaThb-
HICThb aBTOpA 1, OTXKE, € TAKUM YUHOM, IIIMOOKO OCOOMCTHM TBOP-
9UM aKTOM.
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III. ITPUKJIAAN CKJIIAJJAHHSA JIMCTIB

IoBcsaAkaeHHI JnCcTH
1. Bu6auenns (odiuiiine) / Apology (formal):

Address

March 1, 2001

Dear Mr, Smith,

I want to apologize for not having answered your very kind
letter sooner, but I have been away on a trip and just returned
today. The photographs you sent are beautiful. My family
and | appreciate them very much. They are the best kind
of remembrance, and we are very grateful.

Again, please accept my apologies for the delay. And
please give my best regards to your family.

Sincerely,

Your student,

Alfred Chace

Anpeca,

Hara

[[ManoBHU# M-p CwMirT,

sl X04y BHOQUUTHCS 3a Te, 10 HE BiAMOBIB Ha Bar 100’ s13-
HUH JUCT paHimte, ane st OyB y BiX’1371, 1 MOBEPHYBCS TUIBKU
ceoronni. Dororpadii, sxi Bu Hamicmamm, uymoi. Hamriii
POIMHI BOHU JIy>ke AOpori. BoHH BUKJIMKAIOTh y HAC HaWUIIPH-
€MHIIII CrOTajay, 1 MU TyXe BIs4HI Bawm.

[Tpomry Bac mie pa3 npuiiHsITH MOi BHOA4eHHS 3a 3aTPUMKY.
I, 6ynp nacka, mepenaiite Moi Haiikpamii nmoOaxkaHHs Bamriit
pOIUHI.

[Iupo Bamr cTyneHT,

Anbdpen Yeiic
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2. Bubavyenns (Heodiuiiine) / APOLOGY (informal):

Address

March 1, 2001

Dear George,

I’'m writing to tell you that I’ve lost your copy of «Gone
with the Wind». I leftit in the lounge and someone must have
picked it up. I’'m realy very sorry, and I will try to replace
it as soon as I can.

Regards,

Andy

Anpeca

Hara

Hoporuii JIKOpIUK,

s Ty, a0W MOBIJOMUTH TIPO T€, 110 3aryOuB TBOIO KHUTY
«YHeceHHble BeTpoM». S 3anumuB ii y BiTadbHi, 1 XTOCH,
HafeBHO, B34B ii. S myke mpomry MeHe BUOAYUTH 1 CIIpoOyIo
SIKOMOTA IIBHUIIE JICTaTh TOO1 HOBY.

3 moBaroro,

Enmi
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ChiBuyTTst
1. CumiBuyrts 3 npuBoay xBopoOu (odiniitne) /
CONDOLENCES on an illness (formal):

Address

June 15, 2001

Dear Ms. Rogers,

We were sorry to hear about your illness and hope that you
recover soon.

With best wishes for a speedy recovery.

Your English class,

(by Henry Moore)

Anpeca

[ara

[[TanoBHa mani Pomxepc,

HaM OyJ10 Ko/ ToBiaTucs npo Bamry xBopoOy, i Mu crio-
niBaeMocs, o Bu Hezabapom omykaere.

3 HalKpaImyMu TOOaKaHHAMHU SIKHANIIIBUAIIOTO Oy KaHHS.

Bama rpyna yuHiB, siKi BABUAIOTh aHIJIIHCHKY MOBY.

(I'erpi Myp)
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2. CuoiBuyrrss 3 npuBoay XxBopoOu (Heodimiiine) /
CONDOLENCES on illness (informal):

Address

Jule 11, 2002

Dear Rick,

We were sorry to hear about your illness, and hope that
you’ll be up very soon. We miss you!

Get well soon,

Jenny and Paul

Anpeca

[ara

Hoporwii Pik,

HaM OyIo IIKOJa I0BiAATHCS PO TBOIO XBOPOOY, 1 MU CIO-
JiBaEMOCS, IO TH He3abapom mpuiigem y Hopmy. Ham Tebe
HE BUCTaydae!

Onyxyii ckopinie,

Jlxeni 1 [on
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ITo3nopoBiieHHst
1. TIlo3nopoBijieHHSI 3 MNPUBOAY MPHCBOEHHS BYEHOIO
crynens (odiniiine) / CONGRATULATIONS on graduation
(formal):

Address

July 11, 2001

Dear Dr. Harrison,

Congratulations on the completion of your doctoral degree.
May I wish you every success in your new career.

Sincerely,

Edmund J. Hill

Director, Language Center

Anpeca,

[ara

[ITaHOBHMIT JOKTOP XappicoH,

NPUKAMITH TO3ZIOPOBJICHHS 3 MPHUBOLY OAEPKAHHS JTOKTOP-
CBKOTO CTYTICHS.

JHlo3Bonbre mobaxaru Bam ycinsgkux ycmixiB y Barmriit
HOBIH Kap’epi.

[Iupo Bam,

Enmynn k. Ximn,

TUPEKTOP MOBHOTO LIEHTPY
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2. Ilo310poBJIEHHS 3 HAroAM HOBOIO NPALEBJIAMTYBAHHA
(meodiuiitne) / CONGRATULATIONS on a new job (informal)

Address

February 12, 2001

Dear Joe,

Congratulations on your new job! We were all really happy
to hear the good news and wish you the best of luck.

Let us know how you are getting along—and when
you’re coming through

Tulsa again. Soon we hope!

As ever,
Mike

Anpeca,

nara

Hoporwuii JIxo,

BITAEMO 3 OJepKaHHAM HOBOI pobotu! Mu Bci Oynu
MO-CIPaBXHbOMY IIACJIMBI JIOBIIATHCS TPO IO TapHY HOBUHY
1 0a)kaeMO BCUISKOTO YCITIXY.

[ToBimom HaM, sIK y TeOe HIyTh CHpaBU i KOJIU TH 3HOBY
oynem y Tasnca.

CrnoniBaemocs, o Hezabapom!

Tsiii Maiik
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3. Ilo3nopoBieHHss 3 JHeM HapomkeHHs (Heodiuiiine) /
CONGRATULATIONS on a birthday (informal)

Address

February 12, 2001

Dear Katheleen,

Happy Birthday, and many happy returns of the day!
Love,

Susan

Anpeca,

[Hara

Jlopora KeTiiH, mo310poBIIsiio 3 HEM HAPOHKEHHS 1 Oaxaro
JOBTUX POKIB XKUTTH!

3 mr000B’10,

Cro3an

Tloasika
1. JIuer 3 noasikoro 3a roctuHHicTh (odiniiinmit) / THANK
YOU «bread and butter letter»

Address

November 14, 2001

Dear Mr. and Mrs. Williams,

Thank you again for the wonderful weekend! I had such
a good time visiting you and your family, and I enjoyed meeting
all your relatives. I shall never forget the warm hospitality.

I hope that some day you are able to visit me and my family.
I would like to return your kindness and hospitality, and to show
you around my hometown.

Please give my respects to all your family.

Sincerely,

Douglas M. White
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Anpeca,

[ara

IllaHoBHI maH 1 MaHi YiabsaMmc,

11e pa3 JAKyro BaM 3a uyJoBuil yik ena! S Tak 1oOpe mpoBiB
gac y rocTsSX y Bac 1 Balloi pOJUHU, a TAaKOK OTPHMAB BEJIHKE
3a/I0BOJICHHS BiJ 3HAMOMCTBA 3 BalIUMHU poaudamu! S HiKomH
He 3a0y/y Bally MPHUBITHY TOCTUHHICTb.

CrnogiBatocsi, 10 KOJU-HEOYb BH 3MOXKETE BIJBIATH MEHE
1 Moo poruHy. S 6 XOTiB BIISTYUTH BaM 3a AOOPOTY 1 TOCTHH-
HICTh 1 TIOKA3aTH CBOE PiHE MICTO.

bynp nacka, mepemaiite Moi Hadkpami mnoOa)kaHHs yCid
BaIllii POAMHI.

[Inpo Bam,

Hyrnac M. Yaiit

JinoBe 1UCTYBaAHHA
1. TloBizomMJeHHA TNPO  OJepPKAHHSA  KOHTPakKry /
ACKNOWLEDGMENT (receipt of contract):

ABC Corporation

123 Long Street

Bigtown, CA 88888

November 14, 2001

Dear Director,

This is to acknowledge receipt of the housing contract that.
I requested.

Thank you for your promptness.

Yours truly,

Thomas R. Hood

Thomas R. Hood Associates

Fourth and Pine Streets

Los Angeles, CA 88888
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Anpeca,
nara
[[TaHOBHUIA TTaHE TUPEKTOPE,

Ha KUTIOBE OyHIBHHIITBO Yy BI/AMOBi/b HA Miii 3aITHT.
Jlskyto 3a Bamry onepaTuBHICTb.
Binmanuii Bam,
Tomac P. Xyn
Anpeca BignpaBHHKa

JaHUM TOBIIOMIISIIO Bac mnpo onepaHHA KOHTPAKTy

2. IloBinomileHHs1 MNpPO  OAepP:KAHHS  INOCWJIKH
ACKNOWLEDGMENT (receipt of package):

/

Prof. Louis Green
Dept. of English
Idaho State College
Boise, ID 99999
May 2, 2001

Dear Prof. Green,

and is in good condintion.

to hearing from you again.
Sincerely,
A.B. Springer
A.B. Spriger
Rockway Apartments
Northtown, MI 22222

Thank you for sending the book parcel. It arrived safely

We appreciate your care and consideration and look forward
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Anpeca,

nara

[ITanoBHwMi1 ipodecop I'piH,

nsikyemo Bam 3a mocwiiky 3 kHuramu. Bona ycmimHo
J0CTaBJIeHa B TapHOMY cTaHi. Mu minyemo Bamry typOoty
1 yBary i 3 HETEPIIHHIM YeKaeMO 3HOBY 3BICTOK BiJ Bac.

[Iupo Bamu

A. b. Crpunrep

Anpeca BianpaBHHUKA

3amoBjeHHS (3asiBKA)
6. 3asBka Ha nomnepenHe 3amoBieHHA / REQUEST (for
reservation)

Tiptop Travel, Inc

Fifth Avenue

Greenburg, VT 11111

February 12, 2001

Attention: World Travel Reservations

Please reserve one seat on your Around-the-World tour
leaving Greenburg on March 30, returning May 30.

I am enclosing a down payment of $ 500.00 (five hundred
dollars) by personal check. Please bill me for the remainder.

Sincerely,

J. H. Harris

Mrs. J. H. Harris

Rockford Arms Hotel

Rockford, CO 33333
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Anpeca

Jara

3ape3epByiiTe, Oyap Jacka, JII MEHE OJIHE MicIe
y Ballliil KPyrocBiTHINM MOJOPOXKI, 110 MOYNHAETHCS B [ pinOep3i
30 6epesns (moBepHeHHs1 30 TpaBHS).

Jlomaro  0cOOMCTHH Y€K Ha OJepXKaHHS TOTIBKOIO
$500.00 (’sitcoT monapis).

Bynp nacka, BHCTaBTe MEHI paxyHOK Ha IHIIY YacTHHY
CYMH.

[Iupo Bama

Jhx. X. Xappic

Anpeca BinnpaBHHUKa

7. Ckapra Ha YIIKOIKeHHSI TOBapy Hnpu AoctaBumi /
COMPLAINTS (damage in shipment)

Great Falls Manufacturing Co.

100 Main Street

Great Falls, MO 88888

June 15, 2001

Attention: Domestic Shiping Dept.

This is to register a complaint about the shipment of pottery
(invoce # 33355999) that is received today. Several pieces
were broken, and others were chipped. I am returning the entire
shipment air freight. Please send a replacement order packed
in styrofoam.

I will appreciate your prompt attention.

E. J. Field

Field Arts and Crafts

20 Dury Lane

Boston, MA 33333
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Anpeca

Jara

VBara: BiIZIUT IOCTaBKH TOBApiB J0J0MY.

JlaHMM JIUCTOM BHpa)Karo CKapry Ha JOCTaBKY KepaMidHUX
BUPOOIB,

OTPUMaHUX MHOIO ChOTOJTIHI (paxyHOK-(hakTypa
Ne 33355999). Kinbka Bupo6iB Oynu po30uTi, a iHII MajH Bij-
kou. [ToBepraro Bcro mapriro JiTakoM. Byas Jtacka, HalinuTITh
3aMiHy W yrakyite BupoOu B ctipodoym™.

Byny BasuHMii 3a MIBUIIKE BUPIMICHHS [[OTO MTUTAHHSL.

E. Ix. ®inn

Anpeca BiampaBHHUKA

*Cripodoym — dipMoBa Ha3Ba 03100TFOBATHHOTO 1301151~
LIHHOTO Marepiany, BUTOTOBJIECHOIO Ha OCHOBI MOJNICTUPOIY.

3anpoueHHs
4. 3anpomenHss Ha koHpepenuiro / INVITATION
(conference)

Dr. Barbara Phillips, Chairperson

Department of English

University of Farmington

Farmington, OH 55555

May 2, 2001

Deal Dr. Phillips,

We are honored to invite you to participate in our
forthcoming conference on old Gaelic phonology to be held
October 7-10 in New York City College’s School of linguistics.
The enclosed brochure will give details on papers, speakers and
deadlines for abstracts.
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We look forward to your acceptance.
Very truly yours,

Magda L. Bentey,

Chairperson

Prof. Magda L. Benley

School of Linguistics

New York City College

New York, NY 10000

Anpeca

[ara

[ITanoBHa na-p dDimrirc,

MH Ma€eMO YECTh 3ampocuTH Bac B3ATH yyacTb y Hamrii
MaiOyTHI KoH(]epeHIii 3 GoHOMOTIT IPEBHETACIbCHKOI MOBH.
Bona BinOynetrbest 7-10 s>xoBTHS B IlIkomi JHTBICTUKH MiCh-
xoro konemky (M. Hpro-Mopk).

VY nomaniit 6ponrypi MICTATBCSA AaH1 PO MaTepiayin, J0IO-
BiJIayiB 1 KIHIIEBI TEPMIHM JUIs BIANPABICHHS pPe3lOMe.

3 HeTepIiHHAM YekaeMo Bamioi 3roam Ha ydacTs.

3 MHPOIO TTOBATOI0

Marna JI. benrmi,

3aB. Kadenpu

Anpeca BianpaBHHUKA
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5. 3asgBa (HaBuaHHs, poOoTa) / 3asiBa 3 MPOXaAHHAM IPO
3apaxyBaHHSI HA KOMII'IOTePpHUH KYpC:

APPLICATION (computer course)

Easy Correspondence Coursexs, Inc.

90 East Main Street

Littletown, SC 77777

November 14, 2001

Dear Director,

Enclosed please find my application form for your course
in Computer Language II, with a personal check for one
hundred, fifty dollars ($150.00).

Please advise if this amount is not correct.

Thank you,

Joseph Browning

Joseph Browning

1717 Tenth Avenue

Black Rock, AR 22222

Anpeca

ara

[[TanHOBHMIT TaHE TUPEKTOP,

JI0/1at0 CBOIO 3asBY 3 NMPOXaHHAM IPO 3apaxyBaHHs Ha Bamn
Kypc Kom totepHoi MoBH Il 3 ocobucTUM YeKoM Ha CTO I1’SIT-
necsat ponapis ($150).

Bynp nacka, moBiJoMTe, SIKIIO 3a3Ha4€Ha CyMa HEBipHa.

JsKy1o

Jlxo3ed bpayninr
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3. 3asiBa 3 NpOXaHHAM NP0 NPHIOM 0 YHiBepCcHTETY
APPLICATION (university):

Registrar Office

State University

Littleton, SD 55555

March 1, 2001

To whom it may concern

I am a student of microbiology in Geneva, Switzerland.
I would like to apply for entrance to your university. Would you
please send me an application form and information on your
university.

Thank you.

Yours truly,

Renee Martin

Blank Apt. 406

Geneva, Switzerland

Anpeca

Hara

Cexkperapiar

Bcim koro crocyetncs,

g cTyneHT mikpoOionorii B XKenesi, [lIBelinapis. Meni xoti-
jocs © momaTu 3asBy 3 NMPOXaHHSAM Ipo Tpuiiom 1o Bamoro
yHiBepcuTeTy. Bunuiite MeHi, Oynp sacka, OnaHK Ui 3asBU
i iHdopmariro nmpo Bamr yHiBepcuTeT.

Jlscyio,

Binggauuii Bawm,

Pene Maprin

Anpeca BiiIpaBHUKA
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4. Ilpoxanus npo npuiiom Ha pooory / APPLICATION :

Beardsley Hotel,

Bayswater Road,

London, W.2.

11th July, 2001

The Personnel Manager,

World Computer Company,

Basingstoke,

Hampshire.

Dear Sir,

Sales Manager Ref: JG/Q

I am interested in the post of sales manager which you
advertised in today’s newspaper.

At the moment I am employed by International Computer
Co. Ltd. For the last three years I have been in their Geneva
Office. While I was there, I was promoted to general manager
of the sales, advertising and marketing departments. Other
position which I have held have included production manager
for Anglia Computers, and Lead of the research department
of the same firm. I hope that an application form will be sent
to me.

Yours faithfully,

Guy Hunter
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Anpeca,

nara

Havanpauky Binainy Kamapis,

BcecBiTHs KOMIT IOTEpHA KOMIIaHis,

beiicinrcroyk,

Xemmuup

[IlanoBHUi1 naHe,

(y BigmoBimp Ha Bam BuXimHUH HOMep JG/Q) MeHe Iika-
BUTH M0OCAaJla KEPIBHUKA TOPTOBOTO BIAJILTY, MPO SKYy BHU Aald
OTOJIOIIEHHS B CHOTOJHIIIHIN Tra3eri. 3apa3 s Mpaliol0 B KOM-
naHii «Iarepremnn Komm’torep Jlimiten». OctanHl Tpu poku
s mpairoro B ixHid ¢umii B XKeneri. 3a wac pobotu s OyB mij-
BUIICHUH HA IMOCaay TeHEPaJbHOTO JAMPEKTOpa BIIJLIIB TOp-
riBIl, pekjgamMu 1 MapkeTuHry. [Hmn mocanu, siki s 3aiiMaB,
BKJIIOYANIM TOCaAy KepiBHHKA BUPOOHMIITBA y (pipMmi «AHIIIsS
KoM torep3» 1 mocaay Ha4albHUKA JOCTITHHUIIBKOTO BiJIILTY
B Tiil camiit Qipmi.

CroniBarocsi, 1m0 MeHi Oyle BUCIaHUN ONaHK 3asBU PO
MIpUioM Ha poOOTY.

Bingauuii Bawm,

I'aii XanTep
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